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Foreword

All public school districtand openrenrolliment charter schools Texasre required to submit student
attendance data through th@ublic Education Information Management System (PEIMSStTident
Attendance Accounting Handbo(ikandbook)suppots that requirement and establisheslated
student attendance accountingquirements

The handbook

w

w

w

w

describes the FS#igibility requirements of all students
prescribes the minimum standards for all attendaraccounting systems
lists the documentation requirements fattendance audit purposesnd

details the responsibilities of all distriahd charter schogbersonnel involved in student
attendance accounting.

The handbook is for allexasschool districiand charter schogbersonnel involved in the student
attendance accounting process. No school distiatharter schoobfficial (or any other person in your
districtor charter schoglhas the authority, either implied or actual, to change or alter any rules,
regulations,or reporting requirements specified in this handbook.

Mike Morath
Commissioneof Education
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{SOGRBENWAS S

Understate law, everyTexasschool district isequired to adopt an attendance accounting system,

whether manual or automated, that includes procedures that ensure the accurate taking, recording, and
reporting of attendance accounting dafaistrict staffmembersmust report attendance information

through the Public Education Information Management System (PEIMS) to the Texas Education Agency

(TEA) The TEA then us#iseseattendance data to determine the allocation of Foundation School
Program (FSP) fundstate funding)o your district.

TheStudent Attendance Accounting Handbdgb&ndbook)contains the official attendance accounting
rules and regulations for all public school districts in Texas, includingenpefiment charter schools,
unless otherwise specified in this documenhis handbook is the official standard of required
information for all attendance accounting systemsélnless a distinction is made between manual and
automated systems, all standards described in this handbook apply to all attendance accounting
systems.

No schoodistrict official (or any other person in your school district) has the authority, either implied or
actual, to change or alter any rules, regulations, or reporting requirements specified in this handbook

The handbook incorporates the same codes thatdened in the PEIMBata Standardsas they relate
to attendance, and requires all attendance accounting systems to follow the same coding structure.
State law requireexas public schools use the PEIM5

Notes on Terminologytn thishandbook, the terntd OK 2 2 f o & & (it MDI@sEndopen
enrollment charter schoadnd district of innovationexcept wherghe handbooknotes that different
requirements apply t@penenrollment charter schoolsr districts of innovationAlso, in this handbook,
0KS NN NdizO G A rBedrs the sarBelnd theyfemtihstructional arrangement/setting

Note: Throughout the Student Attendance Accounting Handbook, referencesdbool days have
been converted to minutes in accordance with House Bill 2610 of the 84th Texas Legislature, 2015.

1.1 Student Attendanceand FSP Funding

The primary purpose for the TRAollectiornof student attendance data is to ensutteat FSRHunds can
be allocated to Tex& public schoolsAll public schools in Texas must maintain records to reflect the
average daily attendance (ADA) for the allocatiotheSeand other fundsdy the TEA.

1Texas Education Code (TE82R.006b)

2TECg842.00/a)
319 Texas Administrative Code (TAC29.21a)
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Note: Aninherent difference eists betweenbeingpermitted to servea studentin a particular
program andobeing entitled to fundingfor the service provided tthe student. For example,
depending on local policypur school district may serve virtually any student in virtually any
capacityor setting as long as serving the student doesintgrfere withthe education of funding
eligible students. However, the ormtyrcumstance in which student may be coded as an eligible
participant in a progranor setting, thereby generating state fundinig,one in which thestudent
meets all eligibility requirements and all documentation is complete and on file.

All eligible students are entitled to the benefits of the A3&wever, foryour district to claim a sident

for funding purposes, complete documentation that proves the eligibility of the student for the FSP must
first be on file Furthermore,your district must report all eligible attendance according to provisions
established byhe TEAFor these reasm)ithe TEA has developdubth a standardized attendance
accounting system (described in thiandbook) and a standardized reporting system (PEIMS)

The funding formula for the FSP, as well as the requirements for a s@dsigfibility to participatén

this program, isnandated by the Texas Education Code and the Texas AdministrativeAllaiedents
must meet the requirements fanembership defined in Section 8f thishandbook, before they are
eligible for FSP funds fattendance and special prograni3istricts must retain all records proving such
eligibility for the required length of time for audit purposegéSection 2.

Foryour district to receive the maximum amount of funding foritdistudents, the followingpersonnel
must be aware of their individual responsibilities and must work together to assemble required
documentationasearly aspossible:administrators, special program stafteachers, and attendance
personnel.

Note: Waiversof program requirementslo not alter rules associated with eligibility for funding
purposes unless the waivepecifically states that funding regulations are altered.

1.2 Taking and Recording Student Attendance

It isyour district@ responsibility to ensure thahe basis used to record and process attendance
accounting data meets the standarith this Student Attendance Accounting Handbook

District personnel must create the original documentation of attendaatade time of attendance.
Original documentatin mustnot be created after the fact. Original documentation that is not creaie
the time of attendance wilhot be accepted by agency auditolsauditors determine that original
documentation was not created at the time dhe attendance it is inteneéd to support,the TEA will
retain 100% of your distri€® FSRillotment for the inappropriatelydocumented attendance for the
school year(s) for whichacords have been requestedhe TEA will either assess atljustment to
subsequent allocations of state funds or require your district to refund the total amount of the
adjustment when the audit is finalized.

4 TEC§42.006
519 TAG129.21f) and§129.1025
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The TEA does not formally approve or certify attendance accounting systems of any organization, public
or private, that is in the business of providing services to Texas public schools. The TEA cautions districts
to be sure the software they purchase meets the requirements for attendance accounting described in
this handbook before contracting with a venddiourdistrict may use a locally designed system,

provided the system includes the instructions and information requirements prescribed by this

handbook.

Regardless of the accounting systgaur school district uses, the minimum requirements establishred
this handbook must be incorporated@hese standards are th@inimum requirementsfor all attendance
accounting system&our district maywishto adoptadditional codes and documentation requirements
for local purposes.

1.3 Reporting of Attendance Irdrmation to the TEA

District staffmembersreport atendance anccontact hoursat the student level for the entire school
year through the PEIMS.

SeeSection 3General Attendance Requirementsr additional information.

1.4 Storage of Attendance Information

Yourdistrict@ superintendent of schools is responsible for the safekeeping of all attendance records and
reports. The supéntendent may determine whether the properly certified attendance records or

reports for the school year are to be filed in the central office or properly stored on the respective
school campuses gbur district or at a secure offsite location

Information for all FSRttendance reports mudbe available for audit purposes fbiyears from the
completion of the school yeaBuperintendents, principals, and teachers are responsible to their school
board and to the state for maintaining accurate asnuwrent attendance records, regardless of the
attendance accounting system in dse

1.5 Auditing of Attendance Information

Regardless of where attendanoecords are filed or stored, they must be readily available for audit by
the FinancialComplianceDivisionof the TEA Auditors have the authority to examine attendance
records for any yedoor which yourdistrict is required to retain records€eSection 2. If auditors

detect errors duringan audit,the TEA willkeither assessn adjustment to subsequent allocationsf

state fundsor require your district to refund the total amount of the adjustment when the audit is
finalized

619 TAG129.21f)
719 TAG129.21a)
819 TAG129.21d)
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1.6 How to Use This Handbook

Thishandbook contains all the information and the mandated codingcttme that each attendance
accounting system must folloEach section of thisandbook, where practical, is organized usiing
same headings for each ssdrtion.Each subsection containise same general types of informe.

Each section specifies tleeding structure and lists athe documentation required to verify student
eligibility in the subject area defined by the section title.

Although limited by the complicated nature of attendance accounting, each section is designed to
present all essentidnformation about the subject area defined by the section tillee essential
information provided igludes student eligibilitynandated coding structure, and documentation
required for audit purposedzach sectioralsocontains the responsibilities of district personnel and
examples ohow to codestudents in the accounting system.

The following table briefly describes the subjedtter contained in each section.

HandbookSectior(s)

Description

Sectionl Overview

The Overviewsectiondescribes the importance of attendance accountir
how funding and attendance are related, the organization of this
handbook and significant changdsom the prior year

Section 2Audit
Requirements

Audit Requirementsestablishes minimum standards for all required
documentation, sets the time limit for record retention, and discusses
areas of attendance accounting that deserve particular attention.

Section 3Seneral
Attendance
Requirements

General Attendance Requirenmgs discusseshe responsibilitie®f district
personnel, enrollment and withdrawal procedures, basic rules of
attendance accounting for all attendance systems, ADA eligibility code
and general eligibility requirements, the school calendar, data submisg
documentation required to prove FSP eligibility, tips for quality control
attendance data, and examples.

Sectionsic9

These sections address each of the special program areas under the
Each section discusst® responsibilitie®f district pessonnel, enroliment
and withdrawal procedures, special rules, documentation to prove spe
program eligibility, tips for quality control of special program attendanc
data, and examples.

Section 10

Alternative Education
Programs and
Disciplinary Removals

Alternative Education Programs and Disciplinary Remowditcusses
variousalternative education programsn-school suspension programs,
and education programs for incarcerated youds well asidciplinary
removals

Section 1
Nontraditional Programs

Nontraditional Programdiscusses education progrartigt have
alternative methods of funding @are provided in alternative settings.

Section 1/irtual,
Remote, and Electronic
Instruction

Virtual, Remote, and Electronic Instructiatiscusses Texas Virtual Scha
Network programs and courses, other online courses, remote instructi
and selfpaced computer courses.

Section B Appendix

TheAppendixsectionexplains how ADA is calculated gumdvides
information on weighting of ADA.

Section # Glossary

TheGlossarysection defines terms used in the handbook.
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In the electronic Word version of this handbook, the entriesh table of contents and theoldfaced
crossreferences that appeahroughout the handbookf¢r example 3.2.2 Funding Eligilbity) are
hyperlinked. If you place your cursor over the entry or ce$srence and thempress CTRL and click,
you will be taken to the section of the handbook specified in the entrgrossreference. To return to
the originallocation, press ALT + the left arrow key.

Note: The web addresses provided throughout the handbook are subject to change. If a particular TEA
web address is ho longer working, please search for the topic you are interestehinthe TEA

website@ GoogleSearchfunction orusing the TEACZ Indexpace at
http://tea.texas.gov/interiorpage.aspx?id=257698150%Bu can also access this page from the TEA
website® home page by clicking on theZ Indexlink at the top of that page.

1.7 Significant Changes

The following table briefly describes the significant changes from th6il7 handbook.The table

does not include all changes made to the handbdak a comprehensive list of changes, see the

Change Document at

http://tea.texas.gov/Finance and_Grants/Financial Compliance/Student _Attendance Accounting Ha
ndbook/.

Significant Changes in the
2016¢2017 Student Attendance Accounting Handbook
Change Subsection(s) Affected
Terminology:Changednstances of limited English proficient (LE| Throughout the document.
to English language learner (ELL)

Updates:Updated links to code and resources. Throughoutthe document
Updates: The No Child Left Behind Act (NCLB) criteria for highly | 4.17Teacher Requirements
qualified teachers was removed. 4.18 Examples
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As stated in the overview section, the superintendent of schisakesponsible for the safekeeping of all
attendance records and report¥ourdistrict may store these records or reports in a central officeror o
the respective school campuses. However, regardless of where they are stored, the records must be
readily available for audiby the Texas Education AgendyHA.X° Incomplete or inaccurate data will
result in attendance not being allowed.

2.1 GeneralAudit Requirements

Your district must make available and provide to the Fina@uahplianceDivision of the TEA copies of
all required attendance recordsithin 20 working daysof written request by the agency. Failure to
provide all required attendancescords(specific prograrfs], granfs], or both) will result in the TE®
retaining100% ofyour district@ Foundation School Progra%Pallotmentfor the undocumented
attendancefor the school year(s) for which records have been requested.

Upon issuace of the preliminary reporthe district or charter school has 20 working days to respond to
the report. Once the final repofor all attendance reviews and investigative repastéssuedthe report
will not be subject to further review or response from the district or charter school.

Attendance will be considered undocumented if documentation of the attendance either is missing or is
so inadequate that a reasonable person could not conclude frendocumentation that the

attendance it is intended to support actually occurred. If attendance is undocumented at the days of
attendance level, any special program attendance based on those days of attendance also will be
considered undocumented. The jadtment to the FSP allotment for any undocumented attendance will
apply to the time period for which documentation was missing or inadequate. For example, if the
documentation provided to suppog particular campu@ daily attendance for a seesterconssted

only of period absence slips for certain students and no documentation was provided showing the
names of students present farlasgseach day, the TEA would adjust the dis@dESP allotment to

withhold 100% of the fundinfpr all students at thatampus for the semester

Reports must include the level of @d identified in2.3 Required Documentatioralthough the TEA

does not mandate thactual report format. Ayood accounting systennowever will produce reports

that are easy to read and that present information in a concise format. For example, a Student Detall
Report will present all the required data for each student, includingnakiace and program totals by 6
week reporting period, in one layout.

All documentation required for audit purposes is outline@i Required Documentation
Documentation mustlo the following:
9 cover the entire school year and
1 encompass three main data seg&tudent Detail Report$or all students by &veek reporting
period,Campus Summary Reportsr all campuses by-&eek reporting period, and Bistrict
Summary Reporby 6week reporting period

9 as authorized by the Tex&slucation Code (TEC) 488255 44.008 and44.010
1019 Texas Administrative Code (TAC29.21d)
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All codes reflected in the attendance reports must be defined in tipents.

Your district must retain anstudent attendancelocumentation that could be regred for audit
purposes for Sears from the completion of the school year, unless specified differently later in this
section.This requirement applies specificallystudent attendance&locumentation. Oter kinds of
documentation, such as documentation required for a stu@ptrmanent record, may need to be kept
longer. The required retention period for all records is outlineanal Schedule Sibthe Local Records
Retention Schedule$exas State liiary and Archives Commission:
https://www.tsl.state.tx.us/slrm/recordspubs/sd.html

2.2 Accounting System Requirements

The attendance accountirgystent! your district uses musdo thefollowing:
1 use the coding structure defined in tiRblic Education Information Management System
(PEIM$Data Standardas they relate to attendanc®.
1 posses the ability toreadily reproduce the student attendance data described.BRequired
Documentationon notification of an audit, regardless of the medium of stortgesystem
uses

2.2.1PaperBased Attendance Accounting Systems Astomated Attendance
Accounting Systems

Your district should carefully consider both its particular needs and the informat®.2 idAutomated
Attendance Accounting Systenand2.2.3dPaperless Attendance Accounting Systenixfore
selecting arattendance accounting systerstorage mediumor automatedformat for audit
documentation.

Your district mayet the mostbenefitfrom retaining some documentation electnically and other
documentation in paper report format. For example, say Learning ISD uses paper period absence slips as
the source document for attendance accounting. The district cannot store those slips electronically, nor
can it store some of the othigequired documentation in an electronic form@ee 2.3 Required
Documentation). The district can, however, store the Student Detail Report, thepDarBummary

Reports, andhe District Summary Report electronically. For audit purposes, Learning ISD must retain all
paper records that it cannot store electronically, a backup of the actual attendance accounting data, the
attendance accounting programoim the same school year, and compatible hardware necessary to

access and reproduce the data in an acceptable format.

Note: All required attendance system documentation that is stored electronically must be reproduced in
an acceptable format at the time of an audit. To be considered acbéptthe documentation must be
as follows:

9 complete (must meet all the requirements 223 Required Documentatioj

9 in English (not machine language), and

i easytoread

11 Unless a distinction is made between manual and automated systems, all standards described in the handbook apply to all
attendance accounting systems.
1219 TAG129.21f)
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2.2.2 Automated Attendance Accounting Systems

Your district must redin paper copies of all required attendance recordsfgears,unlessit uses an
automatedattendance accountingystem. If it chooses, a district usingartomatedattendance
accountingsystem may store any attendance accounting reaarceport electronically provided the

district also retains the hardware and software necessary to access and reproduce the attendance data
in an acceptable formgsee the last paragraph of this subsectidfyour district is unable to keep
compatible haravare, backup copies of softwar@r both orif the district does not possess the

technical expertise to reproduce the unaltered data in an acceptable format when notified of an audit,
paper copies are requireftbr the entire retention perioéf.

Yourdistrict must manage automated attendance accounting systems properly to meet audit
documentation standards. An effective system of internal controls must be in place to maintain 1) data
integrity (completeness and accuracy) and 2) the ability to reproduc@udit purposes, all required
documentation thatyour district elected to store electrdnally. Note that outside technical assistance
may be required to ensurgour district@ automated attendance accounting system can reproduce all
required documentatia at the time the district is notified of an audit. The TEA recommends your
district test the procedures for reproducing required audit documentation in an acceptable format
before deciding to retain reports aecords in an electronic format instead opaper format.

If your district uses aautomatedattendanceaccounting system, it must recognize how changes to the
system@hardware and software from year to year affect your distéicbility to reproduce attendance
accounting records from prior yearsherefore, when changes occur to the system softwhme (

example yearly updates to the attendance accounting program), your district must be certain that the
new program will access the prior ye@agtendance data and produce an acceptable report fatnit is
also important, when changes occur to your disBdtardware for example your district purchases

new hardware), to investigate whether the new hardware is compatible, so that it will access the prior
year€attendance data and produce an acceptable report formrasome cases it is advisable to print
and retain paper copies for audit purposessiead ofstoring the data electronically.

2.2.3d0Paperlesé Attendance Accounting Systems

If your district uses aystem that ivirtually entirely functional without the use of paper documentsr(
example a system in which the teacher enters absences directly into the system without the use of
paper periodabsence reports), then this system must meet the additiaandards established in this
subsection, or your districhust generate and retain paper copies of attendance reparidrecords.
These standards apply to all districts tashto establish and maintain an audit trail (source document
to final report) that isalmost entirelyfree from paper.

Even with the use of apaperlesg attendance accounting system, some documentation required for
audit purposes, such as a doct@rmote supporting a studer®® excused absenaar other

documentation listed in2.3.5 Additional RequiredDocumentation may necessarily need to be kept in
paper form. If attendance data cannot be reproduced in an acceptable form#te time of an audit, a
schooldistrictmay be held financially responsible for its inability to reproduce required documentation.

13] ocal Schedule SDexas State Library and Archive Commission
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An attendance accounting system that allows teachers to enter attendance data directly into the

automated system must pride security to the data that are entered. Systems must include the

following safeguards and security featui@sis is not necessarily an exhaustive list of required features)
9 requirement that teachers log on to the system using distinct secret passwor
i timing out (automatic shutoff) if the program has not had any activity in an@pjgately short

period of time(for example 10 minutes)

1 ability to reportthe date, time, and identity of the tedner entering the absence datapon
request

9 ability to report the date, time, and identity of the individual making chaago the attendance
report, upon request

1 provision of a positive confirmation for 100% of attendance (teacher sulimit$resert
rather than showing no one absent)

Proper information system management is the key to a successful papeésmatedattendance
accounting systemrLocally designed internal controls must be establislveginsure the security of the
system. Onlyersonnel with the proper security clearance level should hagesgto the system.

2.2.4Disaster Recovery

Disaster or attendance accounting system malfunction or sabotagerdui hegate your distric@
responsibility to produce attendance data requdréor an audit. Your district should have in place plans
for how it will recover and reproduce data required for an audit if the primary means of producing the
data is threatened by disaster or by attendance accounting system malfunction or sabotage.

Starage of duplicate records and data at various locations within your district is an example of a plan
that prevents the loss of data if a disaster occurs at the primary storage facility.

Your district should document its data recovery plans and ensuretliegilans are available for
examination by auditors. The district should also regularly test its data recovery plans.

2.2.5Attendance System Procedures Manual

Your district or charter school must maintain a procedures manual that provides specifitedieta
information on the distric® school attendance accounting system. This procedure manual must include
the following information:
I how and wherteachers are to takefficial atterdance
1 how attendance is entered into the attendance accounting system
91 which positionor positionsare responsible for the coding ofepal programs (such as career
and technicakducation special ducation,pregnancyrelatedservices, etc.)
how changes to special programs are to be documented
how student membershijs to be reconciled between the teacher rosters and the attendance
accounting database
1 how yourdistrict will maintain attendance accounting records (including computerized records,
period absence slips, and official calendafter the completion of the school year
1 what backup systems are in place to protect the attendance accounting records

=a =4
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1 which position$ responsible for the maintenanead security of the attendance accounting
records

2.3 Required Documentation

The stuent attendance data asked for in an audit must be organized into three distinct data sets: the
Student Detail Report, the Campus Summary Re@driand the District Summary Report.

Your districtmustgenerateStudent Detail Reports, Campus SumnfReports, and District &umary
Reportseach 6week reporting period.

For a particular campus, data totals fdl Student Detail Reportsnust add up to respective totals on
the Campus Summary Repoitikewise, data totals for allampus Summary Repontsust add up to
respective totals on th®istrict Summary ReportFor schools offering multiple tracks, student detalil
must be summarized bipdividual tracks.

2.3.1Student Detail Reports

Student Detail Reportsnust contain the following data:

1. Nameof the district and the campus

2. Qounty-districtcampus number

3. Reporting period ade (generally described &sveeks, but doe not necessarily consist ofaeeks
for reporting purposes, the school year must be divided into six appiaieily equal reporting
periods)

4. Beginning and ending dates of reting period, including the year
5. Total number of days afistruction in the reporting period
6.

Instructional track (INSTRUCTIONARACKNDICATORODE) the student attends. Please note tr‘at

campuses thabffer multiple instructional tracksvill have multiple student detail reports

7. All identificaion data elenents for the student:

Legal first, middleand last name

Ceneration code, where applicable

Gender

Date of birth

Age as of September 1

Texas Unigue Student ID

Social Security number state-assignedalternative ID number

BEhnic group

Frst and last namef parent or guardian with whom the student resides

Address of parent or guardian with whom the student resides, to include the street nymber

route numbet or PO box numberity; and zip codeand campus ID of residence for

nonresident students

8. Studen@ original entry date andlssubsequent withdrawal and eatry dates, where applicable
(regular clasroom and all special programs)

9. Studenf@ gradedvel ode

10. Studentx:
1 Average daily attendanc@DA eligibility code (Section 3)

=4 =4 =4 =8 -8 -8 -8 -8 -89
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11.
12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

Foecial educatiorinstructional setting code (Section 4)

Seech therapy indicator code (Section 4)

Career and technical education code (Section 5)

Bilingualprogram typecodeand ESL program type co@8ection 6)

Gifted/talented indicator code (Section 8)

Pregnancyrelatedservices code (Section 9), where applicable

Student@ absences (from the official attendance snapshioy date foreach 6week reporting period

The following, i 6-week reporting period

1 Sudent@total days membership

9 Total days absent

9 Total days present

9 Total eligible days presermndtotal eligible minutes present for Optional Flexible School Day
Program [OFSDP] or High School Equivalency Program [HSEP] students

9 Total ineligible days presemindtotal ineligible minutes present for OFSDP or HSEP students

Studen® total eligible daysnesentand total eligible minutes present for OFSDP or HSEP students

in each prograntlisted initem 10, except fogifted/talented) by 6:week reprting period,where

applicable

Studenf@ number of excess contact howarned in one day, where applicable

Studen® total excess contactolursby instructionalsetting @de by 6week period, where

applicable

Attendance data tadls for all studentssummarized by gradeThese totals includéne following:

Days membershigincludes both eligible and ineligible students)

Days absent (includes both eligible and ineligible students)

Total days present (includdsoth eligible and ineligible students)

Ineligible days preserandtotal ineligible minutes present for OFSDP or HSEP students

Higible days preserdandtotal eligible minutes present for OFSDP or HSEP students

Higible days bilingual/Eind total eligibé minutes present for OFSDP or HSEP students

Higible daygpregnancyrelatedservicesand total eligible minutes present for OFSDP or HSE

students

9 Higible days special education mainstreamd total eligible minutes present for OFSDP or HEEP
students

Tracktotal for all grades for all data required in 16 above

TrackADA (regular cksroom eligible participation,ilngual/ESLpregnancyrelatedservices, and

mainstream)

Total eligible days presenbtal eligible minutes present for OFSDP &8P studentsnd total

contact hours for all career and technicatlucationcodes (V&V6) by grade and a campus totaf f

all grades, where applicable

Total eligible days presertptal eligible minutes present for OFSDP or HSEP studetdascontact

hours, and total excess contaabdrs for all special education instructional settings, including

speech therapy, by grade and a campus tataldll grades, where applicable

Sighature page, signed by persons recording data and persons agpdatan Thipagemaybe

signed each @veek reporting period or each semester at local discretibyour district uses a

paperlessattendance accounting system, the electronic equivalent of a signature fagexémple

a feature that allows approvers indicate their approval of data electronically) is acceptable in lieu

of a paper signature page.

= =4 =4 =4 -4 =9
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Each éweek reporting periodthe campus personneksponsible for ensuring student attendance
accounting codes are correshould generatéstudent Detail Bportsand reviewthem for
reasonableness

2.3.2 Campus Summary Reports

TheCampus Summary Reporssimmarizes all tracks on a campus amast include the following data:|

1. Name of the district and the campus

2. Qounty-districtcampus number

3. Sixweekreporting period

4. Beginning and ending dates of the reporting period, including the §fdie campus has multiple
tracks the earliest track beginning date and latest track ending date should be indicated)

5. Attendance data totals for all student®jmmarized by gradeThese totals includine following

1 Days membershigincludes both eligible and ineligible students)
1 Days absent (includes both eligible and ineligible students)
9 Total days present (includes both eligible and inblgyistudents)
91 Ineligible days present
9 Higible days present
9 Higible days bilingual/ESL
1 Higible daygregnancyrelatedservices
9 Higible days special education mainstream
6. Campus total for all gradesrfall data required iitem 7 above
7. Total daysabsent reported by date for entire calendar
8. Campus ADA (regular sEzoom eligible participation, bilingual/E®tegnancyrelatedservices and

mainstream)

9. Total eligible days present and totartact hours for all career and technical educaticodes (V§
V6), if applicable

10. Total eligible days present, total contact hours, and total excess cortacs for all special
education instructional settings, includjrspeech therapy, if applicable

11. FTE calculations fail special programs reported foath required intems11 and 12

12. Total number of students, by grade, who were served in a saipfgovedgifted/talented program,
if applicable

13. Signature page, siga by persons recording data and persapgroving data. Thisagemaybe
signed each 6veek reporting period or each semester at local discretibyour district uses a
paperless attendance accounting system, the electronic equivalent of a signaturefgageample
a feature that allows appvers to indicate their approval of data electronically) is acceptable in lieu
of a paper signature page.

Campus Summary Repodisould be generated eachv@eek reporting period and reviewed by the
principal for reasonablenes$he pincipal shoulddo the following:
9 scrutinize egular attendance totals and special program attemckatotalsbased on
approximate membership
9 investigate # data totals that have an exceptionally high value or asalizerg and
1 compare currentyear totals to priotyeartotals to detect unreasonable differences.
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2.3.3 District Summary Reports

TheDistrict Summary Reportsummarizes all campuses in the distdccharter andmust include the

following data:

1. Name of the district

2. QGounty-district number

3. Sixweek reporting period

4. Beginning and ending dates of the reping period, including the yedlf the campus has multiple
tracks the earliest track beginning date and latest track ending date should be indicated)

5. Totals d all campus datssummarized by gradeThese total$ncludethe following

1 Days membership (includes both eligible and ineligible students)
1 Days absent (includes both eligible and ineligible students)
9 Total days present (includes both eligible and iribligystudents)
91 Ineligible days present
9 Higible days present
9 Higible days bilingual/ESL
1 Higible daygregnancyrelatedservices
9 Higible days special education mainstream
6. District total for all gradesof all data required ifitem 7 above
7. District ADA (regular cdaroom eligible participation,lngual/ESLpregnancyrelatedservices, and

mainstream)

8. Taal eligible days present and total contacaiurs for all career and technical edueaticodes (V4
V6), if applicable

9. FTE calculatianfor all special programs reported foatd required intems9 and 10above

10. Total eligible days present, total contaaiurs, and total excess contacbbrs for all special
education instructional settings, includjrspeech therapy, if applicable

11. Total number of students, by grade, who were served in a sipfgovedgifted/talented program,
if applicable

12. Signature page, signed by persons recording data and persons approving dapagenisy be
signed each 6veek reporting period or eackemester at local discretiofif. your district uses a
paperless attendance accounting system, the electronic equivalent of a signaturefpageaimple
a feature that allows approvers to indicate their approval of data electronically) is acceptalele in li
of a paper signature page.

The District Summary Repatould be generated eachvwieek reporting period and reviewed by the
superintendent or the superintende@® designee. The pgon reviewing the report shouldo the
following:
9 scrutinize regular aendance totals and special program attendance totals based on
approximate membership
i investigate all data totals that have an exceptionally high value or a value gfaxeto
9 compare currentyear totals to priotyear totals to detect unreasonable difnces.

2.34 Reconciliation of Teach& Roster Information and Attendance Accounting
Records

Student membership from the teach@rrosteristo be reconciled to the attendance accounting records
at the end of the first and fourtl6-week reporting periods. The reconciliation is to verify that all
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students are reported on attendance recordsdathat ono shové students have beepurged from the
attendance accounting system. District personnel are to develop a form to be used at tlo¢ thedirst

and fourth6-week reporting periodso show the total number of students in membership in each
teache@ class during the official attendance period. The total number of students in membership is to
be reconciled to the total number of studemnlisted in attendance accounting record$ie district

PEIMS coordinator and his or her supervisor must certtiistdocumentwith their signatures. If your
district uses a paperless attendance accounting system, the electronic equivalent of a sigatre

(for example a feature that allows certifiers to indicate their certification of data electronically) is
acceptable in lieu of a paper signature page.

Thereconciliation does not need to be cameted on the last day of the-weekreporting period.
However, it should be conducted no latthan the final week of the-@veek period. The reconciliation
should be for the official attendance period (usually second period).

2.35 Additional Requireddocumentation

The following documentation will also be rérpd in the event of an aud{the retention period for an

item is provided only if it differs from the standardyBar retention period)

1. 520dzySy i GA2y 2F | &aidzRSyadQa 3S FyR ARSyGAGe oi
the district) (se€8.3 Enrollment Procedures and Requiremeits

2. 520dzYSy il GA2y 2 7F ofothéréliglig yoil eRral méiG éed. FESryli@eént
Procedures and Requirements

3. Gradebooks (retained fod year after entering grades into the stud@tAcademic Achievement
RecordsAAR). Gradebooks are especially important proving a studer® special program service
when endof-semester grade were not receivetd

4. Periodabsence reportsf¢r example slips, éweek attendance cards, etc.), if used, from the official
attendance houy signedand dated within onealendamweek of the attendancéy theteacher

5. For paperless accounting systemsvhichabsences are posted directly to thetomatedsystem,

sufficient paper documentation to support any changes to posted absdsee8.2.3dPaperless

Attendance Accounting Systems

Campus Daily Absence Summary Reports, if used

Class admittance slips or other documentation tipgort the claim that a student was with a nurse,

counselor, assistant principal, or other school official at the time attendance was (s¢ed.6.3

Requirements for a Studertb Be Considered Presefdr FSP Funding Purpose$

8. Documentation supporting the claim that a student was attending a baaoved activity,
accompanied by professional staff memberdjunct staff or a paraprofessionataff member of
the district, signed by thetaff membemwho supervised the student (s€e6.3Requirements for a
Studentto Be Considered Preseiidr FSPFunding Purpose$

9. Documentation supporting the claim that a student was at a documented appointmidmia
health care professional (s&e6.3Requirements for a Studerib Be Considered Preseifior FSP
(Funding Purpose$

10. Documentation supporting the claim that a student was participating in a distpptoved
mentorship through the Distinguished Achievement Paog(see3.6.3Requirements for a Student
to Be Considered Preseioir FSP Eunding Purpose$

11. If any data changes are mattereports after they have beesubmittedto the TEA, updated or
corrected copies of all repor{see3.10 Quality Contro)

No

14] ocal Schedule SDexas State Library and Archive Commission
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12. Copies of the stude@ schedule showing the date dfiange if the student experienced a program
change, including dates of withdsal (for example documentationshowinga student changed
from a Ehour to a 3hour career and technicalducationcourse ordocumentation showing a
student withdrew from the prgram)
13. Copies of any approved waiversur district may hae received that affect funding
14. A opy of the official school calendegflecting all days of instruction and holidays (including bad
weather days) for eacmstructional track dered inyour district, with each 6week reporting period
clearly identified
15. Special program documentation as debed in each special prograradion in this handbook,
including proof of servicésee item3 above)
16. Documentation thaindicates the meaning of all localiesignedcodes in the attendance system
17. A copy of thecommunitybased dropout recovery education progrétnontract, if applicable
18.You district or charter schoahust maintain written local boardr board approved designee
I R2LIGSR LREAOASE GKIG LINPGARS ALISOATA@ERSGFAE SR
attendance accounting system. dsewritten local boardor board appoved designeadopted
policies mustincludé KS RAAGNAOGQa 2NJ OKF NIGSNRA gNRGOGSY Lk2f
aGdzRSy i Qa NBaAARSyoOed 6{SS odvodm wSaARSyOeo

15 See the definition provided in thglossary
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This section provides information on general attendance reporting requirements.

3.1 Respondility

List in the spaces provided below the name and phone number of the district personnel respo
for answering all general attendance questions:

Name:

Phone Number:

As stated in previousections, ultimately,He district superintendentisresponsible for the accuracy and
safekeeping of all attendance records and reports. These recordsheiavailable for audit by the

Texas Education Agen€hEA FinancialComplianceDivision By signing the District Summary Regort

or, in the case of a paperless attendance accounting system, by indicating his or her approval of data
electronically the superintendent affirms that he or she has taken measures to verify the accuracy and
authenticity of the attendance daté Important: If the TEA detects errors duriren audit,the agency

either will assessan adjustment to subsequent allocationsf state funds or will require yourdistrict

to refund the total amount of the adjustment when the audit is finalized.

Theprincipal of each campus is responsible for reviewing his or her respective Campus Summary
Reportsfor compleeness and accuracy. A principal should compare reports from the TEA, which reflect
Public Education Infaration Maragement System (PEIM®ta, to locally produced reports for
reasonableness ahaccuracy. By signing the Campus Summary Reporin the case of a paperless
attendance accounting system, bydinating his or her approval of data electronically principal

affirms that he or she has checked, or caused to be checked, the accuraaythadticity of the

attendance data.

Important: The principal or superintendent affirms the propriety of student eligibility determinations
including determinations of student eligibility for particular educational program&n he or she signs
affidavits or, in the case of a paperless attendance accounting system, when he or she indicates
electronically that he or she attests to the validitiithe determinations

Theteacherwho initially records arabsence is responsibfer the accuracy of the report and attests to
the validity of the data with his or her signatarer, in the case of a paperless attendance accounting
system, with his oher entry of thosedata using the teach&@ logon with a distinct secret passwdrd

1619 Texas Administrative Code (TAC29.21d); Texas Education Code (TE82.255
1719 TAG129.213)
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Theattendance personnegienerating absence summaries and transcribing the absences or coding
information into the accounting system are responsible for adhering to all laws and regulations
pertaining to student attendance accountirfgach person enteringata into the attendance accounting
system must sign an affidavit attesting thhetdata he or she has entered drae and correct to the
best of his or her knowledgeor, in the case of a paperless attendance accounting system, indicate
electronically hat the person attests that the data he or she has entered are true and correct to the
best of his or her knowledge

Important: Your district must not assigattendance personnel the responsibility of determining a
student@ coding information. Speciptogram stafimembers directors, or teachers should
provide attendance personnel with names and coding information of students who are eligible
andwhose documentation is in ordeSpecial program directors and staffembersare

responsible for reviewig special program data and totals for accuracy and completeness. They
also responsible for ensuring that attendance personnel are aware of any changes in a@&tuder|
services and the effective datesthbsechanges. The attendance personnel are thespionsible
for entering the changes in the student attendance accounting system. At the end of -e#tk6
reporting period, special program staffembersshouldcheckthe Student Detail Repofor any
coding errors.

3.2Membership andEligibility for Attendanceand Foundation
School Program (FSPunding

Bothmembershipandeligibility to generateaverage daily attendance (ADAYye related to the amount
of time that a student receiveimstruction each day. However, they are not the same.

A student is in membership in your district if the student is enrolled in the district and is:either
9 scheduled to attend at kst 2 hoursof instruction each school day or
1 participating in an alterative attendance accounting program

A student who meets the criteria above is in membership regardless ahehthe student is eligible to
generateADA.

A student is eligible to generate ADA, and thus FSP funaiihgif the studert is in membershi@nd
also meets the ADA eligibility requirements described in the following subsections.

3.2.1 ADA Eligibility Coding

I A0dzRSy(iQa StAIAOATAGE G2 3ISYSNIGS ! 5YourAa NBLRZ NI
district mustuse the following coelswhenreporting student attendance.

Note: The2-through-4-hour ruleincludes recess and iolass breakfast.
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3.2.1.1 Code 0 Enrolled, Not in Membership

Code 0 indicates that a student is enrolled but is not in member€ldde 0 applies tetudentswho are
scheduled for angbrovided fewer than 2 hours dhstructionby your districteach school @y and are
not participating in an alternative attendance accounting prograis ode is used fothe following:

9 achild who is scheduled to attend for fewer than 2 hoafsnstructioneach school day
includinga high school student who has met all graduation requirements other than passing
requiredstate assessments and who continues to attend school to participate in a study
program for those testff the student is scheduled for and attendinfigwer than 2 hous of
study program instruction each day (seé2.23 Funding Eligibility of Students Who Have Met
All Graduation Requirementsxcept PassindRequiredState Assessmen}s

1 achild who attends a nonpublic school but receives some services from your disirict (

example speech therapy services only)

astudent who isprovided instructiortotally in a federal Head Start program

astudent who has graduated but returned to school flewerthan 2 hoursof instructionper

day) to further his or her education

1 astudent who receives all his or hgpecial education and relatexrvice through an approved
nonpublicschool

1 aparentaly placed private school student withdisability, 5 through 21 years of ageho
receives special education and related services through a services plahg Sgeecial

Education Services fdPrivate or Home Scho@tudent Who Are Eligiblefor and in Need of

Special Education

= =

A student coded with an ADA eligibility code of O is not eligible to generate ADA or FSP funding.

3.2.1.2Code 1 Eligiblefor FulkDay Attendance
Code 1 indicates that a student is eligible to generatedayl attendanceCode 1 applies to all students

entitled to enroll under thélfexas Education CodEE(, §25.001 who arescheduled for angrovided
instructionfor at least 4 hours each school day.

Note: Districts that offer halday kindergarten programmustnot count stidents who attend both the
morning and afternoon halfiay sessions for eligible fulay attendance.

3.2.1.3 Code 2 Eligible for HalDay Attendance

Code 2 indicates that a student is eligible to generate-thayf attendanceCode 2 applies to all student
entitled to enroll under the TE@25.001 who arescheduled for angrovided instructiorfor at least 2
hours but fewer than 4 hours each school dagese studentscludeprekindergarten PK students
who meet theeligibility requirementsin Section {see7.5Eligible Days Preserind ADA Eligibility.

3.2.1.4 Code 3 Eligible Transfer Student Feiday

Code 3 indicates that a student is a transfer student who is eligible to generatlayutittendance.

Code 3applies to a student who is a nonresident, is legally transferred into your district, and is
scheduled foandprovided instructiorfor at least 4 hours each school day. This code applies only to a
studentwho transfersfrom one Texas schédistrict to another; such a student must meet all eligibility
criteria other than residency.

Charter schools are only approved to serve students in the geographic bowsghnyrized in the
OKI NIi SNJ &4 OK 2 2 f QRepodifglaNTidSriwith ADWMIBIGiIMIE Yanekd would demonstrate
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that the charterschoolis serving students outsid# its approved geographic boundary and may
constitute a material violation of the charteh charter school should not ugdA eligibity code 3.

If a nonresident student is not legally transferred into a district, the receiving district cannot claim the
attendance

Note: The Student Transfer System (STS) has been closed, and districts are no longer required to report
student transferghrough the STS. However, your district should maintain documentation related to any
transfer locallyAlso, your district must report the transfer status of each student who has been
transferred into the district in the PEIMS fall data submission.

3.2.1.5Code 4 Ineligible FullDay

Code 4 indicates that studentis provided instructiorfor at least 4 hours eacéchooldaybut is
ineligible to generate ADAhe students that code 4 applies to incluatley student who ischeduled for
andprovidedfull-dayinstructionbut does not meet the eligibility criteria for the service he or she
receives. The types of students who are coded ineligible are listed below.

3.2.1.5.1 Underage:

1 childrenprovided instructiorin apreschoolprogram forchildren withdisabilities PPCIp who
are under the age of 3, except for children with serious visual or hearing impairments or both

9 childrenprovided instructiorin PKwho areunder the age of 3 o8eptember 1 of the current
school year

9 childrenprovided instructiorin any grade (&L2) who are under age 5 on September 1 of the
current school year are ineligible for fulay funding (see the notes under the table3i2.3 Age
Eligibility for exception$. However, a 4earold who is eligible for PK is eligible for hddfy
funding even if the student isrovided instructionin a kindergarten classrooriihe student
must be codedvith a grade level oPK.

3.2.1.5.2 Overage:
9 students who are 26 years old on September 1 of the current school year

3.2.1.5.3 Other:

1 nonresident students who have not been transfertiatb your district

9 students who reside outside the boundaries of the state of Texas

9 students served by a juvenile justice alternative education program (JOAE® basis of an
expulsion undethe TEC837.007a), (d), or (e), unless specifically authorized in writing by the
TEA®

9 students placed in residential facilitisthin your district whose maintenance expenses are
paid in whole or in part by another state or the United St&tes

1 students who are required, as a condition of obtaining odimg) the appropriate United States
(US) student visa, to pay tuition to youisttict to cover the cost of their educatiéh

18TEC§37.011h)

19TEC§25.003(Adoptedtuition charges under this section must be submitted to the commissioner of education for approval.)
20 TEC§25.0031c)
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3.2.1.6 Code 5 Ineligible HaltDay

Code 5 indicates that a studentssheduled for angbrovided instruction for at least 2 hours but fewer
than 4 hours each school day but is ineligible to generate @#d/Any of the reasons listed in the
precedingsubsection on code 4). The studentst code 5 applies tinclude any student who is
providedhalf-dayinstructionbut does not meet the eligibility criteria for the service he or she receives.
Examples include thfollowing:
1 students enrolled only in Piho do not meet thePK eligibilityequirementsin Section 7
1 students enrolled in locally funded PK programs offered by your district
9 studentsprovided instructiorby a JJAESh the basis of an expulsion undée TECE37.007a),
(d), or (e), unless specifically authorized iritiwg by the TEA
9 students who are required, as a condition of obtaining or holding the appropriate US student
visa, to pay tuition to your district to cover the cost of their education

3.2.1.7 Code 6 Eligible Transfe6tudent HalfDay

Code 6 indicates that a student is a transfer student who is eligible to generatgayadittendance.

Code 6 applies to a student who is a nonresident, is legally transferred into your district, and is
scheduled for angrovided instructionfor at least 2 hours but fewer than 4 hours each school day. The
student must meet all eligibility criteria other than residency.

The information on transferring students included in the previsulsection on code 3 applies for code
6 aswell. A charter school should not ugdA eligibility codé.

3.2.1.8 Code 7 Eligibler Alternative Attendance Program Participation

Code 7 applies to a student who is eligitigoarticipate in and is enrolled an@rovided instructionn an
alternativeattendance program, such as tlaptional Flexible School Day ProgréSDJor the High
School Equivalency Program (HSEP)

3.2.1.9 Code 8 Ineligiblet Alternative Attendance Program Participation

Code 8 applies to a student wiwenrolled and provided instructidn an alternativeattendance
program, such as theFEEBDP or HSHBUt s ineligible to participatén the program

3.2.2 Funding Eligibity

To beeligibleto generateFSHunding for attendancea student musteither:
1) bescheduled for angrovided instructiorat least2 hours (halfday attendancepr at least
4 hours(full-day attendancegach dayreferred to as the2-through-4-hour ruleé??) or
2) beeligible for,enrolledin, andscheduled for angbrovided instructiorin an alternative
attendance accounting program (such as the OFSDP)

The following tablexplains more fullyhe requirements a student must meet tie eligibleto generate
ADAand thus FSP funding

Note: The2-through-4-hour ruleincludes recess and inlass breakfast.

21 TEC§25.0031c)
2219 TAG129.219)
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If the student isscheduled for and
providedinstruction:

then the student:

and should be
reported with:

fewer than 2 hours (120 minutes) per
day

isnot eligible togenerate ADA

ADA eligibility code 0

at least 4 hours (240 minutes) per day

is eligible for fuliday attendance
(iseligible togenerate ADA

ADAeligibility code 1

at least 2 hours (120 minutes) but
fewer than 4 hours per day

is eligible for haltlay attendance
(iseligible togenerate ADA

ADA eligibility code 2

at least 4 hours (240 minutes) per day
and meets the requirements for an
eligible sudent other than residencgr
analternativebasisfor eligibility under
the TEC§25.001

is eligible for fuliday attendance
(iseligible togenerate ADA This
status applies toa studentwho
legallytransfersfrom one Texas
district to another Texadistrict
and meets all eligibility criteria
other than residency

ADA eligibility code 3

at least 4 hours (240 minutes) per day
but doesnot meet the eligibility
requirements

isnot eligible togenerate ADA
(see 3.2.1.5for more information)

ADA eligibility code 4

at least 2 hours (120 minutes) per day
but doesnot meet the eligibility
requirements

isnot eligible togenerate ADA
(see 3.2.16 for more information)

ADA eligibility code 5

at least 2 hours (120 minutes) per day
and meets the requirements for an
eligible student other than residenoy
an alternative basis for eligibility unde
the TEC§25.001

is eligible for hafay attendance
(iseligible togenerate ADRA This
statusapplies toa studentwho
transfersfrom one Texas district
to another Texaslistrict and
meets all eligibility criteria other
than residency

ADA eligibility code 6

through an alternativeattendance
program, such as th@ FSDPaccording
to the requirements of that program

is eligible foralternative
attendance program participation
(iseligible togenerate ADA

ADA eligibility cod&

through an alternativeattendance
program, but not according to the

requirements of that program

is ineligible forlternative
attendance program participation
(isnot eligible togenerate ADA

ADA eligibility code 8

Studentswho are funding eligible and attendirgn a halfday basis may earn only oimalf day of

attendance each school dayour district determinethese studentQ

b

duringa periodin whichthe studentsare scheduled to be preseft.

Dytakihgat@Sdance

If a student who isunding eligible and attendingn a fultday basis is not scheduled to attend school

during the second or fifth instructional howrour district determing thestudentQ a

attendanceduring a period in whiche or she is scheduled to be presefee3.6.2.2 Alternaive
AttendanceTaking Time for Certain Student Populatians

Attendancefor any fultday student (ADA eligibility code 1 or 3) cannot exceed the number of days of

instruction for the same reporting period for the same instructional tré&tkendancefor any halfday

2319 TAG129.21h)(1)
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student (ADA eligibility code 2 or 4) cannot exceed-bak of the number of days of instruction for the
same reporting period for the same instructional track. Also, the number ofafgyesticipation for any
student in any special progm cannot exceed the number of days present for the same reporting period
for the same instructional track.

Instructional hoursmustnot be averaged to determine attendance eligibility.

3.2.2.1Study Halls Not Eligible as Instructional Hours

To be eligike for attendance for FSP purposes, students must either 1) be provided instratiesst 2
hours (halfday attendance) or at least 4 hours (fdfly attendancegachschoolday or 2) be eligible for,
enrolled in, and provided instruction in an alterhat attendance accounting prograi@tudy halls are

not considered instructiorand thus do not count toward the accumulation of attendance hours for FSP
funding purposes.

3.2.2.2 Time Spent in Course for Which Student Has Already Received Credit NokeEigjib
Instructional Hours

If a student repeats a course for which the student has already received credit, the time that the student
spends taking the course for a subsequent time does not count toward the accumulation of attendance
hours for FSP fundingugosesihat is, this time does not count adassroom timdor purposes of the
2-through-4-hour rule.

3.2.23 Funding Eligibility of Students Who Have Met All Graduation Requiremextsept
PassingRequiredState Assessments

Yourschool district may servand generate FSP funding fostudent who has met all graduation
requirements other than passing requirsthte assessments and who continues to attend school to
participate in astudyprogramfor thoseassessmentgprovided all other eligibility requirements are met
Time spenin the study progranis considerealassroom timdor FSP funding purposdbat is, this

time counts aslassroom timdor purposes of the Zhrough-4-hour rule

Note: Students who have met all graduation requirements other than passing regstiatel

assessments are the only students for whom time spent in such a study program may be considered
classroom timdor FSP funding purposes. For any other student, this timetisonsideredclassroom

time for FSP funding purposes.

3.2.2.4 Funding Eligibility dbtudentsEligible for PPCD Servicasd Served in a PK Classroom

See4.9.3 PPCD Services aRiKProgramsand7.5.1 StudentsWho Are Eligible foSpecial Education
(PPCDandAre Served in &#K Classroonfor detailed information about students who aetigible for
PPCD services and a®rved in a PK classroom.

3.2.3 AgetEligibility

The following table showthe age requirements students museet to beeligible to attend Texas

public schools for FSP benefiudents who meet thagerequirements listed in théEligibl€ column

are eligible for free attendance for either fulhy or halfday attendance for the entire school year in the
district in which theyare entitled to attend for FSP benefits. Foiormation on eligibility to attend a
school district, se8.3.6 Student Entitlement to Attend School ia ParticularDistrict.
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Eligible

Ineligible

a student who is at least 5 years bldn
September 1 of the current school year but is
less than 21 years old by the same déte

a student who is not at least 5 years old on
September 1 of the current school year or is ng
less than 21 years old by the same date, unles
the student meets some other eligibility
requirement listed in theEligible column

a student who is at least 3fears of age but
less than 26 years of age on September 1 of
the currentschool year and who has been

admitted by your school district to complete

the requirements of a high school diplofifa?®

a student who has previously graduated from
high school

a student who is at least 19 years of age but
less than 26 years of age on September 1 of
the currentschool year and is enrolled in an
adult high school diploma and industry
certification charter school pilot prograih

a student who does not reside in Bex(even if
the studenf® parent or grandparent does)

a student who has a disability and who 1) ha
reached his or her third birthday and 2) meet
other special education eligibility requiremen
described in Section 4

a student with disabilities who hagaduated
with a high school diploma under 19 Texas
Administrative Code (TA€39.107(@b)(2), ()
(student is no longer eligible to receigervices
or generate ADA)

from date of birth through age 2, a child who
has serious visuahpairments,hearing
impairments or bothand who meets other
special education eligibility requirements
described in Section 4

astudent receiving special education service
who is 21 years of age on September 1 of a
schoolyear. the studentis eligible for services
through the end of thaschoolyear or until
graduation, whichever comes first

astudent with a disability who graduated by
meeting the requirements of 19 TAC
889.107(@b)(3) as determined by an admissiqg
review, and dismissahRD) committee and
who is still in need of special education
serviced”: the studentmay be served through
age 21 inclusivé

a student who is eligible for stafeinded PK
classes and meets the age requirement by
September 1 bthe current school year
(eligible only for haltlay attendance)

24TEC§42.003

25TECE42.003

26 ynder the TEGG29.259 TEC§42.003

27 as determined by the ARD committee per 19 B&2107(Qf)
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*3.2.3.1Additional Information about Minimum Eligible Age

If the school year starts before a stud@nbirthday, the student is eligible to attend school for the entire
year as long ase or she will be the required age on or before Septemb&r 1.

A student who is 5 years of age on or before September 1 of the current school year is automatically
eligible for the first grade for the full school term (ADA ellijibcode 1) if the student has completed
public school kindergarten or has been enrolled in the first grade in a public school in another state
before transferring to a Texas public sch##oThe terméenrollect means actually receiving instruction

by attendarte in a public school rather than being registered before receiving instruction.

However, any fearold child who enrolls may be assigned to first grade for the full school term (ADA
eligibility code 1). Such assignments are the decision of the lotattdis

A student younger than 5 years of age is entitled to the benefits of the FSP if the student performs
satisfactorily on theequired stateassessmerstadministered to students in the third grade and your
district has adopted a policy for admittingugdents younger than 5 years of agfe.

A child ofa military family who moves to your district from another st#tat is a member state of the
Interstate Compact on Educational Opportunity for Military Childseentitled to continue enrollment

at the sane grade level, including kindergarten, that he or she was enrolled in in that other state
regardless of the chifd age Also, a child of a military family who moves to your district from another
statethat is a member of the compaand who has satisfagtily completed the prerequisite grade level
(including pr&indergarten)in that other state is entitled to enroll in the next highest grade level,
regardless of age. These children would maatimumage eligibility requirements for generating ADA
provided applicable documentation is providegieell.9 Interstate Compact on Educational
Opportunity for Military Childrenfor documentation requirementsapplicable definitionsand other
additional information

** 3.2.3.2Additional Information about Maximum Eligible Age

Students who are at least 21 years of agel under 26 years of age, who have been admitted for the
purpose of completing the requirements for a high school diploma, and who have not attended school
in the three preceding school yearsustnot be placed with a student who is 18 years of age amnger

in a classroom setting, cafeteria, or other distiseinctioned school activity. However, these students
mayattend a schoebponsored event that is open to the public as a member of the péhlic.

Also, studentseceiving special education serviceBo are at least 22 years of age and under 26 years
of age on September 1 admitted for the purpose of completing the requirements for a high school
diploma arenot eligible for special education weighted state funding, but are eligible for other weighted
state funding.

2834 Code of Federal Regulations (CFR), §300.102(a)(3)
29TEG25.001a)
30 TEC§42.00%c)

31 TEC§42.003d)
22 TEC§25.001b-2)
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Students with a disability who graduated by meeting the requirements of 1E888C07(@b)(3)as
determined by an ARD committee and who are still in need of special education s&mviagde
served through age 21 inclusi¥e.

Your school district may provide instruction to a student who has already graduated with a regular high
school dipbma. Howeverunless the student is returning to schéfter graduating under 19 TAC
§89.107@b)(3) the student imot eligible for funding and must be recorded with an ADA eligibility code
of 0, 4, or 5, as applicahl&xceptions are students who are eligible to graduate but who continue their
education to meet the requirements of a higher high schoplatha standardr to graduate with their

class if graduation will occur by the end of the school year in which the student completes graduation
requirements. These students must still meet eligibility requirements for fun@8eg3.6.3.1 Early
Graduationor Graduation Ceremonies and Attendange

3.24 Dual Credit(High School and College University)

Pleaseseell1.3.1 Dual Credit (High School a@dllegeor University) Programg$or information on dual
credit courses.

3.3Enroliment Procedures and Requirements

This subsection discusses enrollment procedures and requirements.

A student must be enrolled in only one district at a time, thus eliminating duplicate PEIMS reporting for
a student.

Enrolling a student in a school district requires presentatioprobf2 ¥ G KS a0 dzRSyiQa ARSY
residency or other eligibility for enrollmertiowever, your school district may implement and use an

automated sgtem to confirm the addressf a student who is continuing enrollment in your district

from the priorschool yearYour district may acceptocumentation of an updated addrestectronically

for a student who is continuing enrollment in your district from the prior school.yBabe eligible for

FSP funding, your school district must maintain all prajssumentation.

Note: All documentation requirements for audit purposes and the required retention period for such
records are outlined in Section 2. The required retention period for all school district records is outlined
in Local Schedule SiDthe Local Records Retention Schedulexas State Library and Archives
Commission.

3.3.1 Residency

Your local district policy should include measures to verify, on kemeok, that a student is entitled to
enroll in the district undethe TEC825.001 If the studen® entitlement is contingent on the residency
of a person, examples afiethods of verifying residency includequestingutility bill receiptsor lease
information or verifying withdesignatedlistrict personnel that the applicable residence is within the
boundaries ofyour district. Residency is not defined by an addresaairivei@ license, a signature on a

33as determined by the ARD committee per 19 B8@.107(f)
3434 CFR, §300.102(a)(3)
S5under 19 TAG89.107(f)
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lease, or the address on a utility bill. These are indicators that may expedite verifying residency, but the
absence of such indicators is not conclusive thatapplicable persois not a residet.

In establishingvhether a student meets residency requirements for enrollment in your district, your
district must not ask about the citizenship or immigration status of the student or his or her parent or
other person with legal control of the student under a court aréfeTo determine whether a student
should have an immigrant indicator code of 1 for PEIMS reporting purposes, your district may ask the
following question¥’:
1) Is the student 821 years of age?
2) Was the student born outside of the United States?
3) Hasthe student attended a US school for 3 full academic years?
Note: The 3 years do not need to be consecutive.
Note: A US Department of Defense school that is not located within the fifty states or the
District of Columbids not considered a US school.

If the answer is yes to the first two questions and no to the third question, then the student should have
an immigrant indicator code of 1.

 2dz2NJ RAZGNROG Ydzad {8SSLIF O2LR 2F GKS R20dzySyd

3.3.2 District Responsility to Secure Student Records

On a studer® enrollment in your districyour district must request the set of required student
information listed in3.4 Withdrawal Procedure. Note that sudent recordsmustbe requested,sent,

and received using the Texas Records Exchange (TREX) $iygtemdistrict requestshis information
from the district where a student as previously enrolled and that district fails to provide the required
information within 10workingdays, your district should report the noncompliant district to tBeneral
Inquiries Divisiomf the TEA at (512363-92903®

Your district should makelzona fide effort to secure all records and required documentation pertaining
to the student from the previous district and the parentather person with legal control of the
student under a court orderif applicable.

Note: For purposes of transferring records through the TREX, a working day does not include a day that
the campusreceiving the records requei closed or a day that the distri@tadministrative office is
closed.

3.3.3 Documentation ofdentity and Age

A paent orother person with legal control of studentunder a court ordewho is enrollinghe student
has up to 30 days from the date of enrollmeatprovide proof of thestudent® identity® Any of the

36 See the United States (US) DepartmehEducation/US Department of Justice letter asttler guidance documentavailable
at http://www.ed.gov/news/pressreleases/secretaryduncanand-attorney-generatholderissueguidanceschootdistrictsens
37 These questions are based on the criteria defiringmigrant children and youthin Title IIl of the No Child Left Behind Act
of 2001. Texas is required to report the number of immigrant children and youth to receive certain federal funds.

38 TEC§25.004a-1)

39 TEC§25.00%a-1)
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documentsin the following listis acceptable for proof oidentity and age however, please see the next
paragraph for additional information related to students under the age of 11.
9 birth certificate
1 statement of the chil@ date of birth issueébr school admission purposéy the divison of the
Texas Department of State Health Services responsible for vital stéfistics
driver@ license
passport
school ID card, records, or report card
military 1D
hospital birth record
adoption records
church baptismal record
any other legal documerthat establishes identity

=A =4 = =4 =4 -8 -8 -8

Fora student who is under ljears of agendis enrolling in your school for the first timger the Texas
Code of Criminal ProcedurArticle 63.019certain additional requirementselated to documentation of
identity and ageapply. Your school must notify the person enrolling the student that the person has up
to 30 days from enrollment, or up to 90 days from enroliment for a child nat lrothe United States,

to provide a certified copy of the chiltibirth certificate. If the person is unable to produce a certified
copy of the birth certificate, the person must produce, within the same time period, other acceptable
proof of the chil@® identity and age (see list from preceding paragraph) and a signed note explaining
why the person was unable to produce a certified copy of the birth certificate.

,2dzNJ RAAGNROG Ydzad 1SSLI F O2L® 2F (KSefRastdgy Sy i A
as the document is administratively valuable to the district

3.34 Failure to Receive Student Recoasd Discrepancies in Student Names

Failure to receive the information required for student enroliment must not preclude your distoict fr

enrolling and serving a studefitHowever, only students who meet the age and admission

requirements may be reported as eligible for FSP purposes (ADA eligibility codes 1, 2, 3, 6, or 7) (see also
3.3.8 Immunization). Your district may reparan enrolled student it believes to be eligible for FSP

LJdzN1J2 4S& Fa StAIAGES GKAES FoglAGAY3ad R20dzYSyidl GAazy
district or from the person enrolling the student

If a child is enrolled under a name other than the name that appears in the identifying documents, your
district must notify the Missing Children and Missing Persons Information Clearinghouse é84800)
3243. If the studer® records have not been received within 30 days of a request, making this
comparison impossible, your district must notify the municipal police department or SBeriff

department of the county for a determination of whether the ichhas been reported as missiffg.

40 As provided for by the Texas Health and Safety C&H#l1.0046 A chil® parent or guardian may request this statement free

of charge from the division of the Texas Department of State Health Services responsible for vital sTatiséigaest this

statement, the parent or guardian should comigl¢he Mail Application for a Verification Letter, available at
http://www.dshs.state.tx.us/vs/regproc/forms.shth Y I NJ Ay 3 GKS F LI AOFGA2y GCNBS F2N { OK
4119 TAG129.4b)

42TEC§25.002b)and (c)
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3.35 Entry and Reentry Dates

The studen® entry date is the first day the student is physically present during the official attendance
accounting period on a particular campus. A stu@ntentry date is the first daye student is

physically present during the official attendance accounting period after having been withdrawn from
the same campudA student cannot be absent on either the entry or the reentry da#sso, a student
cannot be absent on the first day of kool.

The student is in membershipn both the entry date and the reentry dateSee3.2 Membership and
Eligibility for Attendanceand Foundation School Program (FSR)ndingfor minimum time
requirements for a student to be in membership.

3.35.1 dAuditingg Classes at School District or Charter School at WihehStudentls Not
Enrolled

A school district or opegnroliment charter schoahustnot permit a student taaudite classes at the
district or school without being enrolled in the district or school.

3.3.6 Student Entitlement to Attend School m ParticularDistrict

A studenfd entitlement to attend a schal district is determined under the TE§25.001 Your district
must serve any studentsho are entitled to enroliment under the TE825.001 even if they are
expected to residén yourdistrict for a short time. Your district must serve students in regular education
in addition to in other programs j§ecial education, etc.) if the students are eligible and all
documentation is on fileYour district cannot refuse to serve a studewho is entitled to enroll For
example, say a student enters a hospital for treatmdinthe hospital is locatedvithin your school

district, you district must immediately serve this student in regular education and also in special
education if the student is determined to be eligible. This requirement applies not only to students in
hospitals but also to students in juvéaidetention centers, jails, and other such faciliti€ee3.3.6.2
Studentsfrom Outside Your District Who Will Be in Your District for 10 Days or Fdaea limited
exception to this requirementAdditional eligibility provisions apply to students waie not entitled to
enrollunder TECE25.001 other thana residence separate and apart from a parent or legal guardian
underthe TEC825.001b)(4)and(d).

Under the TEG25.001b), yourschool district must admit a student who meets age eligibility
requirements if the student
1 and either parent reside ipour school district;
1 does not reside iyour school district but has a parent who does and that parent is a joint or the
sole managing conservator or possessory conservator of the student;
9 and the studen® guardan or other person having lawful control of the person undepart
order reside withinyour school district;
has established a separate residence under the 3EC001d);
is homelessregardless of the resideaaf the student, of either parent, or of the pers@n
guardian or other person having lawful control of the person;
9 is a foreign exchange student placed with a family that residgeundistrict by a nationally
recognized foreign exchange progrém
9 resides at a residential facility that isyiour district;

= =

43unless the school district has applied for and been granted a waiver by the commissioner under B25TE(e)
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9 resides iryourdistrict and either is 18 years old or older or has had the disabilities of minority
removed; or

91 does not reside iyour school district but has a grandparent who does and whwiokes a
substantial amount of afteschool care for the studefft

Also,your school district must admituition-free, a student who meets age eligibility requirements if

the student has been placed in fosteare and the foster parents residleyour district.*> A studentin

the conservatorship of the Department ofradly and Protective Servic€@FPSWho has been placed by
the departmentat a residence outside your distriotit who was enrolled at a school in your district at
the time of placement is entitled toontinue to attendthat schooluntil he or she successfully completes
the highest grade offered by the schawithout payment of tuitionregardless of whether the student
remains in DFPS conservatorsffig\lso, ifa student who is in the conservatorshiptbé DFP®nrollsin

a primary or secondary public school other than the school in which the student was enrolled at the
time of placement into conservatorship, the studestntitled to continue to attend that school

without the payment of tuition until the student successfully completes the highest grade level offered
08 GKIG aokKz22ft G GKS GAYS 2F SyNeitfYSylu S@Sy AT
the attendance area for thatchool or the school districthe student isalsoentitled to continue to

attend the school regardless of whether the student remains in the conservatorsttig DFPS for the
RdzNI A2y 2F (KS*.aldzRSyidQa SyNRffYSyl

A student viho meets any of the previous criteria is eligible for attendancggoir district as a regular
student and should not be coded as a transfer student.

3.36.1 Entitlement of Certain Students to Transfey a District of a Bordering State

A student who is entitled to attend a public school of a school district that is on the border of Louisiana,
Arkansas, Oklahoma, or New Mexico who finds it more convenient to attend public school in aidistrict
the contiguous state may do so. In that case, the state and county available school funds for the student
would be paid to the school district of the contiguous stated any additional tuition, if necessary,

would be paid by the district of the stude® residence on terms agreed on by the trustees of the

receiving district and of the residence distriét.

3.36.2 Studentsfrom Outside Your District Who Will Be in Your District for 10 Days or Fewer

If a student from outside your district will be your district temporarily for 10 days or fewer (for
example, because of a brief hospital stay), your district is not required to serve the student if all the
following requirements are met:
9 itis known at the time the student arrives that the student w#l staying for 10 days or fewer
9 your district and the district in which the student is enrolled both agree that the student will
continue enroliment in that district for the duration of the stud&nstay in your districnd
1 enroliment will not be showat your district.

However, if your district does serve the student, regardless of the number of days of service, your
district must enroll the studentand report the student as enrolled through the PEIMS.

44 as determined by the school board
45 TEC§25.001f)
46 TEC§25.0019)

47 TEC§25.001g-1)
48 See the TEG25.040
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Also, his policy is not a basis for denying educational services if a parent, guardian, or student requests
services, regardless of the number of d#yat the student will be in your district

3.3.7 Homeless Students

Astudentwho is homelessas defined by the McKinnéyentoHomeless Assistance Atis
entitled to enroll in anyschool district or open enroliment charter schaolthe state without
regard to the studer® residencé® The studentmust be allowed tattend either the studen@
oschool of origig®! (éschoolthat the studentattended whenpermanentlyhoused or the school in
6 KAOK (KS & (aaR&ghdol sérving thé atténdahoe arederethe studentis now
located® Eligibility to enroll in any other school in asghool district or open enrollment charter
schoolis determined by local polc3 A student is entitled to attend the school of origin if the
student becomes homeless during a school year or between school years. Also, if the student
becomespermanentlyhoused during a school year, the student is entitled to attend the school
origin for the remainder of that school year.

You can finadnoreinformation on school district responsibilities associated with homeless
studentsonthe TEAHomeless Issues FAX@geand on the Texas Homeless Education Office
website athttp://www.utda nacenter.org/theol

3.3.8 Immunization

Except as provided hiye TECE38.001c¢), a students required to be fully immunized against centai
disease$* However, your district may admit a student provisidpaf the student has begun the
required immunizations and continues to receive the necessary immtionisaas rapidly as medically
feasible®® Except as provided by the TE38.001c), a student who is not fully immunized and has not
begun the required immunizatiomustnot attend schoolA homelesstudent may be admittedofr 30
days pending initiation of vaccinations or receipt of vaccination documentéatiarstudent who is a
military dependent or any studermmomingfrom another Texaschoolmay be enrolled for 30 days
pending transfer of immunization recorés.

For further information regarding immunization requirements, immunization exemptions, and
immunization documentation, please contact the Department of State Health Se(iZi&e$S) or see the
following DSHS web padgtp://www.dshs.state.tx.us/immunize/school/default.shtm

49 (42 United States Code [USC], 8118088114349

50 TEC§25.001b)(5)

51as defined in 42 USC, #13(g)(3)(G)

5242 USC, BL43(2]9)(3)(A)

53 State law determines eligibility to enroll in a Texas Virtual Sddetwork course or Online School. S22 Texas Virtual
School Network (TxVSN)

54 TEC§38.001a)

55TEC§38.001€)

5625 TAG97.66b)

5725 TAG97.69
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3.39 Infants and Toddlersvith Auditory or Visual Impairments or Both

Infants and toddlers birth through 2 years of agleo have auditory or visual impairments or both and
anindividualized family services plamdicating a need for services by the district must be enrolled in
the local districior regional day school progm for the dea{RDSPP If district services are to be
provided through the RDSPD, the RD8RBt involvethe home districtLocal education agencies
should collaborate with the RDSPD to ensuia thppropriate services are providg@&eed.10 Special
Education Services for Infants and Toddlgrs

3.3.10 Students Who Have Received a GED Certificate or Have Been Court
Ordered to Obtain a GED Certificate

A student who has received a GED certificate or who has been court ordered to obtain a GED certificate
is still eligible to enroll in your district to corepe the requirements for a high school diploma if the

student chooses, provided all eligibility requirements are met. If the student meets all eligibility
requirements, your districmustnot deny enrollment to the student. As with any other student, the

ADA eligibility code assigned to the student depends on the number of hours the student is scheduled
for and provided instructionor on whether the student is eligible for and taking part in an alternative
attendance program

3.4Withdrawal Procedurs

You district should withdraw a student from the attendance accounting system on the date your district
becomes aware the student is no longer a member of the district. With proof of enrollment in a

different districtor campus, retroactive withdrawals are peitted to the day a student enrolled in

another school. Your district must update all attendance accounting records affected by such a change.
(See als®.35 Entry and Reentry Datep

If a student withdraws before attendance is taken, the withdrawal date is that day. If a student
withdraws after attendance is taken, the withdrawal date is the next school day. A student is not in
membership on thavithdrawal date.

3.4.1Students19 Years of Age or Older

Your districtmay withdraw a student who is at leag® years old and is voluntarily enrolled in school
when he or she accumulates more than five yoesed absences in a semestayuivdistrict may evoke
the enrollment of such a student for the remainder of the school yeacept that a district may not
revoke enrollment on a day on which the student is physically present at sth®student who is
removed from school under this provision will beonsidered a dropout for accountability purposes
unless the student returns to school during the schesibrt window the following fall. See the
Secondary School Completion and Dropouts in Texas Public Saulal publication for the current
definition of ddropout.¢ (Seealso3.5 Compulsory Attendancg

This authority to revoke enrollment does not override your dis@icesponsibility to provide a free
appropriate public education to a student who is eligible for special educatiorcesrvi

58 TEC§25.08%e)
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3.4.2Temporary Absences and Withdrawal

Your districtmust not withdraw a student who is temporarily abseffio example as a result of illness
or suspension) but still a member ydur district.

3.4.3Students Whose Whereabouts Are Unknown

Yourdistrict should decide the withdrawal date for a student who never officially withdrew from school,
but whose whereabouts can no longer be determined, according to applicable local p&laries.

example, local policy may state that a student is withdra®rdays after he or she last attended if his or

her whereabouts are unknowr©nce withdrawn, a student grades 7 through 12 must be reported as

a school leaver on a 203 Record and will possibly be considered a dropout according to Section 2 of the
PEIM®ata Standards.

3.4.4Information andRecord Transfer

When a studentnovesfrom one Texas public school district or charter school to another, the student
record must be transferred via the TRExhwit10 working days of receiving a request. The student
record must include the following information at a minimtfm

Texas Wique StudentID

Socialsecurity number or stateapproved #ernative ID last reported through PEIMS
first, middle, and last namand generation codef applicable

date ofbirth

gender

ethnicity and ace

current grade ével

immunization informatim®°

receipt ofspecial education services and individual education ptapplicable
academic gar

course ompletion

final grade merage

teachers ofecord

assessment instrumenesults

district ID

campus ID

campus rmme

campus fonenumber

=4 =4 = =4 =8 -8 -8 8 fof e o

59For a complete list of data elements that afdeto be sent through the TREX, see Appendix A of the cupestTREx Data
Standardsavailable ahttp://tea.texas.gov/index4.aspx?id=3412
80 TEC§25.004a)(3)
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For a high ehool student transferring from one Texasblic school district or charter school to
another, the following additional information is required to kensviathe TREX for the stude®
high schoolrtanscript

1 student®@address, including city, state, and zip code

9 district name

1 eitherexit level Texas Assessment of Knowledge and Sigessment and date the exit
level requirementvas metor State of Texas Assessments of Academic Readinesd-end
course assessment information
advancedmeasures completed for the distinguished graduation progriduapplicable
Texas Granindicator coderequired by the end of the studefs junior year
graduation programype required by the end of the stude®@tjunior year
College Board campusde
certification of coursework@mpletion date, if applicable
current and previous @ursework includingthe following:

0 academic gar
sessiontype
campus awardingredit
coursecategory, name, number, abbreviation, semester, grades and credit
coursegrade averagdinal grade averageor both
specialexplanation codegf applicable
passfail credit indicator codesf applicable

= =4 =4 = -8 =4

O OO0 O0Oo

By law, each district is required to transfer student records withimvafkingdays of receipt of a
request by the receiving distri€t.Enrollment by a student in another school distrionstitutes
authority for your district to release the education records of that student, regardless of whether
parental authority has been receivétiAlso, he requirement to transfer records within
10workingdays of a request applies regardless tiether a student or studen® parent has failed to
pay for a lost textbook, including an electronic textbook.

For purposes of transferring records through the TREX, a working day does not include a day that the
campusreceiving the records request clogd or a day that the distri@ administrative office is closed.

3.4.5Students 21 Years of Age or Older and Placementisziplinary
Alternative Education ProgramJAERor JJAEP

A gudent whois 21 years of age or older whsadmitted for the purpose of completing the

requirements of a high school diplonenot eligible for placement in a DAEP or JJAE® 6 she

engages in conduct that would require or authorize such placement for a student under the age of 21. If
a studen engages in conduct that would otherwise require such placement, your district must revoke
admission of the student into the public schools of the disfict.

61 TEC§25.00%a-1)
62 Family Education Rights and Privacy Act (FERPA) 34 CFR, §99.31(a)(2) and §99.34

63 TEC§25.001b-1)
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3.5Compulsory Attendance

PK and kindergarten students are subject to compulsory school attexedanhile they are enrolleih
school. On enroliment in R kindergarten, a child must attend schébHowever, if a child has not
reached mandator compulsory attendance age y8ars old as of September 1 of the current school
year) the chil@ parent @ guardian may withdraw the student from school, and the child willb®in
violation of compulsory attendance.

Unless specifically exempted the TEC825.086 achild who is at lest 6years ofage, or who is
younger than 6/ears ofageand has previously been enrolled in first grade, and who has not yet
reached his or het9th birthday must attend schod®.

A person whovoluntarily enrolls in or attends schodter turning 19 years of agés alsorequired to
attend school each d&%

Note thatan allegation of truant condu@pplies only to an individual who is 12 years of age or older

and younger thari9 years of agé’ The offense of parent contributing to nattendance, however,

appliesto parents of students whare subject to compulsory attendance, regardlesi & S & G dzZRSy (i Qa
age’®

Ly FRRAGAZ2YS aidl NRASa¢é 3IASYySNItfe NB y2i O02yaiRSN
enforcement®®

3.6 GeneralAttendance TakingRules

Each teacher or other school employee wikgords student attendance musertify, in writing, that all
such records are true and correct to the best of his or her knowledge and that the records have been
prepared in accordance witlhws and regulations pertaining to student attendance accourting

signing and dating the record of attendance within one calendar week of the attendance recorded
Electronic signatures are acceptalffggnature stamps and pencil are not acceptable.

Note: If your district uses an automated system that meets the requirements for a secure paperless
system specified i@.2.3dPaperless Attendance Accounting Systengthat is, if the system can report

the date and time of any attendance record alterations and the identity of the individual altering the
record and meets all other requirements), then attendance records do not need to be generated and
signed weeklyif your distict uses an automated attendance accounting system but the system does
not meet the requirements for a secure paperless system specifiedi8 dPaperless Attendance
Accounting System@hat is, if the system cannot report the date and time of attendancerecord
alterations and the identity of the individual altering the record), then the attendance records must be
generatedon a weekly (one calerad week) basis and be signed and dated by the teacher taking the roll.

64 TEC§25.08%C)

65 TEC§25.08%h)

66 TEC§25.001€e)

67 Family Code, Section 65.002

68 TEC8§25.093

89 Tardiness as it relates to compulsory attendance is addressekih 8 b 2 3SYSSNJ mo> wnnamr a¢2 GKS |
letter and inOpinion of the Texas Attorney Genekin. DM0200(1993 (page 6)
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Students who are on campus and in their classrooms at the time attendance is taken must have their
official attendance conducted and completed by the classroom teaé&tsndancemud not be taken

by students, classroom aides, or clerks. Usistuidentésigrring sheet to record attendance is nan
acceptablanethod of taking roll and will result in the attendance being disallowed

Note: The only exception to a classroom teacher taking official attendandehe only method by
which a student can take his or her own attendaigdey usinga fingerprint scanner. All other methods
by which a student tadshis or herown attendance (such adgnin sheets) are not alload under any
circumstanceUse of a fingerprint scanner does not require a waiver. The schastbe able to
produce printable documentation of attendance informatitivat must provide detailed information
about the date andime that the student scanned in and out of the system.

Students who are on campus at the time attendance is taken but who are not in their assigned
classroom are considered in attendance for FSP purposes provided they were with a campus official
(nurse,counselor, principal, etc.). Class admit slips or other documentation supporting that a student
was with a campus official must be retained for audit purposes.

3.6.1Manual Entries for or Corrections to Student Attendance Data

District staff members mustiways use ink to make manual entries or corrections in the
attendance recordson daily absence slips, omek absence reports, and on daily summary
sheets.Staff members mustever record manual entries in pencil, use liquid correction fluid, or
use asignature stamp. If errors are made on any official attendance docurttenstaff member
making the correction musitrike through the error, enter corrections nearby, and initial.

3.6.2Time of Day for Attendance Taking

Each campus must determimdgtendance for all grades by the absences recorded at the one particular
point in time the campus has chosen for roll to be taken (a snapfdroéxample 9:45 a.m.) during the
secondor fifth instructional hour of the dawr its equivalent The selected time may vary from campus
to campus within your district. However, once a time has been selected, a cammisot change it
during the school yeaf,

Your campus may select an official attendateleng time that is not dting the second or fifth
instructional hour of the day ifourlocal school board has adopted a district poatlpwingfor
recording absences in an alterina hour, or if the superintendent has establishddcumented
procedures allowing for recording sénces in an alternaie hour after having been delegated authority
to do so by the board The policyor proceduresnay.
1 allow for each campus to choose an alteiimatattendancetaking time for the campus as a
whole,
9 allowfor each campus to choose aiternative attendancetaking time for certain groups of
students as described Bubsectior8.6.2.2 or
1 allowfor both of these circumstances.

7019 TAG129.21h)(3)
7119 TAG129.21h)
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The policy may be adopteat the procedures establisldeat any time during a school year. If the policy
or documentedproceduresallow for a campus to choose an alterivat attendancetaking time for

certain groups of students as described in 3.6.2.2, a campus is free to choose an isteatiahdance
taking time for a group of students as soon as the policy is adoptéidle procedures are establishetd

the policyor documentedproceduresallow for a campus to choose an alterivat attendancetaking

time for the campus as a whole and the policy is adomtedroceduresestablishedafter the start of the
school year, a campus that wishes to change the attend#aideg time for the campus as a whole must
wait until the next school year to do so.

These attendance provisions do not apply to alternative attarce programs such as the HSEP or the
OF®P. For special attendance provisions that apply to these programs, please refer to Section 11, on
nontraditional programs.

3.6.2.1 Attendance Taking and Delayed Start of School Day

If your distric® superintendendelays the start of the school day for your campus for a reason related
to health or safety (for example, because of flooding or bad weather), your campus may choose an
alternative attendancetaking time for that day. This provision does not apply tetged starof the
school day for a reason telated to health or safety (for exampline funeral of a student or teacher).

If your district delays the start of the school day and your campus uses an alteradtendancetaking
time, your campus must aintain documentation of the alternate time, the attendance recorded at
that time, and the official reason for the delayed attendance taking.

3.6.2.2 Alternaive AttendanceTaking Time for Certain Student Populations

Your campus may choose an altefimatattendancetaking time for a group of students that is
scheduled to be off campus during the regular attendataieéng time, such athe following(Note that
this is not an exhaustive list.)
1 duakcredit students who are attending classes at an institotbf higher education
9 career and technical education students who are scheduled to be at a worlisite
1 PKor PPCDBtudents who areeported by a particular campus bsérved at an oftampus
location

To implement the alternate attendancetakingtime, your local school board must have first adopted a
district policy allowing for an alternae attendancetaking time or the superintendent must have
establisheddocumentedprocedures allowing for an alternae attendancetaking time after having

been delegated authority to do so by the boaes described in 3.6.ZThe policy may be adopteat
procedures establisheat any time during the school yeai.he alternaive attendancetaking time will

be in effect for the period of days or weeks for whibe group is scheduled to be off campus during the
regular attendanceaking time (for example, for the semester or for the duration of employmeditice
selected, be alternatve attendancetaking timefor aparticulargroupfor a particular period (for

example, for the semester or for the duration of employmeant)stnot be changed

The alternaive attendancetakingtime for each applicable groypghe students making up that group,
and the attendance taken fahe group each day must be documented fordit purposes.

An alternatve attendancetaking timemustnot be used for any student who is scheduled to be on
campus during the regular attendantaking time.
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3.6.3Requirements for a Studend Be Considered Presefar FSPKunding
Purposes

For official attendance accounting purposésxcused and dunexcuseéd absences do not exist.
Students present at thefficial attendancetakingtime are counted present for funding purposéote
that having students sign in is not an acceptable methbidking attendanceWith the exception of
any reason listeth the followingbulleted paragraphsstudents who are absent at ttodficial
attendancetaking timeare counted absent for funding purposes.

Students who are on campus at the time attendarectaken but who are not in their assigned
classroom are considered in attendance for p8iposes provided they were with a campus official
(nurse counselor principal, etc.). Class admit slips or othecualmentation supporting that a student
was with acampusofficialmustbe retained for audit purpose®ocumentation from an electronic,
radio-frequency,ésmart cardé or similar tracking system that indicates only whether a student
monitoring device was ocampus at a particular time is not acceptable documentation unless
supported with documentation that the student was with a campus official.

Note: These attendance provisions do not apply to the OFBBPISEPor homebound programs
(general education tmebound, special education homebound,compensatoryeducationhome
instruction) For special attendance provisions that apply to these programs, please refer to
applicable sections of the handbaok

A student not actually on campus at the time attiamce is taken may be considered in attendance for
FSPourposes if the student

1 is enrolled in and attending effampus dual credit program coussand is not scheduled to be
on campus during any part of the school day.

Students who are enrolled in and attending anadimpus dual credit program cae andare
scheduled to be on campus during any part of the school day should have their attendance
recorded while they are on campuse3.6.2.2 Alternaive AttendanceTaking Time for Certain
Student Populationdor instructions on how to record aghdance for these studentsthey are
not scheduled to be on campus during the official attendatadéng time

9 is enrolledfull-time in TXVSN courses. SE& 2 Texas Virtual School Network (TxVSHl)
information on recording daily attendance

Students who arenrolled in one or more TxVSN courbes attend part of the day at a regular
campusandwho are not scheduled to be on camputkiringthe official attendanceaking time
should have their attendance recordeédring the part of the dayhey are on campusee
3.6.2.2 Alternaive AttendanceTaking Time for Certain Student Populatiofes instructions on
how to record attendance for these students.

1 is paticipating in an activity thais approved byourlocal school board and is under the
direction of a professional staff memhem adjunct staff memberor a paraprofessional staff
member of your school districT headjunct staff member must have a minimum of a bach@lor

7219 TAG129.21h)(4)
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degreeand be eligible for paitipation in the Teacher Retirement System of Texas.

Students participating in any activity that is not approved by your local school boavithout
certified district personnel supervision must be counted absent. For attendangpestdy for
funding purposes, therofessionabktaff member adjunct staffmember, or paraprofessional

staff membemustbe accompanying the students as an official of your school district for the
specific purpose asupervising the students and must bepapved by your school board to
supervise theactivity. For example, students would be reported present if they are participating
in 4Hactivities that are supervised bycaunty extension service agewho has beerapproved

by the local school board as adjunct staff membeor a paraprofessional staff member of your
schooldistrict.”™ 7

9 s participating, with local school board approval, in a stemn (for example 5-day) class that
is provided by the Texas School for the Blind and Visually Impa@s&Y1) or the Texas School
for the Deaf (TSD) at a location other than the stu@nampus® The studenmustnot be
considered in attendance for FSP purposes on any day the student is traveling between the
student@ district and the location of the clbut is not attending clas@However travel days
may be excused for compulsory attendance purposes33&4 Excused Absences for
Compulsory Attendanc®urposes) Yourschool district is responsible for obtaining
documentation of the studer® class attendance from the TSBVI or TSD.

1 is participating in a mentorship approved by district personnel to serve as one or more of the
advanced measures needed to complete the Distinguished Achievement Program outlined in 19
TACChapter 74

1 misses school for the purpose of observing religiooly days, including traveling for that
purpose’® Travel days for which the student is considered in attendaredimited to not more
than 1 day for travel to and day for travel from the site where the student will observe the
holy days.Yourschool dstrict may elect® excuse additional travel daysowever, the sadent
would be consideredbsent for the additional travel days for attendance accounting purposes.

Your school district is responsible for determining what constitutes a religious agliod

purposes of excusing absences. The agency does not maintain a list of days that qualify as
religious holy days for purposes of being considered in attendance for FSP purposes. However,
we do provide the following guidance: To be considered a religimly day, the day should be

one generally recognized by the studénteligious denomination as a holy day that is required

to be observed bwll members of that denomination. Church retreats, camps, and mission trips
and individual religious rites (bpms, christenings, bar mitzvahs, etc.) are not considered holy
days.

7319 TAG129.21))(1)

74 County extension service agents are eligible to be considered adjunct staff members bibegusie required to have at

least a bacheld® degree and are eligible for participation in the Teacher Retirement System of Texas. They are eligible for
participation in the Teacher Retirement System because they are employed by the Texas AgrilsferESmwice, which is a
member of the Texas A&M University System.

7519 TAG129.21K)

76 TEC§25.087b)(1)(A)
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1 isingrades 6 through 12ndmisses school for the purpose of sound@i@pg at a military
honors funeral held in Texas for a deceased vetéfan.

1 misses school for the purpose a@tending a required court appearance, including traveling for
that purpose’® Travel days for which the student is considered in attendamedimited to not
more than 1 day for travel to and day for travel from the site where the student is required to
appear in courtYourschool district may elecbtexcuse additional travel dayspwever, the
student would be consideredbsent for the additional travel days for attendance accounting
purposes.

A court appearance is considered to be required if dve (federal or state) or the court
mandates an appearance by the student in a criminal, oivtraffic matter. Examples of
required court appearances would lappearances in response &jury summons in the name
of the student, a subpoena in the naméthe student,or a traffic ticket markediYou Must
Appeat or 6Court Appearance Requirédidditional examples would bestudent@
appeagancein court as a plaintiff or defendamtr asthe subject of a court proceeding, such as
an adoption or custody preeding. Acceptable forms of documentatimeludea copy of a
pleading or other document filed with the court, a notice from the court clerk regarding a
hearing or trial date, a jury summons, a subpoena, etc.

Important: Absences to meet with probation fi€ersand other absences related to court
ordered activitieoutsidethe courtroom do not qualify as required court appearances
However, se¢he next bullet related to courtordered activitiedor students in the
conservatorship of th®FPS

9 isinthe conservatorship of thBFP&nd misses $wol:
0 to participate in an activity ordered by a court under the Texas Family Code, Chapter
262 or 263, provided that scheduling the participation outside of school Heumst
practicablé® or
0 to attend an activity under a service plamder the Texas Family @® Chaptef63,
Subchapter 8.

The studenimaybe considered in attendance for travel days for this purpose. Travel days for
which the student is considered in attendance are limited to not more than 1 day for travel to
and 1 day for travel from the site where the studés participating in thectivity, appointment,

or visitation.

77 TEC§25.087c)

78 TEC§25.087b)(1)(B)
79 TEC§25.087b)(1)(F)
80 TEC§25.087b)(1)(F)
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1 misses school for the purpose of serving as a student early voting clerk, if your school district has
a policy allowing for this type of excused abseftter misses school for the purpose of serving
as an election cler&r student election clef€. Your school district may excuse a student
absence for this purpose for a maximum of 2 days in a schoof3ear.

Astudent may be considered in attendance for travel days related tdoamrece to serve as an
election clerk or stdent election clerk but not for travel days to serve as a student early voting
clerk.Travel days for which the student is considered in attendamedimited to not more than

1 day for travel to and 1 day for travel from the site where the studeséiging as arelection

clerk Your school district may elect to excuse additional travel days; however, the student
would be considered absent for the additional travel days for attendance accounting purposes.
Travel days do not count toward thedays-per-schoolyearmaximum.

To serve as a student election clerk or student earlyngotlerk, a student must
o0 beineligible to serve as an election clerk under the Texas Election €832€51c),
0 beat least 16 years of age
o0 have the consent of the principal of the school the student attends
o0 be a WBcitizen and
o have completed any training course required by the entity holding the eleéfion.
To serve as an election clerk (as opposedstudent election clerk), a student must meet the
requirements specified in the Texas Election C&82,051

1 misses schal for the purpose of appearing at a governmental office to complete paperwork
required in connection with the stude@ application for Scitizenship, including traveling for
that purpose® Travel days for which the staedt is considerd in attendanceare limited to not
more than 1 day for travel to and 1 day for travel from the site ofgbeernmental office. Your
school district may elect to excuse additional travel days; however, the student would be
considered absent for the additional travel days éttendance accounting purposes.

1 misses school for the purpose of taking parthie studen@ ownUSnaturalization oath
ceremony, including traveling for that purpo®eTravel days for which the student is considered
in attendanceare limited to not mae than 1 day for travel to and 1 day for travel from the site
of the ceremony. Your school district may elect to excuse additional travel days; however, the
student would be considered absent for the additional travel days for attendance accounting
purposes.

1 is temporarily absenbecause o documented appointmerfor the student or the studer@
childthat iswith a health care professionitensed certified, or registered by an appropriate

81 TEC§25.087b-1)

82 TEC§25.087b)(1)(E)

83 TEC§25.087€)

84 Texas Election Codg32.0511 and§83.012
85TEC§25.087b)(1)(C)

86 TEC§25.087b)(1)(D)
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agency of the State of Tex#so practice in the United Staté$ A documented appointment
with a health care profesional includes an appointment of a student diagnosed with autism
spectrum disorder with a health care practitiofi&io receive a generally recognized service
for persors with that disordef! To be considered temporarily absent, teeidentmustbegin
classes or return to school on the same day of the appointnime. appointment should be
supported by a documensuch as a note from the health care professiciial.

Theappointment must be a fact-face consultation with a health care professional. A
consultation over the phone or via video (telemedicine) is not considemexppointment with a
health care professional.

1 isin his or her junior or senior year of high@shand misses school for the purpose of visiting
an institution of higher education accredited by a generally recognized accrediting organization
to determine the studer® interest in attending the institutiof Your district 1)mustnot
excuse for thipurpose more thar2 days duringa studenf@junior year and days duringa
student@senior yeaand 2)mustadopta)a policy stating when an absence will be excused for
this purpose andb) a procedure for verifying studer@isits to institutions of ljher education.

9 is absent to visit with a parent, stepparent, or legal guardian who is an active duty member of
the uniformed services and has been called to duty for, is on leave from, or is immediately
returned from continuous deployment of at least fomonths outside the locality where the
parent, stepparent, or guardian regularesides. Your distrié$ required to excuse up todays
for this purpose in a school year. An excused absence for this purpose must be taken no earlier
than 60 days before the date of deployment or no later than 30 days after the date of return
from deployment?

Your school district must alloastudentwhose absence is excused for any of the previously listed
reasongwith the exception of the firsfive reasons, for which this paragraph does not apply)
reasonable amount of time to make up school work missed on these tidlys student satisfactom
completes the school work, the day of absence is counted as a day of compulsory atteffdance.

If your school district excuses a stud@mwbsence for any of the previously listed purposes (counts the
student as present for FSP purposes), the districstrkeep documentation related to the absence on
file for audit purposes. Your school district should establish a local policy describing what constitutes
acceptable documentation for each of the listed absences.

87You can access the Texas Medical B@asearchable database of licensed physicians at
http://reg.tmb.state.tx.us/OnLineVerif/Phys NoticeVerif.asp

88 TEC§25.087b)(2)

89 See the Texas Insurance Co@lE355.01%b), for a description of the terrhealth care practitioner
9% Generally recognized services include, but are not limited to, applied behavioral analysis, speech therapy, and occupational
therapy.

91TEC§25.081b-3)

9219 TAG129.21j)(3)

98 TEC§25.081b-2)

94 TEC§25.081b-4)

95 TEC§25.087d)
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Numerous absences, whether excused or wused, may jeopardize a stud&@nnbility to receive credit
or final gradedor classes (see the TE25.092 for requirements related to minimum attendance for
classcreditor a final gradg

3.6.3.1 Early Graduatioor Graduation Ceremonies and Attendance

Students Who Graduate Earlif. a student has completed the requirements for a high school diploma
before the lasischoolday of the school year, the student is not eligible to continue to generate ADA for
funding purposes for the remaining days of the school yiear.example, if a high sch@bkeniors

graduate and receive their diplomas two days before the official ertdeoschool year but return to
school todsign irg for those last two days, the students would not generate ADA for funding purposes
for those dayg.

Students Who Have Not Yet Graduated but Who Have Attended Graduation Ceremdhigsident

who attends a gaduation ceremony before completing requirements for a high school diploma is

eligible to continue to generate ADA funding as long as the student meets the minirtiomowg)h-4-

hour requirement or is continuing to participate in an alternative attendarmmanting program, such

as the OFSDP. A senior who has attended graduation ceremonies before the end of the school year and
who attends for the last days of the school year onlgsign ir€ hasnot met the minimum 2through-4-

hour requirement® for those days.A student must be provided the appropriate number of hours of
instruction, be cainted absentor be withdrawn

3.6.4 Excused Absences foompulsory Attendanc@urposes

A teacher, principal, or superintendent of the school in which a student is ednaly excuse the
temporary absence of the student for any reason acceptable to the teacher, principal, or
superintendent. However, the student will not be counted as present for FSP (funding) purposes for the
day(s) of the absence unless the absencerioif@ of the reasons specified 316.3Requirements for a
Studentto Be Considered Presefior FSPFunding Purposesand meets applicable requirement$

Numerous absences, whether excused or unexcused, may jeopardize a Quatglity to receive credit
or final gradedor classes (see the TE25.092 for requirements related to minimum attendance for
class credibr a final gradi

3.65 Instruction Providedutside of the Regular School Day

If selected students arrequired to attend school on Saturdaymake up for absences, their
attendancemustnot be counted for funding purposdsee3.8.2 Makeup Days and Waiverfor
information onmakeup days when atudents are required to attendseealso3.6.4 Excused Absences
for Compulsory Attendanc@®urposes$. Also,for funding purposesa studenf@ attending school on a
Saturday does not nullify any previously recorded absence.

If your school district providemstructional services faspecialeducationafter school or on Saturday,
the contact hours may be counted only if the services cannot be provided or are unavailable at any
other time for example speech therapy provided on Saturday as a result of the unavailatjibfyeech
therapistsduring the regular school weebkrientation and mobility services vision instruction

%19 TAG129.219)
97 TEC§25.087
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provided outside the regular school day because they must be proatehtor in periods of
darkness.

3.6.6 Attendance Accountingluring Testing Days

If standardized achievement tests final exams are administered during the peritebignated for
attendancetaking staff membersshould record absencgsst before, during, or immediately after the
exam.

If your district éempts certain students from taking final exams, note that that exemption does not
exempt the students from the-through-4-hour requirement Also, astudent who is exempt from taking
exams and who attends schamh an exam dagnly todsign ir€ during the attendanceaaking time has
not met the minimum 2through-4-hour requirementfor that day. A student must either be provided
the appropriate number of hours of instruction or be coumtabsent.See 3.2.2 Funding Eligibity .

3.6.7 Attendance and Students Who Are Not in MembersbipAre Served
outside the Home District

Your district is not required to takdtandance for students who are not in membersligre not
receiving theminimum 2hours of instruction per dgyAlso, for students who are participating in an
approved program with alternative attendance accounting (Seetion 11 Nontraditional Programs
your district is not required teake attendance during the standard specified periddewever your
district must maintainthe demographic and special program informatfonthese studentsn the
attendance accounting system in accordance with the applicable coding instructions in S&ctions
through 11 of thishandbook

For examplea 3yearold special education stude@tonly service ispeech therapy for

30 minutes eachveek.Your district is not required to recordtandance for this speech therapy
student sincehe does not receive at leasttdurs of instruction per day, bytour district must
report demographic and special pnam information for the studentYour distict should report
demographic and special program inforriwat for all students served in the distrittrough PEIMS,
Submission 1.

Students who are served outside the hoisending district, but who are reported for all PEIMS
submissions by the homgending) district, shouldnot be included in the official attendance reports of
the distiict where the student is served (s8& Data Submission

3.68dTardieg

For official attendance accounting and FSP purpasaesjies do not exist. However, locally designed
codes may be implementetd indicate thatthe following occurred:
9 astudent arrived late to clasgsefore official roll call and was countgatesentfor ADA and FSP
purposes, or
1 astudent arrived late to classter official roll call and was countebsentfor ADA and FSP
purposes.

%19 TAG129.219)
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Adequate documentation that defines all locally designed codes must beeetaith all other
auditable recordsProof must be evident that absences for students assigned this code are included in
total absences in aflttendance reports

3.69 Effective Dates for Program Changes

Effective dates for program changesyrbe recordd on a day when atudent is absentdowever,
controls must be in place to ensure that a student does not generate ADA or special program contact
hours on any day that he or she is absent.

In addition, for PEIMS reporting purposes, individual studeoords are not allowed for a student who
was not in attendance during a reporting peridtocedures must be in place to ensure thfillede
PEIMS recordare not created when effective das for program changes aregmosted.

3.6.10 Studentttending Nonresidential Treatment Facilities

If a student who is enrolled in your school district is absent from school because the student is attending

a nonresidential treatment facility within your district or another distuctring the day, your district

may choose to excuse tlstudentQa 6 aSy 0Sa F2NJ O2YLJz a2NB FdGSyRFyYy:
studentmustnot be counted present for FSP (funding) purposes unless your district chooses to follow

the procedures described in tHellowing two paragraphs.

If the facility is located in your district, your district may enter into a written agreement with the facility
that provides for your district to send a certified teacher to the facility to instruct the student. The
student maybe considered present for FSP purposes if the student is scheduled for and provided at
least 2 hours of instruction (hatfay eligibility) or at least 4 hours of instruction (fdély eligibility) each
school day. Note that the studenti®t eligible for thegeneraleducationhomebound program as the
student is not confined to home or hospital bedside.

If the facility is located outside your district, your district may follow the procedure described in the
preceding paragraph. Or, your distrmay enter into a written agreement with the district in which the
facility is located for that distriétto provide instruction to any studentho isenrolled in your district
andattending the facility. (It would be the responsibility of the distpcbviding instruction to enter into
a written agreement with the facility.)

9 |f the district that plans to provide instruction to students at the facility is an epamf YSy G OKIF NI SNJ aOK22ft X (&
charter must explicitly allow for the school to provide this type of instruction at the facility.
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3.7 General Education Homebound (GHPpgram

Any student who is served through tk&EHorogram must meet the following three criteria:
1 The studenis expected to be confined at home or hogpibedside for a minimum of
4 weeks.The weeksieed notbe consecutive.
The student is confined at home or hospital bedside for medical reasons only.
The studen® medical condition is documented layphysician licensé®fto practice in the
United States.

1
1

A gudent served througlthe GEHprogramat homeor hospital bedside must be served by a certitféd
general educton teacher.Over the period of his or her confinement, the student must be provided
instruction in allcore academic subject areaurses in whiclthe student is enrolledin addition,over

the period of confinementthe studentshould be providedhstruction in all other courses the student is
enrolled in, if possible.

Note: For guidance in determining GHtstruction for pregnant students whae@receiving pregnaney
related ®rvices seeSection 9

A student who is served through the GEH program retains the same ADA eligibility code he or she had
before receiving GEH sereg; regardless of how many hours the student will be served through the
GEH program

For information on remote homebound instruction, s€2.3.3Remote Homebound Instruction
Regular Education Students

3.7.1GEH Policy Requirements

Toqualify for GEH fundingyour school district must have policy and procedufasimplementation of
GEHnstruction that have beeapproved by the local school board.

3.7.2GEH Committee

A designated campus committee must maleeidions regardinGEHplacemeant. Members of the
committee should include but aneot limited tothe following:

9 acampus administtar,

9 ateacher of the student, and

9 a parentor guardian of the student.

The role of the GEH committee is to review and consider the necessity of providing instruction to a
general education student &omeor hospital bedsidelf instruction igo be provided at homeor
hospital bedsidethe GEH:ommitteedeterminesthe type(s) and amount of instruction to be provided.
Over the period of his or her confinement, however, the studenstbe provided instruction in adore

100You can access the Texas Medical B@asdarchable database of licensed physicians at
http://reg.tmb.state.tx.us/OnLineVerif/Phys_NoticeVerif.agthroughout Section 3.dicensed means licensed to practice in
the United States.

101 For a teacher other than a bilingual/ESL teacher, the requirentienta teacher be certified does not apply to an open
enrollment charter school unless the sch@atharter requires that courses be taught by certified teachdosvever, under the
No Child Left Behind Act, certain teachers mustttighly qualified if the operenrollment charter school receives certain
federal funds. Please see the THihly Qualified eachergpage for more information.
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academic subject arezourses in whiclthe student is enrollecand should, if possible, be provided
instruction in all other courses in which the student is enralled

In making these decisionthe GEHommittee must considemformationfrom the studenflicensed
physician However,documentation fromthe licensedphysicians notthe sole determining faor in the
committee® decisiormaking process.

3.7.21 GEH Committe®ocumentationResponsibilities

In qualifying a student foand providing the studenGEH serviceshe following documentatiois
required
9 adistrictdeveloped form thadlocuments GEH committee dsions regarding whethea
student isto be served through GEH
1 documenttion on the formof the GEHcommitteeQ decision regarding the type(s) and amount
of instruction to be preided to the student, includinthe designated amount of time per week
that instruction will be providep
1 anote from alicensedphysician statinghat the student has a medical condition thaéquires
the student to be confined at homar hospital bedside for a minimum ofweeks
documentation of the day(s) homebourastruction started and stoppednd
the teache@ homebound instruction log.

=a =

The minimum documentation required in homebound logs (the attendance record maintained
by a homebound teacher) ibe following:

the name of the homebound teacher,

the studenf) @ame andTexas Unique Student,ID

the dae that the homebound teacher visited the homebound student, and

the specifictime periodthat the student was serveddr example 10:00 a.m. until 12:00

p.m.).

=A =4 =4 =

Additional documentation may be maintained as part of this recordl &t dzNJ RdisarétowRA O Q &
This documentation may include, but is not limited to, mileage records for the homebound
teacher and information on subjects that were taught as part of the homebound instruction.

3.7.3 GEH Funding Chart

For GEH services tpenerate ADAthe services must be provided as follows:

A eeneral educatiorstudentserved at homearns eligible days present based on the number of hours
the student is served at home by a certifitteacher each wek.Use the following chart to calculate
eligible days present:

102For a teacher other than a bilingual/ESL teacher, the requirement that a teacher be certified does not apply to-an open
enrollment charter school unless the sch@atharter requires that courses be taught by certiffeachersHowever, under the
No Child Left Behind Act, certain teachers mustttighly qualified if the openenrollment charter school receives certain
federal funds. Please see the THihly Qualified Teachepmge for more information.
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GEH Funding Chart

Amount of Time Eligible Days Present
Served per Week Earned per Week

1 hour 1 day present

2 hours 2 days present

3 hours 3 days present

4 days presentif(the week is a&-day week)
5 days presentif the week is &-day week)
4 days present (if the week is addy week)
5 days present (if the week is aday week)

4 hours

More than 4 hours

Eligible days present are determined each week. For GEH purposes, a week starts Sunday and ends
Saturday. GEH service howonsistnot be accumulated and carried forward from one week to the next,
andservice hoursnust notbe applied to a previous week.

3.7.4 Test Administration and GEH

A student receiving GEd#rvices may earn eligible days present as stated in the GEH fumdirigvhen
ahomeboundinstructor administers routine quizzes, daily or weekly classroom exams, etc., that are
required as part of the instructional requirements of a class.

A student being administered standardizeelw6eks, semester, and final exansdrequiredstate
assessmentis limited to earning 1 day present for a minimum of 1 hour or more of testing in 1 calendar
day. When it takes the student more than 1 hour to complete the examadtiaitional contact hours
mustnot be credited as attendance.

If the routine, standardizd, 6-weeks, semester, or final exam administratiorrequiredstate
assessmentesting requires less than one hour, then themeboundinstructor must complete the hour

with homebound instruction for the student to earn the 1 day present. For examplea student is
administered a final exam, and it takes her 30 minutes to complete the exam. The student must receive
an additional 30 minutes of homebound instruction to earn 1 day present.

A student receivin@sEHservicesvho returns to his or her camputd take requiredstate assessmerg
must have a medical releasfeom a license#* physiciarto do so.The time spent on campus taking
required state assessmentsustnot count as any part of the number of hours of GEH service for
eligible days present.

3.75 Transitionfrom GEH to the Classroom

A studenttransitioning back to a schoblased settingmay continue tagenerateeligible days present
based on the GEH funding chart during the transition peffdecGEHcommittee must determine the
length of the transition period based on current medical informationcethe student has completed
the transition period as determined by the GEdinmittee, the student no longer generates eligible
days present according to the GEH funding chart bueatgenerates attendance based on whether
the student is present at the official attendantaking time

103You can access the Texas Medical B@asdarchable database of licensed physicians at
http://reg.tmb.state.tx.us/OnLineVerif/Phys NoticeVerif.asp
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3.7.6 Transitioning Studentsvith Chronic llinespetween Homebound and the
Classroom

A student with a chronic illness or acute health problem that isngterm condition that requires the
student to be in the GEH program for at least 4 weeks will generate contact hours based on the
following:
9 Students transitioning back to a schdmsed placement may continue to be coded homebound
during the transiion period subject to th&SEHundingchart.
1 The length of the transition period must be determined by the GEH comniitieed on current
medical information.

During the transition period, students are to be served through the GEH program for the pétiotk

each week as specified by the GEH commitfegy student attendance in the classroom that is

generated during the transition period will not be reported for funding purposes because funding will be
based on theSEHundingchart.

Oncethe studenthas completed the transition period as determined by the GEH committee
student no longer generates eligible days present according to the GEH funding chart but instead
generates attendance based on whether the student is present at the official atteedaking time

3.7.7 Studentswith a Recurring Chronic or Acute Health Condition

A student with a chronic iliness or acute health problgat is a recurring conditiorthat requires the

student to be inthe GEH progranfor a period of time (whicilmaybe in daily or weekly increments)

totaling at least 4 weeks throughout the school year will generate contact hours based on the following:
9 Students moving back and forth between tB&H programand a schoebased placement

generate eligible days presefdr those days they argerved through the GEH prograsubject

to the GEH funding chart

Students with a recurring condition generally do not require a transition period.

Use the following chart to determine how to record attendance information for stusleith a

recurring condition.

= =
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Attendance Accounting Information Related to
Studentswith a Recurring Chronic or Acute Health Condition

For any week in which the student with the| the student earns contact hours or
recurring condition attendance

isserved solely at homer hospital bedside | according to the requirements of th@EH funding
through the GEH program, chart

is served for at lea240 minutes 4 hourg at
home or hospital bedside through the GEH | according to the requirements of th@EH funding
programand attends school at his or her chart

campus,

9 according to the requirements of theEH funding
chartfor those days the student is provided
instruction at homeor hospital bedside through
the GEH program and

9 according tovhetherthe student is presenat
the official attendancdakingtime for thosedays
the student attends school at his or her campusg

is served fron60 to 180 minutes](to 3
hoursg) at homeor hospital bedside through
the GEH prograrand attends school at his
or her campus,

Regardless of how mamyinutesof GEHnstruction a student is provided or how many days that
student is in attendance at his or her campus, the studenstnot generate more than the equivalent
of one ADA.

If the student fully transitions to classroom placemehg student no longer generates eligible days
present according to the GEH funding chart but instead generates attendance based on whether the
student is present at the official attendantaking time

Attendance Accounting and Documentatidio: document the changing instructiorsattings for

students with a recurring condition for attendance reporting and auditing purposes, district personnel
must keep a log of the stude@tattendance informatiotfsee 3.7.21 GEH Committe®ocumentation
Responsibilitie$.

The eligible days present should be recorded in your di€stident attendance accounting system.
Any time not accounted for should be reported as absences.

3.8 Calendar

Yourschool district nust operate so that iprovides for at least5,600 minute®f instruction including
intermissions and recesséschool daysfor students(minus anyminuteswaived by the TEA in writing
[see3.8.2 Makeup Days and Waivel3, unless your district has been approved to provide fesarool

minutesto certain students through a program such as the Optional Flexible Year Pt&§téowever,

104TEC§25.081
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even if your districhasbeen approved to provide feweschoolminutesthrough such a program, under
no circumstances may it offer fewer thai,400 school minutes

Charter schools are not subject to the 75,80thute requirement. However, state funding is reduced in
proportionto thendzZY 8 SNJ 2 F YAy dziSa o0& 6KAOK I OKFNISNI 40K2 2
To receive full funding, a charter school must off6f600 minutegincluding intermissions and

recesses)minus anyminuteswaived by the TEA in writing, just as a school district is requiredgo, if

a charter school elects to have a calendar that includes fewer TBa800minuteswith planned staff
developmentdays factored infér example 175schooldays (73,500 minutesy 3 planned staff

development waivedays(1,260 minutes¥ only 178 dayé/4,760 minutes)and requests waivers for

those staff development days, the waigeawill not be grantedand funding will not be generated for the

days for which waivers were requested.

Your districthasflexibility in structuring it€alendar with respect tthe following:

9 the starting dae,

1 the ending date,

1 the number ofdays in each semestand6-week reporthg period, and

9 the dates ofpreparation days.
The firstschool dayhowevermust be scheduledo earlier than the fourth Monday in Augu'$t The
final school day must not be scheduled earlier tihday 15,

Charter schools are not subject toettiourth-Monday-in-Augustor May 15requirement and may
schedule an earlier firgir finalschoolday.

The number oflays taught reported in PEIMSUst be the actual number adays instructioroffered
(the actual numbeof schooldays in the school calendar or track calendar for a specific reporting
period). Daysthe school is closed fdrolidays olocal eventsand days of teacher igervice or
preparationmustnot be counted.Your districtmustnot report attendanceon dayswhen no instruction
is offered(for example senior days\When a holidaypccus within an attendance accounting period,
your district must document the date and naroepurpose 6 the holidayin all reports required for
audit purposesdetailed inSection 2.

Note: All the studats in a particular school or track will have the same numbeachboldays
(NUMBERAYSTAUGHT Pleaseefer to thePEIMS Data Standarfts more information.

Regardless of the structure of the actual instructional cadéenthe full school year for each instructal
track offered by your district must be reportedsix approximately equal reporting periods

105TEC§25.0811 A school district with a student enrollment of more than 190,000 (currently only Houston Independent
School District) may schedwdehooldays earlier than the fourth Monday in August for up to 20% of district campuses if those
days are financed with local funds and are in addition to the minimum number of days of instruction under t8@3.8&1

Each district campus at which instruction begins earlier than the fourth Monday in August must be undergoing comprehensive
reform, as determined by the board of trustees, and have the majority of its studgmilption be made up of educationally
disadvantaged students.

106 TEC§25.0811
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3.8.1 Length of School Day

A school daynustbe at leas420 minuteseach day, including intermissions and reces8e@pen
enrollment charter schools amot subject to this requiremenand may have a shorter sobl day if
their charter so provides.

3.8.2 MakeupDays and Waivers

This section discusses makeup days\waaivers.

3.8.2.1 Makeup Days

Your districtmust adopt a school calendaiith at least 75,600 minutesf instruction(including

intermissions and recesse¥our districis encouraged tonake surehat the adopted calendar includes
additional minutes to account for bad weather or other missed school days related to health and safety
concerns.

HB 2610equiresschool districtand charter school® meet 75,600 minuts of instruction(including

intermissions and recessgm order to receive FSP funding. If your distoictharter schootloses

school on a scheduled school day, your distsictharter schooshould have enough minutes built into

its adopted calendar to makep for any missed minutes grourR A & GNBIOG KAIANII ESR) 4 OK22f Q&
funding may be reduced proportionately.

Aschool district or charter school may add additional minutegsechool calendar to reach the
required 75,600minutes of instructior(including intermissions and reces3eWhile the TEA does not
prohibit a districtor charter schoofrom scheduling additional minutes caweekend day oa national
holiday, the TEA strongly d@merages scheduling any additional minutesthis type of day because
attendance is likely tbe low. The TEA encourages distramsl charter school® select practical days
that do not fall on the weekend or on national holidagis the agency does not grant waivers for low
attendance on a makeup dayrhe TEA also encourages school distantscharter schoolw carefully
consider local circumstanceghen adopting their calendalmndwhenselecting days to add additional
minutes ta For instance, if your school distrat charter schoohas been affected for the last several
school yearsyice storms in January or February, your district may wish to coresitigrting a calendar
that includes additional minutes to account for these types of issues.

See3.8.3 Closures for Bad Weather or Other Issues of Health or Sédetsnore information.

3.8.2.2 MissedschoolDay Waivers

If, because of weathesafety, or health issuegour districtor charter schoofalls shortof the required
75,600 minutesbeyond theadditional minutes already built in the adopted school calendar, your
school district may apply to the TEA for a missed school day waianissed school day waiver

F LILX AOF GA2Y Ydzad o S aufoomied waivar Ggplicaticn systeim, whiclSis available &
in the online TEA Login (TEAL) secure environment.

Charter schools applying for a missechoolday waivermust submit their applications as soon as
possible after the missesthooldayso that FSPyStemcalendars can be updated and FSP Sysigm
weekreport submissions are accurate.

107 TEC§25.087a)
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See3.8.3 Closures for Bad Weather or Other Issues of Health or S&detsnore information.

3.8.23 Low-Attendance Day Waivers

Fora day when school was held but attendance was at least 10 percentage points below the overall
averageattendance ratdor your district (orthe applicablecampus) for the prior year because of
weatherrelatedor health or safety issuegour district may apply for a waiver to hatree dayexcluded
from ADA and-SP fundingalculations

An application for a lovattendance day waivenust be submittedisingthe TEAR automated waiver
application system, which is available in the online TEAL secure envirorvoendistrict mustinclude
the following itemdn its application
1 documentation of low attendance for the dayncluding the reason for the low attelance rate
and
1 the prior yea attendance reportshowing theoverallaverageattendance ratefor the year for
the district orapplicablecampusFor a district or campus with multiple tracks, the overall
average attendance rate for all tracks mustused.For a campus that existed as two separate
campuses the prior year, the overall average attendance rate for the district as a whole must be
used.

These documents can be uploaded as attachments in the automated waiver application system.

3.8.2.4EarlyRelease Day Waivers

Your district must submit any request for a waiver for an eslgase day at least 31 days in advance of
the target date for the early releas@n earlyrelease day waiver application must be submitted using
the TEA automatedwaiver application system, which is available in the online TEAL secure
environment.

If the waiver is approved, the eastglease school day must be at least 4 houitsee TEA will grant a
maximum of six early release waivers per school year.

3.8.25 DocumentingWaiver Approval Attendance Accounting for Misse8choolDays or
Low-Attendance Days

To find out whether a requestethissedschoolday, lowattendance day, or earselease dayaiver has
been granted ando create a record that a request wap@oved, district staffnembersmustvisitthe
TEA Waivers Online Report pagdtip://mansfield.tea.state.tx.us/Tea.Waivers.Web/Default.asmnd
generate and print a report dhe waiver reque? status (The TEA will not send a letter notifying your
district of approwal for thesewaivers.) Your district must retain documertian of waiver approval for 5
years for audit purposes.

If the TEA grants your school district a waifegra missedschoolday or a lowattendance daya waiver
approving a shortened calendawour district should not include the day exempted as a day of
membership or instructionTreat theday as a noschoolday in your dbtrict@ student attendance
accounting system, and do not report the day achoolday in your districd® PEIMS reporting.
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3.8.2.6 Waivers Related t&tudents Taking Dual Credit Courses at Institutions of Higher
Education (IHEsyith Calendars of Fewethan 75,600 Minutes

If district students are taking dual credit courses at an IHE with a calendar of fewer3t&00
(including intermissions and recesses)nutes your district may apply for a waivef the 75,600
minute calendar requirement. \®mit requests for a waivensing the TE®@ automated waiver
application system, which is available in the online TEAL secure envirar®eehi.3.1.2 Reporting
Dual Credit Attendance ithe Public Education Information Management SystéRPEIM3When the
Higher Education Calendar Is Shorter Than the School District Caldodarformation on how to
report these duatredit student§attendance.

3.8.2.7 Waivers Related to Students Taking Dual Credit Courses atWwitB<Calendars
Beginningbefore the Fourth Monday in August

If early college high school students and students taklng credit courseat an IHE with a calendar
that begins before the fourth Monday in August, your district may apply for a waiver of the start date
requirement.Submit requests for a waiver using the Tautomated waiver application system, which
is avalable in the online TEAL secure environment.

3.8.3 Closures for Bad Weather or Other Issues of Health or Safety

The following table provides information on what actions to take in certain situations related to school
closure for bad weather or other isssief student health or safety.

Situation Agency Palicy

Determine if your district ocharter school will
have enough minutes built into the board
approved calendar to makeup for the missed d
If not, use 1 of your distri@ or charter schod®
scheduled makeup day420 minutes}o make
up the missed dagr add minutes to your
instructional days to make up the minuteShow
the day that schools were closed as a holiday (¢
Our school districor charter school closed all | other norschoolday in your distrid® or charter
campuses for 1 daf#20 minutes¥or a health or | schoof@ student attendance accounting softwar
safety reasonfor example an ice storm made | calendar so that the day is not reported to the
roads dangerous). PEIMS.

Additionally, for charter schoolsin the FSP
System calendar, delete 1 makeup day so that
becomesa schoolbday, and add the day that
schools were closed agiaY A & 8 SR &0 K
the list of norschooldays. Note that your
schoof@ student attendance accounting sofre
calendar should reconcile with your sch@dFSP
System calendar.
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Situation

Agency Policy

Our school districor charter school closed all
campuses for 2 day840 minutes¥or a health or
safety reasonfor example an ice storm made
roads dangerous).

Determine if youdistrict or charter school will
have enough minutes built into the board
approved calendar to makeup for the missed d
If not, use your distric® or charter schodB 2
scheduled makeup day840 minutes}o make
up the missed daysr add minutes to you
instructional days to make up the minuteShow
the days that schools were closed as holidays
other norschooldays in your distri& or charter
schoof@ student attendance accounting softwar
calendar so that the days are not reported to th
PEIMS.

Additionally, for charter schoolstn the FSP
System calendar, delete the 2 makeup days so
that they becomeschooldays, and add the days
that schools were closed amissed schoallays
in the list of noschooldays. Note that your
schoof@ student atten@nce accounting software
calendar should reconcile with your sch@dFSP
System calendar.
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Situation

Agency Policy

Our school districor charter school closed all

campuses for 2 day840 minutes¥or a health or
safety reason. One of the scheduled makeup d
dates has passed.

Determine if your district or charter school will
have enough minutes built into the board
approved calendar to makeup for the missed d
If not use the scheduled makeup dé&§20
minutes)that has not already passed to make y
one of the missed day® add additional minutes
to the instructional day to make up the minutes
Choose a new second makeup 420 minutes)
to make up the other missed day. Show the da
that schools were closed as holidays or other
nonschooldays in your distri@ or charter
school@ student attendance accounting softwar
calendar so that the days are not reported to th
PEIMS.

Additionally, for charter schoolstn the FSP
System calendar, delete the 1 makeup day tha
has not yet passed so that it becongschool
day, and addhe day that schools were closed a
aomissed schoalay in the list of noschool
days. Rename the makeup day that has passe
an éotheré nonschoolday. Adda schoobay by
either a) deleting a naschoolday that has not
passed so that it becomesschoolday or b)
adding a day to the end of the last reporting
period. Note that your scho@ student
attendance accounting software calendar shou
reconcile with your scho@ FSP System calends
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Situation

Agency Policy

Our school districor charter school closed all

campues for 2 day$840 minutesfor a health or
safety reason. Both of the scheduled makeup ¢
dates have passed.

Determine if your district or charter school will
have enough minutes built into the board
approved calendar to makeup for the missed d
If not, choose 2 new makeup day840 minutes)
to make up the missed days. Show the days th
schools were closed as holidays or other
nonschooldays in your distri& or charter
schoof@ student attendance accounting softwar
calendar so that the days are naported to the
PEIMS.

Additionally, for charter schoolstn the FSP
System calendar, add the days that schools we
closed agmissed schoallay< in the list of
nonschooldays. Rename the makeup days as
ootheré nonschooldays. Add Zchooldays by
either a) deleting noachooldays that have not
passed so that they beconsehooldays or b)
adding days to the end of the last reporting
period. Note that your scho@ student
attendance accounting software calendar shou
reconcile with your scho@ FSP Stgsn calendar.

Our school districor charter school closed all
campuses for 1 daf#20 minutesfor a health or
safety reason. We have a scheduled makeup ¢
left in our calendar; however, we would like to
use a different day to make up the missed day.

Determine if your district or charter school will
have enough minutes built into the board
approved calendar to makeup for the missed d
If not, the TEA advises using the already
scheduled makeup day. However, if your schog
district or charter school choses to select a
different makeup day, be aware that your distri
or charter schoomustnot request a low
attendance day waiver for that makeup day. (T
TEA will not grant a lowattendance day waiver
for any makeup day.)
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Situation

Agency Policy

Our school districor charter £hool closed all
campuses for more than 2 dag840 minutes¥or
a health or safety reason.

Determine if your district or charter school will
have enough minutes built into the board
approved calendar to makeup for the missed d
If not, use yourdistrict@or charter schodB 2
scheduled makeup day840 minutes}o make
up the first 2 missed days. (See gedingrows
for how to report days in the student attendanc
accounting systentSP System calendar both
and for information on what to dd@ 1 or both
makeup days have already passed.) Your distr
or charter school may apply for a waiver for the
missedschooldays beyond the first 2 missed
days. Se@&ubsection 3.8.2.Xor more
information.

Our school districor charter school closed some
but not all campuses for 1 d¢$20 minutespr

more for a health or safety reasofo( example
flooding that affected only part of the distrior
charter school area).

Determine if your district or drter school will
have enough minutes built into the board
approved calendar to makeup for the missed d
If not, the school districor charter school must
request missedchoolday waivers for those
campuses.

Exceptionfor certain charter schoolslf the
charter school is one with campessthat are in
different regions of the stategach campus that
closed must make up the missed day or days
following the procedures described in the
preceding rowsas if all campuses were closed
For a charter schal with campuses in different
regions of the statethe TEA evaluates each
campus separatelfor purposes ofietermining
whether missed days must be made up and
whether waivers will be granted.

Our school districor charter school delayed the
start ofthe school day for 2 houfd20 minutes)
for a health or safety reason.

Districtor charter school campuses may use an
alternative attendancetaking time for the day.
Please se@ubsction 3.6.2.¥or instructons and
requirements.

Our school districor charter school has decided
to close all campuses early because of an
imminent health or safety issuéof example ice
storm is coming). Campuses have been open f

at least 4 instructional hour@40 minutes)

If campuses will close before the official
attendancetaking time, record attendance
before the closure. Your distriotr charter school
does not need to take any further action.
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Situation

Agency Policy

Our school districor charter school has decided
to close all campuse=arly because of an
imminent health or safety issuéof example ice
storm is coming). Campuses have been open f
fewer than 4 instructional hour&40 minutes)
and the official attendanc#aking time has
passed.

Your districtor charter school does nateed to
take any further action.

Our school districor charter school has decided
to close all campuses early because of an
imminent health or safety issuéof example ice
storm is coming). Campuses have been open fi
fewer than 4 instructional hour@40 minutes)
and will be closed before the official attendance
taking time.

Each district or charter school is encouraged tg
adopt a calendar that includes additional minut
to account for bad weather or other missed
school days related to health andfety
concerns.

Our school districor charter school operates an
Optional Flexible Year Program. Our distnict
charter school closed all campuses for more th
2 dayg420 minutesyor a health or safety
reason. Must we make up all the days that
campusa were closed?

For school districtsYour district, like any district
is required to make up missedinutes
Additionally, if not making up the additional
minutesmissed would cause thechoolcalendar
to drop below 170 dayé&71,400 minutesjor
studentsnot participating in the Optional Flexibl
Year Program, then your district must make up
those days.

For charter schoolsYour charter school is
required to make up misseainutes
Additionally, if not making up the additional
minutesmissed would causéhe schoolcalendar
to drop below 170 dayé&71,400 minutesjor
students not participating in the Optional Flexib
Year Program, then your charter sch@dtSP
funding will be reduced. (FSP funding will not b
reduced if the additionaininutesmissed are
made up.)

May our school distriobr charter school apply
for and receive waivers (of any kind, including
staff development) such that the distriot
charter school has more than E@hooldays
(4,200 minutesyvaived?

No. Your districor charter schoomustnot have
more than 10schooldays(4,200 minutes)
waived, unless otherwise authorized by the
commissioner.
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3.84 Summer School and State Funding

Summer school progranf{programs that provide foschooldays beyond th&5,600 minuteghat make

up thestate funding yearare not eligible for state funding except for specific programs authorized by
statute. For the2015¢2016 school year, the only funded program that allows for state fundingcabol
days beyond th&5,600 minuteghat make up the statéunding year is the program for providing
extended school year services for certain students receiving special education servicg$3See
Extended School Year (ESY) Servioesnore information. The Optional Extended Year Program, a
grant program that allows fortate funding ofschooldays beyond thg5,600 minuteghat make up the
state funding year, has noelen funded for the2015¢2016 school year.

If a student is in membership for additional days beyond#&g&00(including intermissions and
recesses)minutesthat make up the state funding year, the attendance that exceed¥$600minutes

will not geneate state funding. For the purposes of calculating state funding, the state funding calendar
year begins the fourth Monday in August unless a district uses argaad system.

Situations sometimes occur in which a student who has been served in one public school throughout the
school yeamovesto another public school that is operating a calendar track during the summer. To
account forsituationsin which school calendars do talign, up to77,700 minute®f state funding will

be allowed for individual students. However, no public school will be funded in excess of-i#ayi80
calendar.

The TEA will adjust the state funding accordingly for any school district or charter school that reports a
student whose membership exceeds,700 minutesluring a state funding yeafhe TEA will not make
such adjustments when additional attendance isaepd for eligible special education extended school
year services

Note that while the OFSDP allows for stétmdingeligible OFSDP credit recovery classes to be offered
during the summer recess, an OSFH§ible student cannot earn more than the egalent of one ADA
(75,600 minutesvorth of perfect attendance in the regular attendance program) for &d@secutive
month school year. A districhustnot charge tuition for OFSDP classes, including those offered during
the summer recesg-or moe information on the OFSDP, sé&é .6 Optional Flexible School Day Program

(OFSDP)

3.9 Data Submission

Your districtmust record attendance information for the entire school ydeport sudent-level
attendancethrough the PEIMS&ccording tahe requirements in the PEIM3ata Standardd.inks to the
Data Sandardsand PEIMS data collection schedule are available at

http://tea.texas.gov/Reports and Data/Data_Submission/PEIMS/PEIMS Data &isifEiMS Data
Standards/

Regardless of the basis it uses for student attendance accounting, your district must submit all the
information required in the PEIMSata Standardand must follow all definitions and instructions in this
handbook.

For districts with yeafround programsif your districtis registered with the TEA to operadg/ear
round programand has one or more tracks ending later ththa June25, 2016 due datefor initial
Collection 3 data submissipyour districtstill must submitits initial Collection 3 data by that due date
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Your distrid may delay resubmissiaof Collection 3 datantil August20, 2016 or 2 weeks after the
completion of the latest yearound track, whichever comes firddoweverthe PEIMS staff will not
process anyesubmission afteAugust20, 2016 Corrections made aftehugust20, 2016 will be
handled by theState Funding Division

Note: If a district other than atudent@ home(sending district is serving a stuae who is reported (for

all PEIMS submissions) by the studghiome(sending district, thereceivingdistrict@ student
informationsystemshould track the student for grades and attendance but should not create any PEIMS
records. A common example sfich a situation would be special education shared services
arrangements in which the home district has opted to report a student as eligibléayl{ADA eligibility
code 1) when the student attends regular school for 4 hours but also attendssdlgtl in the district.

The fultday student must be reported throughe PEIMSs eligible fulday (for the time spent in

regular school). The attendance system sdaimultaneously allow the time spent in night school to be
tracked yet not create any PEIM&ords for this time.

3.10 Quality Control

The total of all attendance figures reported by student name in the Student Detail Rapstadd up
to corresponding totals reported in the respe@iCampus Summary Repeodvering the same
ingtructional track in the same-@&eek period.

The total of all attendance figures reported by campus in the Campus Summary Reygbadd up to
corresponding district totals repaet in the District Summary Repadveringthe same inguctional
track in the same 6veek period.

Your district should balancdl attendance eportsby 6-week period to ensure that all reports matdh.
any attendancelata arechanged irthe accounting system for aBeek period whose information
previously balanced, new reports must be generated and balanced.

If any attendace data arehanged in theaccounting system aftedata submission to TEA, such changes
must bedocumented.Record, by name, the students the change affects, the codk sdent was
assigned beforéata submission, the code each student was assigtfieed the change, and the

effective date of each changiew reports reflecting the change shddibe generated, balanced by
6-week period, and retained for audit purposes

3.11 Examples

3.11.1 Example 1

A 5yearold student enrolls in kindergarten in asthict that offersonly a halfday programBecause of
special circumstances, this student attends both the morning and the afternoon sessions.

This studer® ADA eligibilitgodeis 2 - Eligible for HaliDay Attendanceébecause a student cannot
attend the same program twice amgneratefunding twice

If this same student wergerved in the regular kindergarten classroom by special education personnel
for the entire afternoon session (in accordance with the stu@d#aB, the studen® ADA eligibility code
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would bel - Eligible for FulDay Attendancebeause of the time the student spends with special
education personnelhe special education instructional setting would be 40, Mainstream.

3.11.2 Example 2

A 4vyear-old student enrolls in a-Bour PKmorning program in aistrict that offers both 3and 4year
old programsThis student qualifies based on limited English proficient (&aRjs.Additionally, the
ARDcommittee identifies this student as a special education student and ptheestudentin a self
contained PPCElassroom foa 3hour afternoon session.

This studer® ADA eligibility codie 1 - Eligible for FulDay Attendanceandthe a (i dzR &raflé |&vals
PK.The special educationsgtructional setting code is 43glfcontained Mild/Moderate/Severe, Regular
Campus At Least 50% and No More than 60B&cause the student spends at least 50%ramchore
than 60% othe school dayn special education instruction.

3.11.3 Example 3

A 3yearold special education stude is served in speech therapy for 30 minutes a ddne ARD
committee also determines that the student will beapkd in a PK classroom foh8urs each day,
although the student does not qualify for PK.

This studer® ADA eligibility cods5 - Ineligible HalfDaybecause the studeis served for a minimum
of 2hours per day but is not eligible for the type of service the student is receiving.

3.11.4 Example 4

Yourschool district decides to serve aydarold student in a kindergarten classmmo Examples of
reasons a district may choose to do this could include the sti@gméviously completing PK in another
state, beginnindput not completing kindergarten in another stata, completing private kindergarten in
Texas, or an individualized assment of the appropriate placement for the student.

Since the student was not 5 years old on September 1 of the current school year, the student is not
eligible for kindergarten. If the student is enrolled in kindergarten, the ADA eligibilitysebdineligible
FulkDayor 5 - Ineligible HaltDay,depending on whether your district operates a-tldly or a hakday
kindergarten program.

If this student, who was 4 years old on September 1 of the current school year, qualifies for PK, then the
ADA digibility codeis 2 - Eligible for HalfDay Attendance As long as the student qualifies for B&g(

7.2 Eligibility), the student is eligible f@anrollment in PK and for PK funding even if the district serves the
student in a kindergaen classrom.

3.11.5 Examples

A special education student receives special education service through a shared services arrangement
with a neighboring districfThe student is scheduled for and attends a full day of instruction each day.
The superintendents gfour district and the neighboring distriagree that the receivinserving

district will claim the ADA and the contact hours for that student.
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The receiwng districtreports this student with an ADA eligibility codle Eligible for FulDay
Attendance.

3.11.6 Example 6
A 2lLyearold student who graduated the prior year returns for one class.

Since thistudent does not attend the-Bour minimum to béncluded in membershjphe studen ADA
eligibility codds 0 - Enrolled, Not in Membership

This same student d&des to take five classes thpriig semester.
At the change of semesters, this stud@mDA eligibilitgode changegto 4 - Ineligible Rill-Day.

3.11.7 Example 7

A 2lyearold special education student graduated the prior year by meeting the requirements outlined
by the AR[Zommittee inthe studen@IEP The ARD committee determines that this student is still in
need of special education and related services and pltmeestudentback in school fuilay 18

Since this student graduated by meeting the requirements in the IEP andheirstedentis receivig a

full day of service as required by the ARD committee, his ADA eligibilitis toddigible for FullDay
Attendance A student receiving special education and related services should not be graduated until all
requirements in 19 TAg39.1070have been met.

3.11.8 Example 8

A student is transferred intgour district through meeting all théegalrequirements associated with
transfer students.

If this student is a fulllay studentthe studen® ADA eligibility codés 3 - Eligible Transfer Student Full
Day. If this same student is servedly one-half day,the studenfcodeis 6 - Eligible Traisfer Student
Half-Day.

3.11.9 Example 9

A student who is auditorilympaired attends a RDSPIh a neighboring school districthe student is

in self-contained classed.he superintendnts of theneighboringdistrict and your districligreethat

your district will report this student and, as prescribed by rules relating to data submission, must report
the student for all student submissions.

The ADA eligibility code for this studési - Higible FultDay. The student would also be reported as a
transfer student on the 101 reco(see SectioH).

3.11.10 Example 10

A student who iswuditorily mpaired attends a RDSPD in a neighboring school distiitie student
receives special education anelated services in general education clas3é® superintendents of the

10819 TAG89.107@b)(2)
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neighboring district and your distrieigreethat the fiscal agent district will report this student and, as
prescribed by rules relating to data submission, must report the stufterdll student submissions.

The ADA eligibility code for this studes1 - Eligible FullDay. The student would also be reported as a
transfer student on the 101 recofsee Section).

3.11.11 Example 11

A student attends school for 4 hours each dBlye student receives instruction for 3 of those hours and
is in a study hall for 1 of those hours.

The ADA eligibility code for this studes® - Eligible HalfDay. Time spent in study hall does not count as
classroom timeTo generate full eligibléays present, a student must be providedtructionfor at least
4 hourseach day

3.11.12 Example 2

A campus thatises arautomatedattendance accounting system is storing the required first semester
attendance reports, printed by-&eek period and reviewed by the appropriate personneh safe in

the administrationoffice. During the pring semesterpersonnel discovean error in coding a student
from the first day of school and subsequently correct it

Since banging thestuden@@ codeaffects attendance totals for the entire first semester, the campus
reprints all first semester reportsas the appropriate personnelverify the data, destroys the old copies
that were being stored for audit purposes, and replaces thopis with the new reports.

Campuses using manual attendance accounting systems must document the change on the Student
Detail Reporandthen recompute the respective Campus Summary Regtats and the respective
District Summary Report totals.

3.11.13 Examplel3

A student is absent for @ays to attend the National Cheerleaders Association conventiba student
isaccompanied by a teacher with school board approval.

Since the student is accompanied by a professional staff membeudistrict andthe school board
has approved this activitypurdistrict will receive ADA funding for this student for the days missed to
attend the convention.

3.11.14 Exampleld

Ahigh schooktudentwho is a juniois absent for Hay to attend College Day at a local university

determine if she would like to attend the universifyhe university is accredited by a generally

recognized accrediting organization, and your school district has adopted a policy on such absences and
aprocedure for verifying studenfisits to institutions of higher education.

Sincethe studenf absence and your disti@&tpolicies meet the requirements of the T&EX5,087 your
districtwill receive ADA funds for this student on this dégur districimnustnot count a student who is
absent for this purpose as present for FSP funding purpase®re than two days per school year.
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3.11.15 Example

A high schoobxemptsa studentfrom having to attend finals if the student has not missed any class
meetings.On the day of fina attendanceistaken atthe official attendancdaking time 0f9:30 a.m,
and 100 students do not attend school until 1:00 p.m.

The 10Gstudents are absent for FBding purposes since they were not in attendance at the official
attendancetaking time

3.11.16 Example &
Yourdistrict plans to haveeveral days of early dismisgaarlyrelease daysjluring the school year.

Your distrit shouldsubmit a request for approval of a waiver for eadyease days using the TEA
automated waiver application system, which is available in the online TEAL secure envirdimaent
waiver will allow your district to have up to 6 earteasedays during the school year. (Eamjease
days are not required to be the same days for all campuses in your district.)

3.11.17 Example I

Yourdistrict plans to havestudents arrive late on the daykat the requiredstate assessments are
administered Students will noarrive until after the time of official attendance at 9:20m.

Yourdistrict shouldsubmit a requestor approval of a waiver to modify the class schedule for the days of
testingusing the TE® automated waiver application system, which is available in the online TEAL secure
environment The waiverwill allowyourdistrict to take official attendance at an alterne time (ifth

period) instead ofourdistrict® normal official attendance time.

3.11.18 Example 8

Yourschool district decides thattill havean earlyreleaseday on whicttlassesare dismissedt noon.
Yourdistrict has morning and aftapon sections of P&tudents.The morning section meets; however,
the afternoon section doesot meet.

District personneinay take one of these thre@urses of action. Personnel méy any of the following:
1 count the aftenoon section of PK students as absent, since the studssgs/ed no instruction
onthat school day or
1 have studentsnake up the day on an alterrigé day, and repa the afternoon Pksedion with a
separatecalendaror
1 bring the afternoon PKtudents in for instruction with the morning section.

3.11.19 Example ®

A district received a waivdor 5 addiional days of staff development. This waiver allows the district to
offer an instructional track that contains only 175 déy3,500 minutesdf instruction. The only rule
associated with attendance accounting that is affected by this paaticvaive isthe requirement that

all instructional tracks must consist of at led@$t600(including intermissions and recesseshutes

The attendance of all students who attend this instructional track must be reported in six approximately
equal reporting periods. The total numbersahooldays, if added together from all reporting periods,

must equal the actual number e€hooldays oféred over the full year (in this case, 73,500

minutes).

General Attendaice Requirements 2@P®17 Student Attendance Accounting Handbook Page81



3.1120 Example20

The yearoundtrack of the middle schdas not complete on the date your district attendance data for
the districtisdue at the education servicgenter. The studenthavemet for 21 days, yet 10 days remain
at the time your district extractthe attendance data for these students. Your district subtthie data

to meet the due date.

Regardless of whether your district must resubmit the data toecberrors in the initial submission, a
resubmission of all attendance data is required to report the completedrgaad instructional track
once it has been completed. At that time, your district repibreé 10 days that were not included for
studentson the yeasround track in the resubmission.

3.11.21 Example 2

A student is required to go to court on a school day. The student is not present at 9:30 a.m. (th&school
official attendance time).

This is an excused absence, and your district wilive@dA funding for this student for the days missed
to attend the required court appearané®.

3.11.2 Example 2

Your district determines that the best educational placement fory@&rold student is first grade, but
the parent wants the student tattend kindergarten with samage peers.

Although consideration of parental concerns is always important, your district has authority to place the
student at the grade level it determines is appropriate for the student. A parent may request a change in
assignment pursuant to the TE€26.003 Under that section, thboard d trustees has authority to

make the final determination of appropriate placement.

3.11.23 Exampl@3

A student who turned 5 years of age on August 20 of the currentrpeaesto your district from a
school district in another state. The student completed kindergartenempitevioudistrict. The
student@ parents would like to enroll the studentfinst grade in your district.

Your district ray enroll the student in the first gradé student who is 5 years of age on or before
September 1 of the current school yeaausomatically eligibleéo be enrolled irthe first grade for the

full school tern{ADA eligibility code 1) if the student has completed public school kindergarten or has
been enrolled in the first grade in a public school in another state befovingto a Texas public school
district1°

3.11.24 Example 2

A student qualifies for PBased on being educationally disadvantaged (the student qualifies fobfree
reducedprice lunch). Several weeks later, the parenguardian withdraws the student because the
parentor guardian feels that the child is not ready to attend school.

109 TEC§25.087
110 TEC§42.00%c)
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Sincethe student is not of compulsory attendance age (6 through 18 y#ageas of September 1 of
the current school year), compulsory attendancestmt apply, except during the period the student is
enrolled.

3.11.5 Example B

A generakducation studentlevelops a medical condition, and the school obtaitisensedphysiciai®@
statement that the medical condition will prevent him from attending school for at least 4 weeks.

The GEldommittee should convene toview all the studer® information (including the physici@n
statement) to determine if homebound services are appropriatee|GEH committee determines
homebound services are appropriatiee followingdocumentation must be retained
1 documentation othe committe& decision regarding the type(s) and amount of instruction to
be provided to the student (inclindy the designated amount of time per week that instruction
will be provided)
1 anote from dicensedphysician stating that the student has a nieal condition that requires
the student to be confined at honoe hospital bedside for a minimum of 4 weeks
1 documentation of the day(s) homebound instruction started and stopped
1 teache® homebound instruction log
At the end of each week, designated stakmbersshould inform the attendance clerk of the amount of
time the student received service from the certified general education teacher and the number of
absenceso be recorded in the attendance accounting system.

Example 3A
If the studentsserval 4 or more hours during a week, the studmrecorded present every day that

week.

Example 3B
If the studentsserved 2 hours during a week, the studsmecorded present for 2 days and absent for 3

days of that week.

Example 3C
If the studentdoesnot receive any service during a week, absences must be recorded every day of that

week, resulting in 0 eligible days present.

The GEldommittee should convene to review current student information (including the phy@ician
statement) to determinefia transition period is necessary and to determine the date homebound
services are no longer appropriate. If the student requires a transition period when returning to the
classroom, the GE¢bmmittee should document the following:

1 the length of time fothe transition period

91 the anount of time the student will be served in both settings (homebound and classroom)
during the transition period

1 the effective date the student returns to the classroomtfoike
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3.11.26 Example 26

The student in the precedingxample provides the licensed physid@gatatement that the studei®@
medical condition will confine him to honw hospital bedside for a minimum of 4 weeks. There are 3
weeks left in the school year.

The GEH committee should convene as described in the last exatmgedimmittee determines
homebound services aeppropriate, the student should be provided them for the remainder of the
school year.

3.1127 Example27

A student with a chroniagecurringillness normally receiveSEH program services at honighe
student® doctor has provided documentation stating that the student may attend school when able.

On Tuesday, the student is served at hatmeugh the GEH prografor 3 hours. On Friday tiie same
week, the student feels well enough to attend 5 hours of school at the st@®leampus. The studeitt
present when attendance is taken and is recorded present

The student earns 3 eligible days present for the time the student was servedsolayf,yeer the
Homebound Funding Chart. The student also earns 1 additional dagndancefor attending school
on Friday, per the-through-4-hour rule and the studef being present at the time attendance was
taken.

3.1128 Example28

A studentenrolled in your district goes to a treatment facility daily to attend a treatment program. The
student returns to her home each night. District stai@mberswould like to serve the student through
the GEH program.

Thestudent is considered absent for fundimgrposes for those days she attends the treatment
program Because the student is not confined at home or hospital bedside, which is a requirement for
GEH program eligibility, the student is not eligible for GEH services.

District staffmembersshouldwork with the student and the stude®tparents to develop a plan for the
student to meet academic requirements.

3.1129 Example29

A student attends &0-minute dual credit class for the first period of the school day. He attends regular
classeseach 50minutes longfor second and third periodd¢ie attends a 5@ninute CareerPreparation
class for fourth period and then gogs his job(the training site for theCareerPreparation classfor the

rest of the dayTheCareerPreparation class is a V3 class.

The ADA eligibility code for this studésit - Eligible FullDay. The first through fourth period classa®

each 50 minutes of instruction. The time at the training site counts as 120 minutes (the student should be
working an average of 3 hours peayd if he were working 2 hours per day, then only 60 minutes would

be counted). Therefore, the student is scheduled for 320 minutes of instruction each day.
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3.11.30 Example30

A student enrolled in your district will be absent for-@&y hospitalizationafter which the student will
be returning to school. District stafiemberswould like to withdraw the student for the days the
student will be absent. Your distrigtlocal policy allows for distrigtitiated withdrawals only if a
student has beembsent for 10 days and the stud&twvhereabouts are unknown.

Your districimustnot withdraw the student because the student will be temporarily absent for fewer
than 10 days and the stude®twhereabouts are known.

3.1131 Example31

A student enrolledn your district has left the district to act in a movie that is being filmed in another
state. The studer@ parent said that the student would be in the other state for several months but
might return before the end of the school year. District stafimberswould like to withdraw the
student for the duration of the studef® absence.

Because your district has become aware that the student no longer resides in the district, your district
may withdraw the student.

3.1132 Example32

The parent of atudent enrolled in your districlets the district know that the student will be absent
frequently to act in a movie being filmed localty for any other norboard-approved activity) The
parent has requested that the stude@tabsences for filming be excuase

If (s)he chooses, the district superintendent or the school principal may excuse some or all of the
absences for compulsory attendance purposes3sgd Excused Absences foompulsory Attendance
Purpose¥ However, abs&es resulting from the stude®tacting in the movieustnot be excused for
FSP (funding) purposésdditionally,numerousabsences may jeopardize the stud@rability to receive
creditor final gradedor clasgs(see the TEG25.092 for information on minimum attendance for class
creditor a final grade
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{SOGARWOARIT 9RdzOI A 2Y

Thissection addresses unique provisions for specidiieation. They must be applied éonjunction with
the general rules in Sectied, 2, and 3If students are served by multiple programs, review and apply
the provisions of each applicable program.

Note: Inthis handbook, the terndinstructional setting means the samesathe termdinstructional
arrangement/settingg

Important: See Section 3 for general attendance requirements that apply to all program areas
including special education.

4.1 Responsibility

List in thefollowing spacethe name and phone number of the district personnel to whom all
special educatiocodingquestions should be directed:

Name:

Phone Number:

4.2 Special Education and Eligibility

Thissubsection explains which studentse eligible for special education and must be provided special
education services byour school districtlt alsodescribes the requirements that must be met for
students who are receiving special education services to be eligible for funding.

To be eligible to receive special education services, a student must be a child with a disabhigy.
determination of wheher a student is eligible for special wthtion and related servicesrizade by the
student@individualized family services plan (IFSP) committeec{fibtren from birth throughage?2) or
admissionyeview, and dismissal (ARD) commit{é&r a student aged $earsor older).!12

111 The terméchild with a disability is defined in 34 Code of Federal Regulations (CFR), §300.8(a), suljecprovisions of
34 CFR, 8300.8(c); the Texas Education Code EPR@0O3 and 19 Texas Administrative Code (T2€9.1040
11219 TAG89.1040
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Your district must makepecial education servisavailable tathe following:
1 aneligible student beginning ohis or herthird birthday;
91 aneligible student who Asnot reachedhis or hertwenty-second birthday on September 1 of
the currentschoolyear and whdasnot received a regular high school diplonaad
1 aneligible student whaneets all three of the following requirements
o0 the student hashot reachechis or hertwenty-second birthday on September 1 of the
currentschoolyear,
o the student haseceived a regular high school diploma under 19 38€107@b)(2) and
889.1070(g)(4), and
0 the student igreturning to school under 19 TA89.107@K).

Your district also must make special education services availableitgant or toddler (child from birth
throughage?2) who has a visual or auditory impairment and whom an IFSP committee has determined
to be eligible for special education servié&sSuch ahild iseligible for average daily attendance (ADA)
on thesame basis as other students receivapgcial educatioservices4

Provided that they are served by appriately certifiedspecial education stafhembers studentswho
are eligible for special education services and are provided those services by youratisteligible for
special education contact hours and weighted funding

A student with a disabilitynustnot be reported with a PEIMS speciadlucation ingructional setting
code beforeactual service begins.

For teacher certification requirements, séd 7 Teacher Requirementd-or information specific to
infantsand toddlers receiving special education services4sE@Special Education Services for Infants
and Toddlers For information specific to students who are 3 through 5 years of age and receiving
special education services, s£6 Preschool Programs for Childremith Disabilities (PPCDs)

4.3 Enrollment Procedure

Thissubsection explainghe proceduredor special educatioprogramenrollment

4.3.1 Enroliment Procedurgfor a Student inYourDistrict Who Was Not
PreviouslyReceivingSpecial Educatioervices

The enroliment procedures for a student in youstdict who was not previously receivisgecial
educationservicesare as follows:
1. AnARDcommittee meets and develops treudent@ individuazededucation pogram(IEP.
The ARDammittee also determinsthe appropriate educational placement for implementing
the studenf@ IEP. Thimstructional setting code for the student will be based on the setting in
which the student receivespecial educatioservices and theercentageof time the student
receivesspecial educatioservicesn a setting(see4.7 Instructional Setting CodgsThe
student@ speech therapy indicator code will be based on whether the student receives speech
therapy and, if the student does, whether the studeeteives otheservicegprovided through
an instructional settingsee4.8.1 Speech Therapy Indicator CagleAdditionally, the ARD

113Under the TEG29.003 a free appropriate public education (FAPE) must be available frdmtbistudents with visual or
auditory impairments.
11419 TAGS89.11219)
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committeedetermines the date that servisavill begin (the effective date) and records this
information in the IEP.

The ARD committee provides the stud@ntoding informatiomnd the effective dat¢o
appropriate district personnefd@r example attendance persnnel, Public Education Information
Management SystenPEIM$clerks) as soon as possible.

District personnel recordhie coding information and effective date of servicethe attendance
accounting systemThe effective date is the date servisbegin(as determined by the ARD
committee), not the date on which theARDcommittee developed the IEPNote: ARD
committees may determine that the services will begin on the same date as the IEP meeting
with agreement from all parties.

4.3.2 EnrollmentProceduresfor a Student inYourDistrict Whose Instructional
Setting Is Changing
Note: This subsection applies to a student already in your district, not a student new to the district.

The enroliment procedures for a student in your district whose irtgionmal setting is changing are as
follows:
1. The ARRommittee meetdo review a studen® IEPIf the ARD committeehanges the

student® educationaplacement as part of the IEP revision, thei dzR Bsfriictivaal setting
code speech therapy indicator coder bothmay also need to be changéske4.7 Instructional
Setting Codesind4.8.1 Speech Therapy Indicator CogleThe ARD committee determines the
date thatanychange in service will bag(the effective date) and records this information in the
IEP.

The ARD committee provides any changes in the st@eotding information and the effective
date to appropriate district personneiof example attendance personnel, PEIMS clerks) as
soon as possible.

District personnel recorthe coding information and effective date of senvide the attendance
accounting systenThe effective date is the datthe student beginsreceiving the services in
the new placement(as determined by the AR committee) not the date on which theARD
committee revised the ER See note in Section 4.3.1 related to effective date.

4.3.3 Enrollment Procedurgfor a Student Who Is New t¥ourDistrict but Was
PreviouslyReceivingSpecial Educatioervices

Theenrollment procedures for a student who is new to your district \Wwas previously receivingpecial
educationservicesare as follows:
1. When a studenmoves from one district to anothawithin the state anceither a)the parents

verify that the student was receiving special education services in the previous distrjdher
previous district verifies in writing or by telephone that the student was receiving special
education services, youigirict must meet the requirements of 3dode of Federal Regulations
(CFR 8300.323(a) and (e), regarding the provision of special education services. Specifically,
your district must provide &ree appropriate public educatiofrAP[Eto the student, inalding
services comparable to those described in the stu@lHEP from the previous district, until the
ARD committeeloeseither of the following:

1 adopts the studer® IEP from the previous district

1 develops, adopts, and implements a new IEP.
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The ARZommittee@ timeline for adopting the stude@® previous IEP or developing, adopting,
and implementing a new IEP is 30 school days from the date the student is verified as being a
student eligible for special education services.

The ARD committesust determine the instructionaetting code and speech therapy indicator
code according to theommittee® temporary or final placement for the student receiving
special education and related servicésAddtionally, the ARD committee determines the date
that services will begin (the effective date).

2. When a student transfers from a school district in another state in the same school year and the
parents verify that the student was receiving special educesiervices in the previous school
district or the previous school district verifies in writing or by telephone that the student was
receiving special education services, the new school district must meet the requirements of 34
CFR, 8300.323(f), regardidetprovision of special education services. Specifically, your district
must provide a FAPE to the student, including services comparable to those described in the
aidzZRSyidQa L9t FNRY (KS LINBGA2dza RAAGNROGZT dzyiaa

1 determines that an evalu®n is necessarylhe evaluation is considered a full individual
and initial evaluation and must be completed within the timelines established by 19
Texas Administrative Code (TAC) 889.1011(c) and (e), and completes the requirements
in 34 CFR, 8300.323d), within 30 calendar days from the date of the completion of
the evaluation report; or

1 determines that an evaluation is not necessary and completes the requirements
outlined in 34 CFR, 8300.323(f)(2), within 30 school days from the date the student is
verified as being a student eligible for special education services

3. The ARD committee provides the stud@itoding information and the effective date to
appropriate district personnef@r example attendance personnel, PEIMS clerks) as soon as
possible.

4. District personnel recorthe coding information and effective date of sensde the attendance
accounting system.

5. The ARD committee provides any changes in the st@eoding information and the effective
date to appropriate districbersonnel for example attendance personnel, PEIMS clerks) as
soon as possible.

6. District personnel recordrey necessiy changes in codén the attendance accounting system
along with the effective date of the change

4.3.3.1 Transfer of Records

Adistrict musttransfera studenfd recordsincluding thestudent@current IEP, to a requesting district
within 10workingdays using the Texas Records Exchange (TREX) $ifs$&m@ theTexas Education
Aency (TEAYREX web page hitp://tea.texas.gov/index4.aspx?id=2576981 756 more information
on the system.

11519 TAG89.105(@i); 34 CFR, §300.323
16 TEC§25.002
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4.3.4 Enroliment Procedures for &tudentWho Is New toYourDistrict and Was
Not RreviouslyReceivingSpecial Educatio®ervices

For a student who is new to yourstlict and was not previously receiviegecial educatioservices
follow the enrollment procedures for a studealreadyin your district who was not previouskeceiving
special educatioservices

Note that astudent cannot be absent on the initial date of entry on the campus.

4.4 \Withdrawal Procedure

A student is withdrawn when the student withdraws from school or the A&Dmitteedetermines the
student is no longer a child with a disability and, therefore, no longer eligible for special education
servicesA student is also withdrawn tifie student@ parent revokes atsent in writing for the studeri@
receipt of special education servicgs.

After the ARD committee determines that a studénho longer a child with a disability, the district

must provide the studer® parent with prior written notice that it proposds change the studer@

eligibility determination. A district must also provide the parent with prior written notice upon receipt of
the paren® written revocation of consent for the continued provision of special education services. The
district must pravide prior written notice at least 5 school days before special education services will be
discontinued, unless the parent agrees otherwi¥eA schoomustnot discontinue services until prior
written notice has been provided. The ARD committee must peothd effective date of the dismissal

to appropriate district personnel as soon as possible, distfict personnel record the effective date of
dismissal in the attendance accounting systdine effective date, which is stated in the IBRe prior

written notice, or both, is the datethat services end.

4.5 Special Education Services f@rivate or Home School
Studens Who Are Eligiblefor and in Need of Special

Education

Per19 TAG89.1096 Provision of Services for Students Placed by Their Parents in Private Schools or
Facilitiesthe amount and type, if any, of special education andtesl services made availalddg your
districtto students with disabilities placed in private schools or facildiesdietermined based on
ongoingconsultation with representatives of the private schaold representatives of parentally placed
private sclool students with disabilities and a proportionate share calculati§n.

See the TEA Guidance on Parentally Placed Private School ChittirBxisabilities web page at
http://tea.texas.gov/index2.aspx?id=21474920ft0 more information.

1734 CFR, §300.9(c)(3)
11834 CFR, §300.503; 19 T#89.1050(g)
11934 CFR, §§300.16800.144
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4.5.1 Private or Home Schodtudents Agd 3 or 4 Years

If an ARzommittee determines that a private or home school studentdger 4 yearsis eligiblefor

and in need of special edation instruction and/or related services, the parent migyenrollthe
studentonlyin the public schogl2)¢édual enrol€ the student, or 3) decline to have the student enroll in
public schoalFor more information, se4.9.9 PPCD Services dtPrivate or Home School Student Aged
3 or 4Yearsand in Need of Special Education

4.5.2 Private or Home Scho@&®tudents Agd 5through21Years

If an ARzommittee determines that a private or home school studaged 5 through 2%earsis
eligiblefor and in need of special education instruction and related services, the parent may enroll the
student fulltime in the public sabol.

If the parent does not do i, yourschool districitmnustmake the special education and related services
availableas provided for i19 TAG89.1096 Since the obligédn of your districto provide special
education and related services is ligdt and any services provided will be under a services plan, not an
IER these students will not generate ADA. Howewtudents receiving services under a services plan
should be entered into the PEINMth an ADA eligibility codef O - enrolled, not inmembershipand
counted on thdast Friday of October for the fall PEIMS submissald count snapshdbr data

reporting purposes.

4.6 Interim Alternative Educational Placements

If special education services prescribedistuden® IEP are provided while the student is placed in an
appropriate interim alternative education settinfpf{ example in-school suspensioar disciplinary
alternative education program), special education contact hours may be claimed. If special education
services are not provided, special education contact hawsstnot be claimed. This restriction includes
shortterm removals of not more tha10 consecutive or cumulative school dggeel0.6.2

Disciplinary Removals ddtudentswith Disabilitiesfor more information on disciplinary removia of
students with disabilitie3

4.7 Instructional Setting Codes

Thissubsection provides a description of each instructional setting as well as the numeric code thdt is
used to report that setting in the local attendance accounting system and in the PEIMS. (See codg¢ table
CO35PEIMS Data Standardsvailable at

http://tea.texas.gov/Reports _and Data/Data_Submission/PEIMS/PEIMS Data_Standards/PEIMY Data
Standards))

Student Detail Reports must contain an instianal setting code for any student receiving special
education and related services. A student may be funded for only one instructional setting for special
education at any given timevith the exception of a student who receives services through an
ingtructional setting with a code other than @hd also receives speech therafgeech therapy may be
combined with any other instructional settirtg’

120|n Texas, speedlanguage therapy services are considered an instructional service. This means that speech therapy can be a
stand-alone service (student does not receive any other service that is provided through an instructional arrangement/setting).
Speech therapy can also be a related service (student receives speech theraggition to another service that is provided

through an instructional arrangement/setting).
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A studenfd ARD committee is responsible for determining the appropriate educational placement
includingthe appropriate instructional settindgopr implementing astudent@ IEPThecommittee@
determination must be based on the individual needs of the studeaiccordance with federal and
state laws, rules, and regulations

In developing atudent@IEP, theARD committeeshould base theletermination of the appropriate
instructional setting codéor the studenton the percentage of thastructional daythat the student
receives direct, regularly scheduled special educadiad relatedservices, as required in tretudent@
IEP hot on the studen® disability. For the purpose of determining a studgfmstructional setting
code, the instructional day is defined as that portion of the school day in which instructiongiaioes
(not to include lunch, recess, passing periods, ef@j.guidance on instructional setting codex44
and determining the percentage of thestructional daythat a student is provided special education
services, sed.7.13 Additional Guidelines dr Instructional Setting Codes 444.

A studenfd ARD committee must review the stud@nltEP, including his or her instructional setting code,
at least annually:#

The instructional setting codes are as follows:

Page Code | Page

Instructional Setting Code Description | Examples
Starts On Start On

00- No Instructional Setting (Speech Therapy) 94 146
01- Homebound 95 136
02 - Hospital Class 102 139
08 - Vocational Adjustment Class 102 139
30- State Supported Living Centers 103 NA
31-HomeBased Instruction 104 NA
32- CenterBased Instruction 105 NA
34 - Other Environment 105 NA
40 - Special Education Mainstream 105 139
41 - Resource Room/Servicekess Than 21% 107 140
42 - Resource Room/Servicest Least 21% and Less Than 50% 107 140
43 - SelfContained, Mild/Moderate/SeverdRegular CampusAt Least 50% and No More

Than 60% 107 41
44 - SeltContained, Mild/Moderate/Severe, Regular Camplore Than 60% 107 141
45- FultTime Early ChildhabSpecial Educiain Setting 109 142
50- Residential Nonpublic School 110 NA
60- Nonpublic Day School 110 NA
70- Texas School for the Blind and Visually Impaired 110 NA
71- Texas School for the Deaf 111 NA
81 - Residential Care and Treatment Faciilfainstream 111 142

12134 CFR, 8300.324
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Page Code | Page

Instructional Setting Code Description | Examples
Starts On Start On
82- Resi@ntial Care and Treatment FacilitiResource Room/Servicekess Than 21% 111 142
83 - Residential Care and Treatment FacHiResource Room/ServiseAt Least 21% but
111 142

Less Than 50%
84 - Residential Care and Treatment Facii8elfContained Mild/Moderate/Severe, 111 142

Regular CampusAt Least 50% but No More Than 60% = =
85 - Residential Care and Treatment FaciiBelfContained, Mild/Moderate/Severe, 111 142

Regular CampusMore Than 60% = =
86 - Resi@ntial Care and Treatment Facilitepardée Campus 111 142
87 - Residential Care and Treatment FacHi§ommunity Class 111 142
88 - Residential Care and Treatment FacHiVocational Adjustment Class 111 142
89- Residential Care and Treatment FacHiFullTime Early Childhood Special Educatio 111 142

Setting = -
91 - Off Home CampusMainstream 113 144
92 - Off Home Campus Resource Room/Servicekess Than 21% 113 144
93 - Off Home CampusResourcdRoom/ServicesAt Least 21% and Less Than 50% 113 144
94 - Off Home CampusSelfContained, Mild/Moderate/Severe, Reqgular Campis Least 113 144

50% and No More Than 60% = -
95 - Off Home CampusSelfContained, Mill/Moderate/Severe, Regular Campullore

113 144

Than 60%
96 - Off Home CampusSeparate Campus 113 144
97 - Off Home CampusCommunity Class 113 144
98- Off Home CampusFultTime Early Childhood Special Education Setting 113 144

4.7.1 Code 00 No Instructonal Setting (Speech Therapy)

This code indicates that student is receing speech therapy servicgsode 00 shouldot be used for
any student who dog not receive speech therapy.

Instructional Setting Code 00: Information Specific t&IMS 163 Record

The PEIMS 163 record (student dasgecial education program) allows for only one instructional
setting code to be reported for a student.

A student who is receiving speech therapy services andtigeceiving instructional services through
any other instructionbsetting for example resource room) should have an instructional setting codeg of
00 reported on the PEIMS 16&cord Code 00 isisedregardless of whether thetudent receives only
speech therapy or receives speech therapy as well as one or more other special edredatimh
service$?? (that is, supportive serdgesthat do not constitute instructionaervicessuch as occupational
therapyor physical therapy)Also, ode 00isused regardless of whether trepeechtherapy is provided
in the general education classroom or itoaation other than a general edudah setting A student

122 For information on related services, see the TEA State Guidance: Related Services page at
http://www.tea.state.tx.us/index2.aspx?id=2147496881
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whose instructional setting code is reported as 00 on the PEIMS 163 record must have a speech therapy
indicator code of 1.

A student whareceives speech therapy serviaasd who also receives instructional services through
another instructional setting(for example resource roomphould be reported on the PEIMS 163 recqrd
with the code for the primary setting [not with 00] and with a speech therapy indicator codge of 2
regardless of whether the speech therapy is provided in theega education classroom or in@cation
other than a general education setting.

Instructional Setting Code 00: Information Specific to PEIMS 405 Record

The PEIMS 405 record (special education attendance-gataent) allows foup to two instructional
setting codes to be reported for a studefior a given periodif two instructional setting codes are
reported for a student for a given period, one of them must be 00.

Astudentwho is receiving speech therapy services andbisreceiving instructionaservices through
any other instructionasetting for example resource roomJor a given period should havenly one
instructional setting code reported on the 405 record for that period:@8de 00 may be used
regardless of whether the speech theragyprovided in the general education classroom or ocation
other than a general education setting.

A student who receives speech therapy servimed who also receives instructional services through
another instructional settingother than mainstreant (for example resource room) for a given period
should havdwo instructional setting codes reported on the 405 record for that period: 00 and the code
for the other instructional setting through which the student is receiving instructional services.

*The 405 record does not permit reportirof the mainstream instructional setting code. If a
student is in a mainstream instructional setting and also receives speech therapy services, the
405 record should have only one ingttional setting code reportedO.

Additional Information

See4.8 SpeechLanguage Pathology Services (Speech Therapg)Speech Therapy Indicator Codes
for guidance and specific instructioregardingspeech therapy services.

For coding examples, sdel8.10 Speech Therapindicator Code Examplesand 4.18.11 Speech
Therapylndicator Code Zxamples

4.7.2 Code 0 Homebound

Tobe placed in the special education homebound instructics®iting a studentaged 6yearsor older
mustmeet the followingfour criteria:
1 The student is eligible for special education and related services as determined by an ARD
committee.
1 The student i&xpected to be confined at home diospital bedsiddor a minimum of
4 weeks The weeks need not be consecutifehe student is chronically ill and the local district
policy allows for suck?®

12319 TAG89.63¢)(2)(A)
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1 The student i€onfinedat home or hospital bedsidier medical reasns only
1 The studen® medical condition is documented by a physician licetded practice in the
United States®

Infants and toddlers from birtthroughage2 may be placed in the homebound instructiosatting if
their IFSRRommittees determinethat placement is appropriateudentsaged 3 through yearsmay be
placed in the homebound instructionséttingif their ARD committes determinethat placement is
appropriate 126

Astudent@IFSP o0ARD committee determines the amount of services to be provided to the student in
this instructional setting.

Astudent aged 6 or oldavho meets thefour criteria above does not need to meet the criteria in the
federal definition for obher health impairment (OHI) to be eligible for homebound servislegther does

a student under the age of 6 for whom an ARD or IFSP committee has determined that the homebound
instructional setting is appropriate.

For information on theeneraleducationhomebound program, which is a program for providing
instruction to general education students who are confined at home or hospital bedsida, see
General Education Homebound (GHPtpbgram

For information on remote homebound instruction, sE2.3.4Remote Homebound Instruction
Special Education Students

4.7.2.1 Homebound Notes

In making eligibility and placement decisiptiee ARD committeenust consideinformation fromthe
licensedphysicianHowever, thedocumentation from thdicensedphysician shoulaot be the sole
considerationn the committee® decisionrmaking process.

¢KS GSIFOKSNJ aSNBAYy3 | adGddzRSy G G K2YS 2NJ K2RLAGI
in the special education homebound setting must be a certified special educatioreteach

A studentaged 6yearsor older who isservedin the special education homebound instructional setting
retains the same ADA eligibility code he or shd before receiving homebourskrvices, regardless of
how many hours the student will be servetthe homebound instructional setting

The placement of atudentwho isexpelledmustnot be changed téhe homebound instructional
setting(see 10.6.2 Disciplinary Removals ddtudentswith Disabilitiesfor detailed information
regading appropriate instructionadetting codesand ADA eligibility when expelling students who are
receiving special education and related services

124You can access the Texas Medical B@asedarchable database of licensed physicians at
http://reg.tmb.state.tx.us/OnLineVerif/Phys NoticeVerif.agthroughout Subsection 4.7.2 and other parts of Section 4 related
to the homebound instructional arrangement/setting and the licensure of physicilinensed means licensed to practice in

the United States.

12519 TAG89.63c)(2)(A)
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For homeboud coding examples, seel18.1 Code 01 HomeboundExample&?”.

4.7.2.2 HomeboundServicesand PregnancyRelated Services (PRS)

Se9.12 PRS and Special Education Services (SBEf8tailed information on serving pregnant
students throughtthe PRS and special educatiprograns.

4.7.2.3 HomeboundServicedor Infants and Toddlersvith Auditory or Visual Impairments or
Both

Infants and toddlers (childrerirom birth through?2 years of age) withuditory impairments or visual
impairments or bottmay receive homebound instruction dstermined by the IFSP tearfe4.10.1
Infants Receiving Visudinpairment ServicesQrientation and Mobility (O&V) Serviceand4.10.2
Infants Receiving Auditory Impairment (Deaf) Servidesdetailed information

4.7.2 4 Preschool Programs for Children with Disabilities and Homebo&®itvices
Students aged 3 throughygarsfor whom the ARD committeleas determined that homebound is the
appropriate instructionasetting should be reported with a grade level of (€&rly educationand with
the ADA eligibility codshown in the following table:
ADA EligibilityCaling for Students Receiving Preschool Program for Childugh Disabilities
Services in the Homebound Instructional Setting

Amount of Time Served per Week ADA Eligibility Code
fewer than 2 hours per week Ot enrolled, not in membership

at least 2 hours but fewer than 4 hours per weell 2t eligible for haliday attendance

at least 4 hours per week 1t eligible for fullday attendance

Note: The ADA eligibilitgodinginformation in the preceding chart does not apply to students aged 6
yearsor older. A student aged ¥earsor older who is serveth the homebound instructional setting

retains the same ADA eligibility code he or she had before receiving homebound services, regardless of
how many hours the student will be served in the homeboursdructional setting.

4.7.2.5 Homebound Fundinggnd HomeboundDocumentation Requirements

A student who receivespecial education and related servidgaghe special educatiomomebound
instructionalsettingearnseligible days preser{generatesontact hours and thufinding)based on tle
number of hours the studeris served at homer hospital bedsidéy a certified special education
teacher each weellJse the following chart to calculate eligible days present:

Homebound Funding Chart

Amount of Time Eligible Days Present
Served per Week Earned per Week
1 hour 1 day present
2 hours 2 days present
3 hours 3 days present
4 hours 4 days presenu:f(the week is a&-day week)
5 days presentif the week is &-day week)

12719 TAG89.1131
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Amount of Time Eligible Days Present
Served per Week Earned per Week

4 days present (if the week is adéy week)
5 days present (if the week is aday week)

More than 4 hours

Eligible days present are determined each week. For special education homebound purposes, a week
starts Sunday and ends Saturday. Homebound service naustnot beaccumulated and carried
forward from one week to the nexgndservice hoursnust notbe applied to a previous week.

The certified special education teachers and retbservice stafinembersprovidingservices must keep
a log of the amount of time speserving the student.

The minimum documentation required ahomebound log (the attendance record maintained by a
homebound teacheor provider of related servicgssthe following:
1 the name of the homebound teacher related service provider
9 the studentQ@ame andlexas Unique Student, D
9 the date that the homebound teacher related service providerisited the homebound
student, and
1 the specifictime periodthat the student was serveddqr example 10:00 a.m. until 12:00 p.m.)

Additional documentation may be maintained as part of this record at the discretion afiskréct. This
documentation may include, but is not limited to, mileage records for the homebound teacher
related service provideand information on subjects #t were taught as part of the homebound
instruction.

4.7.2.6 Test Administration and the Homebound Instructional Setting

A student receiving services in the special education homebound instructional setting may earn eligible
days present as stated in th@art above when aertified special educatioteacheradministers routine
quizzes, daily or weekly classroom exams, etc., that are required as part of the instructional
requirements of a class.

A student being administered standardizeelv6eks, semestenr final examsor requiredstate
assessmentis limited to earning 1 day present for a minimum of 1 hour or more of testing in 1 calendar
day. When it takes the student more than 1 hour to complete tkare, the additional contact hours
mustnot be credited as attendance.

If the routine, standardizd, 6-weeks, semester, or final exam administratiorrequiredstate
assessmentesting requires less thahhour, then thecertified special educatioteachermust complete
the hour withhomeboundinstruction for the student to earn the 1 day presentrlexample, say a
student is administered a final exam, and it takes her 30 minutes to complete the exam. The student
must receivean additionaB0 minutes ohomeboundinstruction to earn 1 day present.

A student receiving services in the special educatiomebound instructional settinggho returns to his
or her campus to take requiredtate assessmergmust have a medical releasieom a licensetf®

128'You can access the Texas Medical B@asdarchable database of licensed physicians at
http://reg.tm b.state.tx.us/OnLineVerif/Phys NoticeVerif.asp
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physicianto do so.The time spent on campus taking required state assessmenist not count as any
part of the number of hours of homebound service for eligible days present.

(See4.18.1 Code 01 HomeboundExamples

4.7.2.7 Transitionfrom Homebound tothe Classroom

A studenttransitioning back to a schotlased placement may continue to be coded homebound during
the transition period subject to theequirements shown in theomeboundfunding dart.

The AR@ommittee must determinehte length of the tansition periodbased on current medical
information.

During the transition period, students are to be served in the homebound instructional settitigefor
period of time each weekpecified by the ARD committe&ny student attendance in the classroom
that is generated during the transition period will not be reported for funding purpbsesusdgunding
will be based on instruction in the homebound setting.

Oncethe student has completed the transition period as determined by the ARD cominittee
student no longer generates eligible days present according to the homebound funding chart but
instead generates attendance based on whether the student is present at the official attentdkitng
time.

4.7.2.8 TransitioningStudentswith Chronic llinesdetween Homebound and the Classroom

A studentwith a chronicliness or acute health problem that is a letggm condition that requires the
student to be in the homebound instrtional setting for at least #veeks will generateontact hours
basedon thefollowing:
9 Students transitioning back to a schdmsed placement may continue to be coded homebound
during the transition period subject to tHeomeboundfundingchart.
1 The length of the transition period must be determined by the ARD comniitised on current
medical information.

During the transition period, students are to be served in the homebound instructional setting for the
period of time each week as specified by the ARD commifiag student attendance in the classroom
that is geneated during the transition period will not be reported for funding purpobesausegunding
will be based on instruction in the homebouaditting.

Oncethe student has completed the transition period as determined by the ARD cominittee
student no longr generates eligible days present according to the homebound funding chart but
instead generates attendance based on whether the student is present at the official attentidkirng
time.

4.7.2.9 Studentswith a Recurring Chronic or Acute Health Condition

A student with a chronic illness ocuate health problemthat is a recurring conditiorthat requires the
student to be in the homebound instructional setting for a period of time (whielybe in daily or
weekly ircrements) totaling at least weeks throughout the school year will geage contact hours
basedon the following:
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9 Students moving back and forth between the homebound instructional setting and a school
based placement must be coded homebound for those days they are in the homebound
instructional setting subject to theomebound @indingchart.

Students with a recurring condition generally do not require a transition period.

Use the following chart to determine how to record attendance and instructional setting code
information for students with a recurring condition.

= =4
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Attendance Accounting Informatiomelated to
Studentswith a Recurring Chronic or Acute Health Condition

For any week in which the
student with the recurring
condition:

the student earns contact hoursr
attendance

Thestudent@ instructional setting
code should beas follows:

is served solely in the
homebound instructional
setting,

according to the requirements of the
homeboundfundingchart.

01, homebound.

is served for at least 4 hours in
the homebound instructional
settingand attends school at his
or her campus,

according to the requirements of the
homeboundfundingchart.

01, homebound regardless of the
fact that the student attended
school at his oher campus in
addition to receiving homebound
instruction.

is served from 1 to 3 hours in th
homebound instructional setting
and attends school at his or her
campus

according to the requirements of the
homeboundfunding chart for those
days the studenis provided
instructionin the homebound setting
and

according to whether the student is
present at the official attendance
taking time for those days the
student attends school at his or her
campus.

01, homebound for those days the
student is providedhomebound
instruction

and

the code for the applicable nen
homebound special education
instructionalsetting* the student is
served in while at school (for
example, 40specialeducation
mainstream)for those days the
student attends school

* The instrictional setting in which the student is to be served while at school should be specified in the Qué#ht

Regardless of how many hours of homebound instruction a student is provided or how many days that

student is in attendance at his or her campus, the studenstnot generate more than the equivalent

of one ADA.

If the student fully transitions to classsm placementthe student no longer generates eligible days

present according to the homebound funding chart but instead generates attendance based on whether

the student is present at the official attendantaking time

(For an example of how to codestudent with a recurring chronic or acute health conditioge she last
example ild.18.1 Code 01 HomeboundExamples

Attendance Accounting and Documentatido:document the changing instructionsettings for
students with a recurring condition for attendance reportengd auditingourposesdistrict personnel
must keep a log dhe student@attendane information(see4.7.2.5 Homebound Fundin@nd
HomeboundDocumentation Requirements

The eligible days present should be recordegdar district@ student attelance accounting system.
Any time not accounted for should be reported as absences.
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4.7.2.10Homebound: Career and Technical Educat{@TE}unding Requirements

For astudentwho receives homebound servicesearnCTEcontact hours, the student must continue

to receive the same amount and type ©TEservice that he or she was receiving before being placed in
the homebound instructional settingc TBeachers must maintain a log to verify all contact hours with
students.

4.7.3 Code 02 Hospital Class

This instructional settingode should be used when a student is providpdcial €ucation instruction
in a classroom in a hospital facility or a residential care and treatment fawilityperated byyour
school districtA studentwith a disability who iservedin but not residingin the facility isconsidered to
be in anoff home campustructionalsetting.If the student residing in the facility ppovided special
education grvices on a school campus, the studentdas considered to be in a hospital cldss.

Forhospital class coding examplesee4.18.2 Code 02 Hospital Class Example

4.7.3.1 Hospital Clas<TH-unding Requirements

For a hospital class student to ed@if Econtact hours, the student must continue to receive the same
amount and type oCTEservice that he or she was receiving before being placed in the hospital class
instructional settingCTHeachers must maintain a Idgee4.7.2.5 Homebound Fundin@nd
HomeboundDocumentation Requirementisto verify all contact hours with hospital class students.

4.7.4 Code 08 Vocational Adjustment Class (VAC)

This instructional setting code is used for a student who is participating in a spsheiaition work
based learning program andeémployedin a paidor unpaidfull- or part-time job with regularly

scheduled direct involvemenby special education personnel in the implementation of the stu@ent
IEPL30

This instructional setting code must beed in conjunction with the stude@tindividual transition plan
and only after your schodlistrict@ CTIElasses have been considered and determined inappropriate for
the student by the studer® ARD committee.

This code applies to a student in ftithe or parttime employment, as documentedby the ARD
committeein the student@ records This instructionasetting code should not be confused with gerlera
CTElasses that are offered by your district.

A student with a disability may participateather occupational preparation programs (which do not
generate special education contact hours), including gdrneéfd&and career and technical education for
the disabled (CTEDsses. Howevethe student must be employed, receiving special education
services as required in the IEd coded VAC (08) to claim special education contact hours.

Fora VAC coding examplsee4.18.3 Code 08 Vocational Adjustment Class (VAC) Example

12919 TAG89.63¢)(3)
13019 TAG89.63c)(9)
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4.7.5 Code 30 State Supported Living Centers

This instructional setting code is used for a student who is provided special education and related
services and who currently resides at a stapported living centewhen the services are provided at a
state suppoted living center If services are provided on a local district campus, the student is coded
residential care and treatment facility*

The thirteen statesupported living centeri Texas currently serving students 0 through 21 years of age
are the bllowing:

Abilene StateSupported Living Center
Austin StateSupported Living Center
Brenham Stat&upported Living Center
Corpus Christi Stat8upported Living Center
Denton StateSupported Living Center

El Paso Stat8upported Living Center
Lubbock Sta Supported Living Center
Lufkin StateSupported Living Center
Mexia StateSupported Living Center
Richmond Stat&upported Living Center
Rio Grande StatS8upported Living Center
San Angelo Statsupported Living Center
San Antonio Stat8upported Living éhter

=4 =4 =4 =8 - -8 -8 -8 -8 -8 a8 g

4.7.5.1 CTEContact Hours for Students State Supported Living Centers

For astudentin a state supported living centéws earnCTEcontact hours, the student must continue to
receive the same amount and type ©T Eservice that he or she was receiving before being placed in the
state supported living centeinstructional settingCTHeachers must maintain a log to verify all contact
hours with studentsn a state supported living center

4.7.6 Applicable Federal Lawnd Additional Guidancé&egarding the Location of
Services for Students Currently Residing in a Hospital, Residential Facility, or
State Supported Living Center

According td20 United States Code, §141#t]o the maximum extent appropriate, children with
disabilities, including children in public or private institutions or other care facilitresst bededucated

with children who are not disable@nd special classes, separate schooling, or other removal of children
with disabilities from the regular edational environmeré mayoccurdéonly when the nature or severity

of the disability of a child is such that education in regular classes with the use of supplementary aids
and services cannot be achieved satisfactarily.

Both federalaw and state law reqgire all students with disabilities to receive their instructional and
related services in the least restrictive environment (LRE)s requirement appligs all students with
disabilities, including students with disabilities who reside in a hospital, residential facility, or state
supported living centerHowever, in some casethe ARDammittee s limited in its ability to place a
student on a local digct campus. Tis is true in the case of an adjudicated or incarcerated youth who is

13119 TAG89.64c)(11)
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detained in a secure facility and/or when a court order precludes the st@é@mtlusion in and exposure
to educational settings on a regular school campus.

The followng table is meant to clarify which codes to use for students with disabilities who are residing
in a hospital or a residential care and treatment facility and receiving special education services from
school districts

Coding for Studentsvith Disabilities Residing in a Hospital or Care and Treatment Facility
and Receiving Education Servidesm LocalSchool District

Studentis incarcerated Apbropriate
oris court ordered to | Parents reside within | Student served at loca pprop .
: : : g ) L o Instructional Setting
remain atresidential district boundaries? district campus**?
. Code
facility*?
81¢89, based on
no no yes )
services
no no no 02
no yes yes based on services
no yes no 02
yes o N/A 81¢89, b_ased on
services
yes yes N/A 02

*The answer will bé&no¢ except in situations involving adjudicated or incarcerated youth who are
detained in secure facilities or other circumstances in which a court orders a student to remain at a
facility site. In certain limited circumstances, an ARD committee may reviaabffocumentation and
determine on a studenby-student basis that an individual studétcurrent legal or medical status
precludes removal from theesidential facility In those individualized and documented cases, codes 81
89 may be used.

**|_ocal district campus indicates a countjistrict-campus number is assigned, a complete
administrative structure and instructional program is in place, and the location of instructional services
is separate from the location of residential and treatment services.

Placement or residence of a student at the facility for care or treatment does not automatically qualify
the student for special education. The student must meet special education eligibility requirements for a
special education code to be assigned.

4.7.7 Code 31 HomeBased Instruction
See4.10.3 Infants (Brth through 2Years of Ae) Receiving HomBased Instruction
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4.7.8 Code 32 CenterBased Istruction
See4.10.4 Infants (Birththrough 2 Years of Age) Receiving CerBarsed Instrucon.

4.7.9 Code 34 Other Environment
See4.10.5 Infants (Birththrough 2 Years of Age) Receiving Services in Other Environment

4.7.10 Code 40 Special EducatioMainstream

Thisinstructional settingcodeis usedfor a student who is providedpecial elucation and related
servicesn the generakducationclassroom in accordance with the stud@ntEPThe termdspecial
educatiore means specially designed instruction, at no cost to parents, to meet the unique needs of a
child with a disability*? 6Specially designed instructibmeanscontent, methodology, or delivery of
instruction that has been adapteds appropriate to th@eedsof an eligible childto:

9 address the unique needs that result from the c&ldisability and

1 ensure access of the child to the general curriculdi.

Examples of special education amdated service®* provided to a student in the mainstream
instructionalsetting include, but are not limited to, direct instruction, helping teacher, team teaching,
coteaching, interpreter, education aides, curricular or instructional modificat@rascommodéions,
special materialsr equipment, consuation with the student and his dner general classroom
teacher(s), staff development, and reduction of ratio of students to instructional staffibers!=®

Formainstreamcoding examples, se&18.4 Code 40 Mainstream Examples

4.7.10.1 Requirements

For a student to be coded with an instructional setting code ofsp@c¢ialeducationmainstream) the
student must have
9 special education and related services provided general educatiorlassroonon a regularly
scheduled basis;
1 an IEPspecifying the special education and related services that enablsttitentto access
the general curriclum and to make progress towanddividual goals and objectiveand
9 certifiedspecial education personnel involved in the implementation of the studd&P
through the praisionof direct, irdirect, and/or support services
0 to the student in the general educatiatassroomand/or
0 in collaboration with the stude® general education classroom teacher(s).

Monitoring student progress in and of itself dogst constitute a special education service. If certifie
special educabn personnel ar@nly monitoring student progressmainstream special education
funding must not be generatedNote: if no special education services are being provided, the studgnt
should be dismissed from special education.

13234 CFR, §300.39(a)(1)

13334 CFR, 8§300.39(b)(3)(i) and (i)

134 For information on related services specifically, see the TEA State Guidance: Related Services page at
http://tea.texas.gov/index2.aspx?id=2147496874

13519 TAG89.63c)(1)
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Requirements Related to Teachers Providing Instruction in Mainstream SettiAggudent with

a disabilityreceives specially designed instruction. The specially designed instruction documer|
in the IEP is provided by special education personnel. Orehéeaeven if dually certifieanust

not serve in both a general education and a special education role simultaneously when servi
students in gradesdd 2. Students with disabilities who are aged 3 gedrsmay have an
instructional setting code of 40, mainstream, if special education services are provided in
classroom settings with nondisabled peers. The only context in which a dually certified teache
may serve in both a general education angacal edeation role is in an early childhood
program for students aged 3 orygars

4.7.10.2 Special Education Mainstream and Speech Therapy

Sudents with an instructional setting of mainstreanmay receive speech therapyPlease refer to
4.8.1.2 Irdicator Code 2¢ Speech Therapwith Other Services

4.7.10.3 Preschool Programs for Childremith Disabilitiesand Mainstream Instructional
Settings

4.7.10.3.1 District-OperatedPreschoobr Child Care CenteSaff and/or Community Access (3
through 5Year-QOlds): If yourschool district establishes a preschool education progoarmhild care
centerto serve preschoedge children regardless of eligibility oher criteria,your district may us¢he
mainstream coddor a studentin the program who receivespecial education services (other than

speech therapyin the general classrooniowever, for the mainstream code to be used for the student,
the majority of students in his or her class must be students who are not receiving special education

servicesForthe student b generateADAand weighted fundinga certified special educatideacher
must provide services under th&through-4-hourrule as applicable to meet thedividual needs of the
student Seed.9.6 PPCD Services and Students Served in a DisdperatedPreschool oiChild Care
Facilityfor more information.

4.7.10.3.2 Prekindergarten(PK)Program A preschochgestudentwho mees eligibility requirements
for PK and special education services mmrdceiving special education services in the PK classroom
be coded mainstreanprovided that the majority of students in his or her class are students who ar
not receiving special education servicesr the studentd generateweighted funding a cetified
special education teacher must provide servittethe studentunder the2-through-4-hourrule as
applicable to meet the idividual needs of the student

See4.9.3 PPCD Services aR&kKProgramsfor more information.

4.7.10.3.3 DistrictOperatedHead Start ProgramA preschochgestudent whomeets eligibility
requirements for Head Staandis receivingspecial education services in a collaborative partnership
with a Head Start programmaybe coded mainstrearprovided that the majority of students in his or
her class are students who are not receiving special education ser8eet9.5 PPCD Services and
Head Startfor more information.
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4.7.11 Code 41 or 42Resource Room/Services

This instructionasetting code is used for a student who is provided special education and related
services in a setting other than general educationidss than 50% of the studefinstructional
day.136

Code 41 indicates a student is provided special educatiorrelatkd services in a setting other than
general education for less than 21% of the stud@imstructional day

Code 42 indicates a student is provided special education and related services in a setting other than

general education for at least 21% hass than 50% of the stude®instructional day

CGode 41 or 42 is used for a student who is receiving related servieespecial educatiosetting.
Related services include but are not limited to physical therapy, occupational therapy, and coumgs
a certified or licensed counselor on a regularly scheduled basis. These related services must be
documented in the IERNd they must be required to assist a child with a disability to benefit from
special educatiorf-or more information about relategervices, refer taéhe Related Service3 & A
document available at http://www.tea.texas.gov/index2.aspx?id=2147496874.

Note that if a student receissspecial education services and speech therapy, the appropriate resoy

ling

irce

room code is used, and the speetherapy indicator code is reported as 2.

For guidance on determining the percentage of thetructional daythat a student is provided special
education services, sek7.13 Additional Guidelines dr Instructional Setting Codes 444. Forcoding
examples, sed.18.5 Codes 41 and 42Resource Room/Services ExamplEsr coding examples
specific to 3or 4-yearold students who aréneligible for PK but are provided special education servi
solely inageneral educatiofPK classroom, sebe chart in4.9.3 PPCD Services aRtkPrograms

ces

4.7.12 Code 43 or 44 SeltContained, Mild/Moderate/Severe, Regular Campus

This instructional settingodeis usel for a student who is provided special education and related
services and is in a selbntained class or classes for 50% or more of the stu@erstructional dayon
a regular school campu?’

Code 43 indicates a student is provided special educatiohrelated services and is in a sadhtained
class or classes at least 50% but no more than 60% of the s@desttuctional day on a regular schoo
campus.

Code 44 indicates a student is provided special education and related services andal-aoatained
class or classes more than 60% of the stu@nstructional dayon a regular school campus.

For guidance on determining the percentage of thgtructional daythat a student is provided special
education services, see the following sabison. Forcodingexamples, sed.18.6 Codes 43 and 44
SelfContained, Mild/Moderate/Severe, Regular Campus Examples

13619 TAG89.63c)(5)
13719 TAG89.63c)(6)
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4.7.13 Additional Guidelinesdr Instructional Setting Codes 444

The following additional guidelines may be helpful in determining the appropriate instructional setting
code for a student receiving special education and related services.

Base a studef@resource room/service®r self-contained, mild/moderate/severe, regular campus
instructional setting code on thegercentage of thenstructional daythat the student receives direct,
regularly scheduled special education anthted services, as required in tstudent@ IEPnot on the
student@ disability. For the purpose of deteimng a studer® instructionaketting code, the
instructional day is defined as that portion of the school day in which instruction takes place (not to
include lunch, recess, passing periods, etc.).

For example, if a student is provided:
1 special education and related services for less than 50% of his or her instructional day in a
setting other than general education, the stud@ninstructional setting code would be 41 or 42.
special education ancklated services for 50% or more of the stud@rihstructional day in a
seltcontained program on a regular education campus, the stu@dnstructional setting code

T

would be 43 or 44.

full-time early childhoodpreschool program for children with distitiés) special education and
related services in educational programs designed primarily for children with disabilities located
on regular schoatampuses and the student3sthrough 5 years of age, the instructional setting

code would be 45.

When detemining a studern® instructional setting code (other than mainstream), include the
percentage of time allocated for speech therapy services (outside of the general education setting) in
the percentage of time in the special education setting.

When determining the instructional setting code for a student who attends school less than a full day,
use the number oinstructionalhours he or she attends as determined by the ARBDmittee as the
student@ instructional day. Then, review the number of hours imitistructional day that the student

receives special education services to determine the studanstructional setting code.

The following chart shows the instructiorsdtting codes for departmentalized classrooms. This deart
based on fixed instructional periods (all periods are the same length of time each day). For example, an
eight-period instructional day consists of eight periods, each equal in length.

Number of Periods
of Special Education
Instruction per Day*

8-Period
Instructional Day

7-Period
Instructional Day

6-Period
Instructional Day

5-Period
Instructional Day

One Spec Ed Period

Resource (41)

Resource (41)

Resource (41)

Resource (41)

Two Spec Ed Periods

Resource (42)

Resource (42)

Resource (42)

Resource (42)

Three Spec Ed Periods

Resource (42)

Resource (42)

Mild/Mod/Sev (43)

Mild/Mod/Sev (43)

Four Spec Ed Periods

Mild/Mod/Sev (43)

Mild/Mod/Sev (43)

Mild/Mod/Sev (44)

Mild/Mod/Sev (44)

Five Spec Ed Periods

Mild/Mod/Sev (44)

Mild/Mod/Sev (44)

Mild/Mod/Sev (44)

Mild/Mod/Sev (44)

Six Spec Ed Periods

Mild/Mod/Sev (44)

Mild/Mod/Sev (44)

Mild/Mod/Sev (44)
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Number of Periods
of Special Education
Instruction per Day*

Seven Spec Ed Period{ Mild/Mod/Sev (44) | Mild/Mod/Sev (44)

8-Period 7-Period 6-Period 5-Period
Instructional Day| Instructional Day| Instructional Day| Instructional Day

Eight Spec Ed Periods| Mild/Mod/Sev (44)

*|f a student receives special education and relatedvices outside of the general education classroom on less than a daily
basis, determine the percentage to be used in determining the appropriate instructional setting code by dividing the total
minutes of instruction outside the general education classndor the week by the total instructional minutes for the week.

4.7.13.1 Semester Block Scheduling

If your district operates semester block scheduling tiee chart above to convert a foyeriod

instructional day to an eighperiod instructional day, ahcode students accordingly (assuming periods
are equal in length). Coding for students on a semester block schedule must be determined each
semester. Your district must consider the individual needs of students with disabilities when scheduling
courses ira semester block.

For example say that in the first semester a student attends two general education classes and two
special educatioclasses. Convert the studéfourperiod instructional dayo an eightperiod
instructional day. The stude@tconveted schedule is four general education classes and four special
education classes. According to the chart, the stu@emistructional setting code would be 43, self
contained, mild/moderate/severe, regular campuat least 50% and no more than 60%. Apblis type
of conversion to each semester class schedule.

4.7.13.2 AB Block Scheduling

Students in AB block scheduling should be coded based on a review of the entire instructional block. For
example, if a child attends four instructional periods on Mondad four different instructiongberiods

on Tuesday, and these eigtisses structure the instructional configuration, then coding

determinations are based on the eigperiod instructional day (see previous chart).

4.7.13.3 Schedules in Whichnstructional Periods Are Not Equal in Length

If instructional periods araot equal in length make a coding determination for a student after first
calculating the percentage of his or her instructional day that the student spends receiving special
educdion and related services. Calculate this percentage by dividing the st@danhber of special
education and related services instruction minutes by the stu@etotal number of instructional
minutes.

# of special education and related services ingtaimal minutes
total # of instructional minutes

4.7.14 Code 45 FullTime Early Childhoo{Preschool Program for Childremith
Disabilitie9 Special Education Setting

Thisinstructionalsetting code is used fahildren3 through 5 yearsof agewho receive fultime special
education and related services in educational programs designed primarily for children with disabilities
located on regular school campus@ésstudent for whom this cde is usedloes notreceiveany special
education and related services a regular early childhood setting or spend any part of the

instructional day in a regular early childhood settinff.a student receive any amount o§pecial
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education and relatedervices in aegular early childhoodettingor spendsany part of the instructional
day in a regular early childhood settirigis instructionaketting code is not applicablEora coding
example see4.18.7 Code 45 FullTime Early ChildhooPPCD¥pecial Education Setting (FT EC SPED)

Example

One of the off home ampuscodes (codes 3{98) should be used wén a child is placed in a
multidistria classroom (located on a regular campus),aseparate campus, dn acommunity class to
receive fulltime early childhood special education and related services.

For more information on special education services for students aged 3 throyegr$ £e4.9
Preschool Programs for Childremith Disabilities (PPCDS)

4.7.15Code 50 Residential Nonpublic School

This instructional setting codelised for a student who is provided special education and related
services through a contractual agreement with an approved residential nonpublic Séhaaitudent is
placed in a residential nonpublic school through the ABRMDmittee process. This instruicinal setting
code doesiot generate ADA or contact hours. A residential nonpublic school student should be
reported with an ADA eligibility code 0f Enrolled, Not in Membership

For funding purposes, a residential nonpublic school student is reporigde SA\111, Application

for Approval of Funding for Residential Placemé&iot. more information, see the TEA Special Education
Funding page at

http://www.t ea.state.tx.us/index2.aspx?id=2147493439&menu_id=934&menu_id2=941

4.7.16 Code 60 Nonpublic Day School

This instructional setting code is used for a student who is provided special education and related
services through a contractual agreement with @provednonpublicday schoal*® A student is placed
in a nonpublic day school through the ARD committee proddss.instructional setting code doast
generate ADA or contact hours. A nonpublic day school student should be reported with an ADA
eligibility codeof 0 - Enrolled, Not in Membership

For funding purposes, a nonpublic day school student is reported on th&@RRonpublic Day School
Report. For more information, see the TEA Nonpublic Day School Programs Report page at
http://www.tea.state.tx.us/index2.aspx?id=2147497536

4.7.17 Code 70 Texas School for the Blind and Visually Impaired

This instructional setting code is used for a student who is provided special education and related
services at the Texas School for the Blind and Visually Impaired (TSBVI). This instructional setting code
doesnot generate contact hours.

13819 TAGR89.63c)(8); 34 CER300.146 and §8300.147. A list of approved nonpublic schools can be accessed from the
following TEA web page:
http://www.tea.state.tx.us/index2.asp?id=2147495614&menu_id=2147483703&menu_id2=2147483714

13919 TAG89.63c)(8); 34 CFR, §300.146 and §2@ad. A list of approved nonpublic schools can be accessed from the
following TEA web page:
http://www.tea.state.tx.us/index2.aspx?id=2147495614&mennd=2147483703&menu_id2=2147483714
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A local schodtlistrict doesnot report a student who is served by the TSBN¢ TSBVI reports the
student Yourdistrict should follow the student enrollment and withdrawal procedures as applicable in
Sections 3 and 4.

4.7.18 Code 7% Texas School for the Deaf

This nstructional setting code is used for a student who is provigigetial education and related
services at the Texas School for the Deaf (TBiy.instructional setting code doast generate contact
hours.The TSD shouleport a studentwho is referredo the school by his or hgrarentsor guardians
with the student attribution code of 1(bn the PEIM301 Student Datg Demographic record).

A local school district doe®t report a student who is served by the T.$iie TSD reports the student
Yourdistrict should follow the student enrolliment and withdrawal procedures as applicable in Sections 3
and 4.

4.7.19 Code 81, 82, 83, 84, 85, 86, 87, 88, or Résidential Care and Treatment
Facility (Not School District Resident)

This instructional settig code is used for a student who is provided special education and related
services, who has a disability and residea dgare and treatment facilityand whose parents do not
reside wihin the boundaries othe school district providing educational services to the studant.
residential care and treatment facility includes a licensederifiedfoster grouphome but does not
include dicensedor verifiedfoster familyhome 14°

For this code to be used for a student, the services must be provided on a local district campus. If the
instruction is provided at the facility rather than on a school district campus, the instructional setting
code used should bleospital clas§code 02)4! For additional guidancees 4.7.6 Applicable Federal
Lawand Additional Guidancé&egarding the Location of Services for Students Currently Residing in a
Hospital, Residential Facility, or Statgupported Living Center

4.7.19.1 Students Receiving Only Speech Therapy

A student who resides in a facility and receioaly speech therapyervices should be coded with the
instructional settingcode 00 Such a student igot eligiblefor a residential care and treatment facility
setting code.

4.7.19.2 Residential Care and Treatment Facility Categories
The categories for this instructional setting are as follows:

1 81, residential care and treatmefdcility - mainstream

Code 81 indicates a student resides in a facility and receives mainstream services on a local
school district campus.

1 82, residential care and treatment facilityesoure room/servies- less than 21%

140 gscfoster group homé and dfoster family homé are defined in 40 TAE749.43and §750.43
14119 TAG89.63(c)(10)
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Code 82 indicates a student resides in a facility and receives resource room/services for less
than 21% of the stude® total instructional day on a local school district campus.

1 83, residential care and treatment facilityesourceroom/services at least 21% but less than
50%

Code 83 indicates a student resides in a facility and receives resource room/services for at least
21% but less than 50% of the stud@ntiotal instructional day on a local school district campus.

1 84, residatial care and treatment facilityselfcontained, mild/moderate/severe, regular
campus- at least 50% but no more than 60%

Code 84 indicates a student resides in a facility and receivesmHined services for at least
50% but no more than 60% ofdlstudent? total instructional day on a local school district
campus.

1 85, residential care and treatment facilitgelfcontained, mild/noderate/severefegular
campus- more than 60%

Code 85 indicates a student resides in a facility and receivesm#Hined services for more
than 60% of the stude® total instructional day on a local school district campus.

1 86, residential care and treatent facility- separate campus
Code 86 indicates a student resides in a facility and receives spéuaition and related
services on a local school district campus in acm@ifained program at a separate campus
operated by your school district.

1 87, residential care and treatment facilitgommunity class
Code 87 indicates a student resides in alifgcand receives special education and related
services by school district personnel in a facility (other than a nonpublic day school) not
operated by a school district. This setting includes sheltered workshops.

9 88, residential care and treatment fdtjl- vocational adjustment class
Code 88 indicates a student resides in a facility and receives VAC services.

1 89, residential care and treatment facilityull-time early childhood special education setting.
Code 89 indicates a studentdgo 5 yearsof age resides in a facility, and receives irthe
special education and related services in educational programs designed primarily for children

with disabilities on a local school district campus (other than a separate campus).

Forcodingexamples,see4.18.8 Codes 8&89 - Residential Care and Treatment Facility (Nonresident)
Examples
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4.7.20Code 91, 92, 93, 94, 95, 96, 97, or-@d#f Home Campus

This instuctionalsetting code is usednly for a student who is provided special edtioa and relaed
services and meets one of the following criteria:
1 The student imne of a group of students from moregh one school district served atshgle
location in another school district when a FAPEot available in thesending ditrict.14?
i The student igprovided instruction by school district personnel in a facility (other than a
nonpublic day school) not operated by a school distfitt
1 The student isn a selfcontained program at a separate campus operated by your school district
that provides onlyspecial education and related servicdés.

For a student with an off home campus instructional setting who is served in a district other than his or
her home district, here should be an agreement between the home district and the receiving district
regardng the reporting of PEIM&hd attendance data. If the home district reports these data, it may
report the student as being enrolled in the home district, even though the student attends the entire
instructional dayn the receiving district. Howevegit is also permissible for the receiving district to

report the student in the PEIM$stead of the home district. Only one distnioayreport PEIMSlata

for an individual studentThe receiving district is responsilite recording student absences and
attendance. The receiving district must either submit this informat@the home district (ithe home
district isresponsible for reportig PEIMS data) or enter the informati¢ifithe receiving district is
responsibleor reporting PEIM8ata for the student).

4.7.20.1 Off Home Campus Categories
The categories for this instructional setting are as follows:

1 91, off home campusmainstream
Code 91 indicates a student is receiving mainstream servicesafi-anome-campussetting.

A student3 through 5years of agevho is receiving special education services in a licensed
community child care facilitgr preschoothat is working in a collaborative partnership with

your school district may be coded 91, piged that the majority of students in his or her class

are students who are not receiving special education services. For the student to generate ADA
and contact hoursa certified special education teacher must provide services under-the 2
through4-hour rule as applicable to meet the individual needs of the student.£8& PPCD
Services and Students Served in a CommuiiasedPreshool or Child Care Facilitior more
information.

1 92, off home campusresour@ room/services less than 21%

Code 92 indicates a student is receiving resource room/services for less than 21% of the
student@ total instructional day in an effome-campussetting.

14219 TAG89.63c)(7)(A)
14319 TAG89.63¢)(7)(B)
14419 TAG89.63¢)(7)(C)
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1 93, df home campus resourceroom/services at least 21% buessthan 50%

Code 93 indicates a student is receiving resource room/services for at leasti@1€és than
50% of the studer® total instructional day in an effome-campussetting.

1 94, offhome campus self-contained, mild/moderate/severe, regular campuat least 50%but
no more than 60%

Code 94 indicates a student is receiving-selitained services for at least 5a%t no more
than 60% of the stude@ total instructional day in an home-campussetting.

1 95, off home campusself-contained, mild/modeate/severe, regular campusmore than 60%

Code 95 indicates a student is receiving-selitained services for more than 60% of the
student@ total instructional day in an effome-campussetting.

1 96, of home campus separate campus

Code 96 indicates a student is receiving special education and related services-in a self
contained program at a separate campus operated by your school district. This code also applies
to studentsaged 3 to 5/earswho receive special education and related services in a self
contained classroom on a separate campus.

1 97, off home campuscommunity class

Code 97 indicates a student is receiving special education and related services by schciol distr
personnel in a facility (other than a nonpublic day school) not operated by a school district
(including sheltered workshopsyhis code also applies to studeatged 3 to 5yearswho

receive special education and related\sees in a community setting.

1 98, off home campusfull-time early chilhood special edwation setting

Code 98 indicates a student wha3igo 5 years of agés receiving fultime special education
and related services in educational programs designed primarily for children with disabilities in a
multidistrict classroom located on a regular campus.

An ofthome-campusinstructionalsetting coe should not baised when a distriotstablishes a program

on a regular campus to serve students from a single district in a central séttirexémple a

centralized class on a regular campus that is not a separate campus to serve young children with
disabilities). Stdents in such a program would be coded based on the amount of general education and
special education services received at a centralized location on a regular campus.

Also, an ofhome-campusinstructionalsetting codemust notbe used for students withigabilities
placed by school districts in nonpublic day school settings4se&6 Code 60 Nonpublic Day Schopl

Forcoding examples, see18.9 Codes 9%98 - Off Home CampuExamples
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4.8 SpeechLanguage Pathology Services (Speech Therapg)
Speech Therapy Indicator Codes

In Texas, speectanguage therapgervices are considered an instructional service. This means that
speech therapy can be a staatbne service (student deenot receive any other servitieat is provided

throughan instructionaketting). Speech therapy can also adgelatedservice (student receives speech
therapyin addition to a servicehat is provided througlanother instructional setting.

4.8.1 Speech Therapy Indicator Cale

Student Detail Reportand the PEIMS 163 reconglist contain a speech therapy indicator cog€ode
Table CO9REIMPata Standardsfor any studenteceiving spcial educatiorservicesUse the
following information to determine the appropriate speech therapy indicator code.

4.8.1.1Indicator Code X, Speech TherapgOnlye

This code indicates that a student receives speech therapy(aggrdless of the environment where

the speech therapy services are provijiear receives speech therapy and another special education
related servic#® (such as occupational therapy)andthat an instructional settingf¢r example

resource room) is not appropriat&/hen the only special education service a student receives is speech
therapyor speech therapy and another special education related service (such as physical thiepy)
student® Student Detail Repoand PEIMS 163 recomust show an instructional settingpde of 00 and

a speech therapy indicatoode of 1146 The studen® PEVIS 405 recorclsomust show an instructional
setting code of 00An instructional setting code &0 must notbe used.

For your district to claim funding for spee¢iinguage pathology services providedatstudent, the ARD
committeemust document in thestudent@ IERhe services that the studef speech therapist will
provide.

Note: A studentwhose only special education sewiis speech therapy and wheceivesewer than 2
hours(120 minutespf any form of instructioreach day isiot in membershipthat is, has anPADA
eligibility codeof 0).

For coding examples, sdel8.10 Speech Therapindicator Code Examples

4.8.1.2 Idicator Code 2¢ Speech Therapwith Other Services

Thiscodeindicates that astudent receives speech therapjong with other services through another
special education instructional settinffor example resource roon. When a student receives speech
therapy services in conjunction with other special educasiervices through an instructional setting
the student@ Student Detail Repoand PEIMS 163 recomtiust show a speech therapy indicator code
of 2,regardless oflie environment where the speech therapy services are provitibd studen®
PEIMS 163 record must show an instructional setting atder than 00. The studen® PEIMS 405
record must show both the stude@t primary instructional setting coda code othe than 00)andthe
instructional setting code of OQNote, however, that thel05 record does not permit reporting of the
mainstream instructional setting code. If a student is in a mainstream instructional setting and also

145 For information on related services, see the TEA State Guidance: Related Sr&idedocument available at
http://tea.texas.gov/index2.aspx?id=2147496874
14619 TAG89.63
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receives speech therapy servicéise 405 record should have only one mstional setting code
reported: 00.)

For a student to be coded withrainstructional setting code of 4@n@instream)(on the PEIMS 163
record)and a speech therapy indicator cod&2, the student must have
1 certified special education personn@ther than a certifiedspeech pathologist/therapist)
involved in the implementation of the stude®tIERhrough the provisio of direct, idirect,
and/or support services
0 to the student in the general education environment and/or;
o in collaboration with the studer® general education classroom teacherési
9 a certifiedspeech pathologist/therapist involved in the implementation of the stu@HEP
through the provision of direct, direct, and/or support services
0 to the student regardless of the location (general education clagscation other than
a general educddn setting and/or;
0 in collaboration with the stude® general education classroom teacher(s).

When determininga studenf3 primary instructional setting code (other than mainstreamglude the
percentage of time allocated for speech therapy services (outside of the general education setting) in
the percentage of time in thepecial education setting

Forcodingexamples, sed.18.11 Speech Therapindicator Code Examples

4.8.1.3 Indicator Code @ No Speech Therapy

This codéndicates that a student does not receive speech therdfpgy student does not receive speech
therapy, the studen® Student Detail Repoand PEIMS 163 recomtiust showa speech therapy
indicator code of 0 andn instructionabketting codeother than 0Q The studen® PEIMS 405 record also
must show an instructional setting codéher than 0Q

4.9 Preschool Programs for Childrenith Disabilities (PPCDs)

Eligible children with disabilities aged 3 throughy2arsare entitled to receive a FAREBder the
Individuals with Disabilities Education Act (IDEAY.exas, school distriBPCBprovide speial
education and related services for eligible children with disabilities aged 3 throygars Any child
aged 3 through fyearswho is eligible for and receiving special educatiod eslated services through a
schooldistrictis considered to be recdng PPCD services.

PPCD refers to the services provided by the school digtatto the place where they are provided.
Eligible children may receive PPCD services in a variety of settings, including district, seitihgs PK
resource, angelfcontained classrooms, and community settings, such as commba#gd Head Start
programsand preschools.

A student receiving PPCD services may havedetgael of EEPK or K (kindergarten), depending on
the studenf@ age, the location where services are provided, and whether the studesiigible for PK

4.9.1 Eligibility for PPCD Services

PPCD servicese special education servicespided to children aged 8irough 5years To receive
PPCD services, a child aged 3 throughdsmust meet the same eligibility requirements as other
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special education students. An ABRIImmittee must meet andocument in the studer® recordthat
the student is eligible to receive services through this program.

See4.2 Special Education and Eligibilignd4.3 Enroliment Procedurs.

4.9.2 ADA (State Funding) Eligibility for Students Receiving PPCD Services

Students receiving PPCD services are eligible for ADA on the same basés atudtdnts enrolled in
your district. That is, they are subject to thaélzough-4-hour rule, based on the time the student is
served

If the student is scheduled for and provided servifmgsvhichhe or sheis eligible for at least 4 hours
each day, tk student is eligible for futiay attendance (ADA eligibility code of 1). If the student is
scheduled for and provided servicies whichhe or sheis eligible for at least 2 hours but fewer than

4 hours each day, the student is eligible for il atendance (ADA eligibility code of 2). If the student
is scheduled for and provided servides whichhe or sheis eligible for fewer than 2 hours each day, the
student is not eligible to generate ADA (ADA eligibility code of 0).

For more information on AB eligibility codes and thethrough-4-hour rule, se€8.2.1 ADA Eligibility
Codingand 3.2.2 Funding Eligillity . For information specific to PPCD students who attefKa
program, see the following subsection.

4.9.3 PPCD Services aR&Programs

A student who is eligible for PPCD services may or may not be elaililee publicPKenrollment.
Eligibility for free public PK programs is limited by statdt&or the eligibility criteria for free PK, see
Section7 Prekindergarten(PK) specifically’.2 Eligibility

When a student who is eligible fboth special education and PK is served in a PK classroom, the
student should be assigned the appropriate instructional setting code based on the loeationnt,

and type of special education services provided to the student. The student is eligible-tayfull
attendance (ADA eligibility code of 1) if the student is scheduled for and receives at least 4 hours of
instruction and serviceshat is, receies at least 2 hours of special education services in addition to the
2 hours of PK program instruction). The student is eligible fordagifattendance (ADA eligibility code

of 2) if the student is scheduled for and receives at least 2 hours but fewerthaurs of instruction or
services.

When a student who is eligible for special educatioi is not eligible for PKs served in a PK
classroom, the stude@ instructional setting code should be determined based on the information in
the chart on the éllowing page. The stude@tADA eligibility is determined by the amount of time that
the student isprovidedspecial educatiorserviceseach day. The student is eligible for fuidly
attendance (ADA eligibility code of 1) if the student is scheduledrfdreceives at least 4 hours of
special educatiorservices each day. The student is eligible for-tiajf attendance (ADA eligibility code
of 2) if the student is scheduled for and receives at least 2 hours but fewer than 4 hyesot!
educationservces each day.

147TEC§29.153
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When a student who is eligible for special education but not eligible for PK is served in a PK classroom, a

special education teacher must be in the classroom for thdestt@ entire instructional dafor ADA
andweighted fundingo be geneated.

For coding examples, see the chart on the following page. For additional exampléd s@plicable
exampledn 7.6 Examples
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Coding Chart 1PPCD Services and PK

ADA Elig. | Instructional | Grade | PPCD] ECI | Child | ADA Elig. | Instructional | Grade | PPCD| ECI | Child
D ini f Servi Student Code Setting Code| Level Ind. Ind. | Count Code Setting Code| Level Ind. Ind. | Count
escription of services Agée Coding Information for Student Who Is Codinglnformation for Student Who Is
Eligible for Both Special Education AND PK Eligible for Special Education BUT Ineligible fof PK
served in the PK classroom by PK and special educg
teachers for %2 day (at least 2, but fewer than 4 hdtirg or4 | 2 haliday 40 PK 1 0 3 2 halkday 40 EE ! 0 3
served in the PK classroom by PK and special educg
iz Gar il aley e a4 hou?r‘s) 3ord | 1 fullday 40 PK 1 0 3 1 fultday 40 EE 1 0 3
served in the %2 day PK classroom but leaves for spe 5 ineligible
education and related services irsalfcontained (SC) 3or4 | 2 haltday 41 PK 1 0 3 half- 41 EE 1 0 3
. i . alf-day
environment less than 21% of the instructional day
served in the %2 day PK classroom but leaves for spe 5 ineligible
education and related services in &€nvironmentat | 3or4 | 2 halfday 42 PK 1 0 3 half-day 42 EE 1 0 3
least 21% but less than 50% of the instructional day
sened in the %2 day PK classroom but leaves for spef 5 ineligible
education and related services in &€3®nvironmentat | 3or4 | 2 halfday 43 PK 1 0 3 half-day 43 EE 1 0 3
least 50% but less than 60% of the instructional day
served in the PK classrooor 2 day and in &S 3or4 | 1 fulkday 43 PK 1 0 3 2 haltday 43 EE 1 0 3
classroom for the other ¥ day
sened in the PK classroom by PK and special educa
teachers for ¥z dagnd in a & classroom for the other| 3 or4 | 1 full-day 43 PK 1 0 3 1 full-da)ﬁ 43 EE 1 0 3
14 day
served in the % day PK classroom but leaves for spe 5 ineligible
education and related services in €€S®nvironment 3or4 | 2 halfday 44 PK 1 0 3 half-day 44 EE 1 0 3
more than 60% of the instructional day
sened in a & classroom by a special education
teacher for at least 2 hours, but fewer than 4 hours
each day (Students in this setting receive only specig S 4 | 2 halday 45 EE 1 0 3 2 haltday 45 EE 1 0 3
education and related servicé‘s)
served in a & classroom by a special education
teacher for at least 4 hours each day (Students in thi
setting receive only special education and related 3or4 | 1 fulkday 45 EE 1 0 3 1 fulkday 45 EE 1 0 3
services.‘j
served in the ¥ day PK dasomandthe only sp. ed. 5 ineligible
svc. thestudent rec)éivesis 1 hour speech thgragymk. dor4 | 2 haliday 00 PK L 0 8 half—de?y 00 EE ! 0 8

Note: The examples in this chart related to PK programs assume that your district provides ba@hr®l@8 PK program and aykarold PK program. For PK eligibility requirements, &@eEligibility.
ADA eligibility code rules: General0 = enrolled fewer than 2 hours pday, 2 = enrolled 2+ but fewer than 4 hours miaty, 1 = enrolled at least 4 hours pday
Homebound: 0 = enrolled fewer than 2 hours perek 2 = enrolled 2+ but fewer than 4 hours pezek 1 = enrolled at least 4 hours pseek
Students whose only spetieducation service is speech therapy and who are served fewer than 2 hours each day are coded with an ADA eligilfilty code
1An eligible special education student must be provided special education services beginning on his or her third birthdalyisemeher birthday falls after September 1.

2 |neligible PK students may be served in the PK classroom only if spacéaisi@eaid other eligible PK students are not denied enroliment.

3The PK and special education teachers must be teaching concurrently for the entire H#lstiagentis to be eligible fohalf-dayattendance or for the entire day(if studentisto be eligible forfull-dayattendancs.
4 Refer to4.7.14 Code 45 FultTime Early Childhoo@Preschool Program for Childremith Disabilities Special Education Setting
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4.9.4 PPCD Services and Kindergarten Programs

An eligible student who receives special education services and attendsdaykindergarten program
is eligible for a full day of attelance (ADA eligibility code 1). The student should be assigned the
appropriate instructional setting code based on the location, amount, and type of special education
services provided to the student.

An eligible student who receives special educatiowises in addition to attending a hadfy

kindergarten program is also eligible for a full day of attendance (ADA eligibility code 1) if the student is
scheduled for and receives at least 4 hours of instruction and serdiwsq receives at least 2 luos

of special education services in addition to the 2 hours of kindergarten program instruction). The
student should be assigned the appropriate instructional setting code based on the location, amount,
and type of special education services providedh® student.

If a kindergarten student who receives special education services turns 6 years of age during the school
year, the PPCD indicator code for that student should be changed from 1 to 0 on the date that the
student turns 6. Also, note that ay@&ar-old studentmustnot have an instructional setting code of 45,
full-time early childhood (PPCD) special education setting.

For coding examples, see the chart on the following pEgeh row that shows @urrent age age of 5
shows the coding that shadibe used for a kindergarten student while the student is 5 yehegye.
Each row that shows @urrent age age of 6 shows the coding that should be used fkindergarten
student beginning on the datihe student turns 6 years of age.
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Cdling Chart 2Kindergarten and Special Education Services
Age Current ADA Elig. Instructional Grade | PPCD| ECI | Child
09/01 Age Code Setting Code Level Ind. Ind. | Count
A kindergarten student eligible for specialducation services who is:
attending a kindergarten classroororfhis or
her e_ntlrelnstrqctlonal Qa)and receives 5 5 1 fulkday or 40 KG 1 0 3
special education services in the 2 halfday
kindergarten classroom
attending a kindergarten classroom for his {
her e_ntlrelnstrqctlonal Qa)and receives 5 6 1 fulkday or 40 KG 0 0 3
special education services in the 2 halfday
kindergarten classroom
attending a kindergarten classroom and
receives ;pemal educatlcamd_ relatec_j 5 5 1 fultday or M KG 1 0 3
services in a special education setting for lg 2 halfday
than 21% of the day
attending a kindergarten classroom and
receives ;spemal eFJucatlon gnd relgted 5 6 1 fultday or a1 KG 0 0 3
services in a special education setting for l¢ 2 halfday
than 21% of the day
attending a kindergarten classroom and
receives ;spemal eFJucatlon gnd relgted 5 5 1 fultday or 42 KG 1 0 3
services in a special education setting for a 2 halfday
least 21% but less than 50% of the day
attending a kindergarten classroom and
receives ;spemal eFJucatlon gnd relgted 5 6 1 fultday or 42 KG 0 0 3
services in a special education setting for a 2 halfday
least 21% but less than 50% of the day
attending a kindergarten classrocamd
receives _speC|aI e_ducatlon a_md reIa_ted 5 5 1 fultday or 43 KG 1 0 3
services in a special education setting for a 2 haltday
least 50% but less than 60% of the day
attending a kindergarten classroom and
receives _speC|aI e_ducatlon a_md rela_ted 5 6 1 fulkday or 43 KG 0 0 3
services in a special education setting for a 2 halfday
least 50% but less than 60% of the day
attending a kindergarten classroom and
receives _speC|aI e_ducatlon a_lmle_tted 5 5 1 fulkday or 44 KG 1 0 3
services in a special educatisetting for 2 halfday
more than 60% of the day
attending a kindergarten classroom and
receives _speC|aI e_ducatlon a_lrmlqted 5 6 1 fullday or 44 KG 0 0 3
services in a special educatisetting for 2 half-day
more than 60% of the day
served in a sel€ontained classroom for a ful
or half day (Students in this setting receive 1 fulkday or
only special education and related 5 5 2 halfday 45 KG ! 0 3
services.}
served in a selfontained classroom for faill
R : . 1 fulkday or
or half day (Students in this setting receive 5 6 > halfda 44 KG 0 0 3
only special education and related services y

ADA eligibility code rules:

General: 0 = enrolled fewer than 2 hours gay, 2 = enrolled 2+ but fewer than 4 hours iy, 1 = enrolled at least 4 hours peaay
Homebound: 0 = enrolled fewer than 2 hours parek 2 = enrolled 2+ but fewer than 4 hours peeek 1 = enrolled at least 4 hours peeek
Students whose only special education service is speech therapy and who arefegrgethan 2 hours each day are coded with an ADA eligibility

code of 0.

1 Refer to4.7.14 Code 45 FulkTime Early Childhoo@Preschool Program for Childremith Disabilitie Special Education Setting
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4.95 PPCD Services and Head Start

Yourdistrict and a Head Start program should provide cafakive services as documented in a
memorandum of understanding between the two entiti€r students with disabilities served in a
district-operated or communitypased Head Start programefer to the chartin 4.9.8 CodingChart:
PPCD Services Provided to aid#nt in a Head Start Program, Preschool,@inild Care Facilitio make
coding determinations for grade level, instructiosatting code, and PPCD indicator.

ADA eligibilityand weighted fundindor these arragements depenan the amount of time sena
directly by special education staffembers since Head Start attendance does not genersbsA\or
weighted funding

4.9.6 PPCD Services and Students Served in a Di€igetatedPreschool or
Child Care Facility

For students with disabilities served imistrict-operatedpreschool orchild care facility, refer to the
chartin 4.9.8 CodingChart: PPCD Services Provided to adént in a Head Start Program, Preschool,
or Child Care Facilitto make coding determinations for grade level, instructiosetting code, and
PPCD indicatoADA eligibility and weighted fundirigr these arrangements deperah the amount of
time served directly by special education stambers sincepreschool anathild care srvices do not
generate ADAr weighted funding

If your district establishes an early childhood education program to serveaid®r 4-yearolds

regardless of eligibility or other criteria, your district may use the mainstream code (40) for a student in
the program who receives special education services (other than speech therapy) in the general
classroom. However, for the mainstream code toused for the student, the majority of students in his

or her class must be students who are not receiving special education services.

Districtoperatedpreschool ancthild care settingéclude, but are not limited to, a staff child day care
facility, astaff child care center open to the community, and a district therapy setting not primarily
designed for children with disabilities and in which the majority of the children are nondisabled.

4.9.7 PPCD Services and Students Served in a ComniBasiydPreshool or
Child Care Facility

For students with disabilities served in a commutiisedpreschool oichild care facility, refer to the
chartin 4.9.8 CodingChart: PPCD Services Provided to adént in a Head Start Program, Preschool,
or Child Care Facilitto make coding determinations for grade level, instructiosetting code, and
PPCD indicatoADA eligibility and weighted fundirigr these arrangements deperah the amount of
time served directly by special education sta#mbers sincepreschool anahild care srvices do not
generate ADAr weighted funding

If yourdistrict enters into a collaborative effort with@eschoolor child care center to serve alt 8nd/

or 4-yearoldsregardless of eligibility or other criteria, your district may usedffehome campus
mainstream code (91) for a student in the program who receives special education services (other than
speech herapy) in the general classrooiowever, forcode91to be used for the student, the majority

of students in his or her class must be students who are not receiving special education services.
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Communitybased child care settingsdfacilities include, but are not limited to, a private child care
center, a private preschoognd a communitybased Head Start program.
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4.9.8 CodingChart: PPCD Services Provided to@d8nt in a Head Start Program,

Preschool, oChild Care Facility

Coding Char8: PPCD Services Providexra Student in a Head Start Programreschoolpr Child Care Facility

Student
Age?

ADA Elig.
Code

Instructional
Setting Code

Grade
Level

PPCD
Ind.

ECI
Ind.

Child
Count

Communitybased A student who is eligible

for special ed

ucation services, is receiving services in a comrhasgd
program, community-based preschoolpr community-basedchild care facility, and is:

Head Start

served (in a collaborative effort witHead Start
preschoo] or child carepersonnel) by a special
education teacher for at least 2 hours but fews
than 4 hours each day

3or4

2 halfday

91

EE

served (in a collaborative effort witHead Start
preschoo] or child care personnel) byspecial
education teacher fo# or more hours a day

3or4

1 fulkday

91

EE

served in a selfontainedclassroom within the
Head Start program locatigpreschoo] or child
carefacility by a special educath teacher for
at least 2 hourdut fewer than 4 hours each
day

3or4

2 haltday

97

EE

served in aelfcontainedclassroom withirthe
Head Start program locatiopreschoo] or child
care facilityby a special education teacher for
more than 4 hours each day

3or4

1 fultday

97

EE

District-operated: A student who is eligible for special edu
district-operated preschoolpr district-operated child care facility, and is:

cation services,

is receiving services in a dispécated Head Start

program

served (in a collaborative effort witHead Start

preschoo] or child care personngby a special

education teacher for at least 2 hours but fews
than 4 hours each day

3or4

2 haltday

40

EE

served (in a collaborative effort witHead Start
preschoo] or child care personngby aspecial
education teacher fod or more hours a day

3or4

1 fullday

40

EE

served in a selfontainedclassroon within the
Head Start program locatigpreschoo] or child
care facilityby a special education teacher for
at least 2 hours but fewer than 4 hours each
day

3or4

2 halfday

45

EE

served in aselfcontainedclassroom within the
Head Start program locatigpreschoo] or child
care facilityby a special educatiaeacher for
more than 4 hours each day

3or4

1 fulkday

45

EE

ADA eligibility code rules:
General:

0 = enrolled fewer than 2 hours gay, 2 = enrolled 2+ but fewer than 4 hours iy, 1 = enrolled at least 4 hours pgay

Homebound: 0 = enrolled fewer than 2 hours pexek 2 = enrolled 2+ but fewer than 4 hours peeek 1 = enrolled at least 4 hours peeek
Students whose only special education service is speech therapy and who are served fewer than 2 hours eacldey aith an ADA

eligibility code of 0.

1An eligible special education student must be provided special education services beginning on his or her third birthdaliseseher birthday

falls after September 1.
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4.9.9 PPCD Services arPrivate or Home School Student Aged 3 ofetarsand
in Need of Special Education

Underl19 TAG89.10%, Provision of Services for Students Placed by Their Parents in Private Schools or
Facilitiesthe amount and type, if any, of special education and related services made avhilajmer
districtto students with disabilities placed private schools ofacilities aredetermined based on

ongoing consultation with representatives of the private sctara representatives of parentally placed
private schooktudents with disabilities and proportionate share calculatiot®

See the TEA Guidance on Parentally Placed Private School ChittrBrisabilities web page at
http://www.tea.state.tx.us/index2.aspx?id=21474920%¥F more information.

4.9.9.1 Dual Enoliment of Private or Home School Student

If an ARzommittee determines that a private or home school student aged 3y@adsis eligiblefor

and in need of special education instruction and/or related servitesparent may 1) enroll the
student only in the public school, &ual enrol§ the student, or 3) decline to have the student enroll in
public school.

oDual enrolimend means the enroliment of a-®r 4-yearold student who is eligible for special
education services in both a public school district, through which the student receives special education
services, and a privater homeschool.

Parents of an eligible student have the rightttual enrol§ the student beginning on the stude@®tthird
birthday and continuing until the end of the school year in which the student turns 5, or until the
student is eligible to attend your distr@tpublic school kindergarten program, whichever comes first.

When parents choge to enroll a child under the duahrollmert provision, your school district should
take the following steps to enroll the student, based on the services and amount of time needed to
provide those services as set forth in the studenEP:

1.
9 enroll the student for at least 4 hours pday,
9 count the student as eligible for fudlay attendance (ADA eligibility codi
1 record an instructionasetting code for contact hours based on the stud@rsipecial
education service, and
1 count the student on the annual federal child count indicatoough the PEIMSr
2.

enroll the student for at least 2 hours but fewer than 4 hours per day,

count the student as eligible for hatdfay attendance (ADA eligibility codg

record an instructionasetting code for contact hours based on the studergpecial
education service, and

9 count the student on the annual federal child count indicator through the PEOMS

= =4 =

14834 CFR, §8300.18800.144
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enroll the student for fewer than 2 hours per day,

count the student as enrolled but not in membership (ADA eligibility €)dand

count the student on the annual federal child count indicator through the PBiM ot for
ADA or contact hours.

= =4 =4

If the parent of an eligible student declines dual enrollment for the student, your school district must
make the special education and reldtservices available as provided for in 19 $8@.1096d), which
provides for parents of an eligibleitthwho decline dual enroliment to request a services plan. Since the
obligaion of yourdistrict to provide special education and related services is limited, and any services
provided will be under a services plan, not an, e student will not genetta ADA. Howeveil

student receiving services under a services piould be entered into the PEIM&th an ADA

eligibility codeof 0- enrolled, not in membershignd counted on thdast Friday of October for the fall
PEIMS submissiochild count snapstt for data reporting purposes.

4.9.10 Some Common Instructional Setting Codes for Students Receiving PPCD
Services

Followingis a list of instructionatetting codes commonly used for students receiving PPCD services.
Note that it is not an exhaustive list-ora complete list ofnstructional setting codeand detailed
information on when to use thepsee4.7 Instructional Setting Codes

Commonly used instructional setting codes for students receiving PPCD services:

00- No Instructional Setting
Seed.7.1 Code 00 No Instrucional Setting (Speech Therapy)

01-Homebound
Seed.7.2 Code 01 Homebound See especially the information4n/.2.4 Preschool Programs
for Children with Disabilities and HomebounServices

40 - Mainstream
See4.7.10 Code 40 Special EducatioMainstream See especially the information4r7.10.3
Preschool Programs for Childrewith Disabilitiesand Mainstream Instructional Settings

41 or 42- Resource Room/Services
See4.7.11 Code 41 or 42 Resource Room/Services

43 or 44- SeltContained, Mild/Moderate/Severe, Regular Campus
See4.7.12 Code 43 or 44 SelfContained, Mild/Moderate/Severe, Regular Campus

45 - FullTime Early Childhood (PPC8pecial Education Setting
See4.7.14 Code 45 FulkTime Early Childhoo@Preschool Program for Childremith
Disabilitieg Special Education Setting

91, 96, 9798 - Off Home Campus
See4.7.20Code 91, 92, 93, 94, 95, 96, 97, or-®ff Home Campus
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4.10 Special Education Services for Infants and Toddlers

Infantsand toddlers (children 0 through 2 years of age) who have visual or auditpairiments or both
and who are served by your district are eligible for special eitutaervice$®and are eligible to
generate ADA. The following subsections describe the coding information to use for these children.

4.10.1 Infants Receiving Visudimpairment ServicesQrientation and Mobility
(O&M) Servicesor Both

All infants (birth througl? years of age) receiving visual impairmeetvicesO&M servicesor bothat
home, in day care, or in a nalistrict centerbased progranshould be reported wh the information
shown in the following table:

Grade Level EE

Instructional Setting Code 01, homebound (a doct@ statement is not needed)

Ot enrolled, not in membershigf the infant is servedewerthan
2 hours per week

2t eligible for haltday attendancef the infant is served at least
2 hours but fewer than 4 hours per week

11 eligible for fulkday attendanceif the infant is served at least
4 hours per week

ADA Eligibility Code

Seed.7.2 Code 01 Homeboundfor more information on the homebound instructional setting.

All infants receiving visual impairmesgrvicesQ&M servicesor bothin centerbased programgnot
an early childhood intervention [EClprogram) should beeported with the information shown in the
following table:

Grade Level EE

44, selfcontained, mild/moderate/severe, regular campus

or

97, off home campus

depending on the location of the services

Ot enrolled, not in membershigf the infant is servedewerthan
2 hours per day

2t eligible for halfday attendanceif the infant is served at least
2 hours but fewer than #ours per day

1t eligible for fullday attendanceif the infant is served at least
4 hours per day

Instructional Setting Code

ADA Eligibility Code

4.10.2 Infants Receiving Auditory Impairment (Deaf) Services

Allinfants (birth through 3/ears @ age) receiving audity impairment (deaf) services home or in day
careshould be reported with the information shown in the following table:

Grade Level EE
Instructional Setting Code 01, homebound (a doct@ statement is not needed)

149Under the TEG29.003 a FAPE must be available from birth to students with visual or auditory impairments.
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Ot enrolled, not in membershipf the infant is servedewer than
2 hours per week

2t eligible for halfday attendanceif the infant is served at least
2 hours but fewer than 4 hours per week

1t eligible for fullday attendanceif the infart is served at least
4 hours per week

ADAElIigibility Code

See4.7.2 Code 01 Homeboundfor more information on the homebound instructionsgtting.

All infants receiving auditory impairment (deaf) servicegour school district or in houlistrict centers
should be reported witlihe information shown in the following table:

Grade Level EE

44, selfcontained,mild/moderate/severe, regular campus

or

97, off home campus

depending on the location of the services

Ot enrolled, not in mrembershipif the infant is servedewerthan
2 hours per day

2t eligible for haltday atendanceif the infant b served at least
2 hours but fewer than 4 hours per day

11 eligible for fulkday attendanceif the infant is served at least
4 hours per day

Instructional Setting Code

ADA Eligibility Code

4.10.3 Infants (Brth through 2Years of Ae) Receiving HomBased Instruction

Important: Onlya district thatoperates an EQirogram through a contract with th€exaDepartment
of Assistive and Rehabilitative Servicesy code an infant with this instructional setting code.

An instructional setting code &1, homebased instruction,is used for an infant (birth through age 2)
to whom early intervention services are provided in the cl@&iome It is used when both parent
training and infant instruction are provided. When direct care of the infant is given by sonotioere
than the natural parent, the direct care provider also receives trainihis instructional setting does
not generate contact hours or ADA.
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The following table shows the information with which to report an infant who is receiving Hizrsed
instruction as described in the previous paragraph:

Grade Level EE
Instructional Setting Code 31, homebased instruction
ADA Eligibility Code Ot enrolled, not in membership

4.10.4 Infants (Birththrough 2 Years of Age) Receiving CerBarsed Instructin

An instructional setting code @2, centerbased instructionjs used for an infant (birth through age 2)
when the infant and his or her family are provideakly intervention services through an E@bgram
operated through theTexasDepartment of Assistive and Rehabilitative Servaresin a facility such as
a school, rehabilitation center, clinic, or day care cenféris instructional settingodedoesnot
generate contact hours or ADA.

The folowing table shows the information with which to report an infant who is receigegjerbased
instruction as described in the priewus paragraph:

Grade Level EE
Instructional Setting Code 32, centerbased instruction
ADA Eligibility Code Ot enrolled, not in membership

4.10.5 Infants (Birththrough 2 Years of Age) Receiving Services in Other
Environment

Important: Onlya district that operates an E@logram through a contract with th€exasDepartment
of Assistive and Rehabilitative Servicesy code an infant with this instructional setting code.

Infants receiving early intervention services in an environment other than a home or a center should be
coded with a instructional setting code &4, other ervironment. It is used when both parent training

and infant instruction are provided. When direct care of the infant is given by someone other than the
natural parent, the direct care provider also receives training. This instructional settinghndbes

gengate contact hours or ADA.

The following table shows the information with which to report an infant who is recesangces in
another environmentas described in the previous paragraph:

Grade Level EE
Instructional Setting Code 34, otherenvironment
ADA Eligibility Code Ot enrolled, not in membership
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4.11 Shared Services ArrangementSSASs)IncludingRegional
Day School Program for the De86As

An SSAs an arrangement in which school districts enter into a written contract to jointly operate their
special education programSchool districts may also enter into SSAs to establish regional day sch¢ol
programs for the deafA student who attends a progmaoperated under a SSAnay be reported by thg
receiving district without the necessity of a legal transi¢ote: With the closing of STRBDSPI3SAs

must report students who reside in one district but receive educational services in another district jas
transfer students.

For more information on ADA eligibility codes, 8e21 ADA Eligibility Coding

The matter of which district will report the stedt should be outlined ithe SSA agreement between
the member districtsThe same district reports the student fali PEIMSeporting.If the RDSPD fiscal
agent district reports PEIMS data for students who reside in another district, the student must be
reported on the 101 record as a transfer student (attribution codgt@nsfer student). For these
transfer students, the district must also report the CampiD®f-Residence (data element EHIB).

4.11.1 Regional Day School Programs for the DERDSPDs

Studerns inan RDSPBust be served a minimum of 45 minutes per week by an RDSPD teAtther.
students who receive instructional services through the RDSPD for the minimum time indicated should
be reported on the PEIMS 163 (Student Depecial Educatigrand 405 (Special Education Attendance
Data- Student) records using C067 (Reay-SchProgDeaf) code 3.

The following table shows the ADA eligibility codes to use for studeatsRDSPD.

If a student is enrolled in an RDSPD: then use AD/Aeligibility code:

and is a fulday student (served for at least 4 | 11 eligible for fullday attendance
hours [240 minutes]) and is a resident of the
district submitting PEIMS data

and is a hafflay student (served for at least 2 | 2t eligible for haKday attendance
hours [120 minutes]) ani$ a resident of the
district submitting PEIMS data

and is a fulday student (served for at least 4 | 3t eligible for fullday attendancer{ote: this also
hours [240 minutes]) but is a not a resident of t| requires that the student be assigned an
district submitting PEIMS data attribution code of & transfer student on the
101 record)

and is a halflay student (served for at least 2 | 61 eligble for halfday attendance (note: this
hours [120 minutes]) but is not a resident of the also requires that the student be assigned an
district submitting PEIMS data attribution code of & transfer student on the
101 record)
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4.12 CodingChart: Services for Studentgith Disabilitiest
Exceptions to the Norm

CodingChart4: Services for Students With DisabilitresExceptions to the Norm

889.107@f)t Graduation type codes @06

Student ADA Elig. Instructional Grade PPCD| ECI| Child
Age Code Setting Code Level Ind. Ind. | Count

District Visual Impairment Services, O&Bkrvices, or Both
Home/day care/nondistrict centelpased 0c2 2¢4/hr/ week 01 EE 0 ot 0
program rule
In district centerbased program 0g2 2c4rl:1|réday 44 or 97 EE 0 ot 0
District or RDSPD Auditory Impairment (Deaf) Services
At home or in day care 0¢2 2c4 :‘J{;Neek 01 EE 0 ot 0
In district or nondistrict centers 0g2 2c4rL1|réday 44 or 97 EE 0 ot 0
Texas De_pa!rtment of Assistive and Rehabilitative ServicesFE@jrant Operated by a (Service ends orfbirthday.)
School District
Homebasedinstruction 0g2 31 EE 1
Centerbased instruction 0¢c2 32 EE 1
Other environment 0c2 34 EE 1
Head Start Programs (Eligibility depends on amount of time with special education teacher.
Schoolbased Head Start (see ch&t4.9.5 2¢4 hr/day
PPCD Services and Head Syart sor4 rule 40145 EE ! 0 3
Communitybased Head Stafsee chart in 2¢4 hr/day
4.9.5 PPCD Services and Head Start sor4 rule w7 EE ! 0 3
Private School Students
Where served not relevant (dual enrolled) 3or4 2c4rl:1|réday Per IEP EE 1 0 3
Where served not relevant 5¢21 0 Per ISP Approp. 0 0 3
Indirectserviceg students not reported to 3021
PEIMS <
Students 1821 Age on September 1
In publlc_ school; st_udent |s_work|ng toward 18c21 2¢4 hr/day Per IEP 12 0 0 3
completinggraduation requirements rule
Student graduated by meeting requirement] 2c4 hrlda
of 19 TAG89.107@b)(3) & returnecnder 18¢21 G e y Per IEP 12 0 0 3

ADA eligibility code rules:
General:

0 = enrolled less than 2 hoursgsey, 2 = enrolled 2+ but fewer than 4 hours iy, 1 = enrolled at least 4 hours peay

Homebound: 0 = enrolled less than 2 hours week 2 = enrolled 2+ but fewer than 4 hours peeek 1 = enrolled at least 4 hours peeek

Students whose only speciediucation service is speech therapy and who are sefeérthan 2 hours each day are coded ADA eligible = 0.

1 EClIndicator codeX0¢ is used for children @®2) who receive jointly district and E€kvices under the ECI TEKOU from an ECI program not

operated by your district.

2 Districts and RDSBBhould have an agreement related to the reporting of PE#sIS for these students.

30nly districts that operate an E@bgram under the auspices of the Texas Department of Assistive and RehabilitatieeSshould report
children ;2 using the ElGndicator code 1. Districts without districperated EGbrograms must report children servéaintly under the ECI

TEAMOU sing the EGhdicator code 0.
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4.13 Extended School Year (ESY) Services

Your district will be funded for ariySY services it providies special education studentseyond the
regularschool yeaduring a period such as winter, spring, or summeak The ARD committee

determines the need for ESY services based on documented evidence that the student may be expected
to exhibit severe or substantial regression that cannot be recouped within a reasonable period of

time.1%°

The procedures for providgESY servicese as follows:

1. At the review of the stude® IEP, the ARD committee members must consider whether a
student will benefit from ESY services based on regressidnecoupment information from
the service providers, the stude®tparents and evaluationgformal, informal, or both)
provided by the LEA or the stud@parents.

Astudentwho receives ESY services must be reported with the same instructional setting code
with which the student was reported during the school yghhe orshe had an instructional
setting code for the school year

If astudent is turning 3rears oldduring the summer, the ARD committee may begin to
implement the IERt the start of the school year. Or, if necessary for the student to receive a
FAPE, the AREbmmittee may decide to begin to implement the IEP through ESY services.

2. Each special educatideacher andelated serviceprovider who provides ESY serviges
responsible for maintainingreESY servicescord or register of the actual instructional et
eye contact hours that each student receives. H® servicescord or register must contain
the following data:

a. The name of the district and the campus

b. The countydistrict-campus number

c. Thebeginning and ending dates of each weelESY services

d. The grade level of each student as shown in the attendance system for the regular school
year

The studen® name as shown in the attendance system for the regular school year

The instructioml setting code of the student as shown in the attendance system for the

regular school year

g. The total actual contact hours served. Each teadnespecial education service provider
must record in 3@minute increments the actual number of contact hotins student was
served in class each day. Increments of fewer than 30 minutes are not counted.

h. The total contact hours by instructional setting code, in order to sum the EffM services
contact hourdor each instructional setting

P ()]

3. After theperiod for the provision of ESY services eltlds teaches andrelated service
providers mussignESY serviceecords or registerand forward them to the superintendent
(or the superintender® designee) for safekeeping. Your district retainsE8 exvicesrecords

150TEC842.151k); 19 TAG89.1065
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or registers locally for audit purposes. Your district must reg8Y servicekata to theTEA
using408 ESY Services Student Recadsording to Section 2 of the PEIM&a Standards

Note: A student coded with an instructional settingpde of 40, mainstream, is ineligible for state
funding through ESY serviceshis prohibition does rianean that your district should not or cannot
administer mainstream services asB8Y servicdf a student who received mainstream services during
the regular school year requires mainstream services through the summer, then your school district
should serve the student accordingly. However, funding for the mainstream service must come from
sources other than those f&SY services

4.14 Exitinga Limited English Proficient (LEP) Student Who Is
Receiving Special Education Serviéesn a Bilingual

Education or English as a Second Language (ESL) Program

Se 6.8.3 Exit Procedures and Criteria f&il LStudentsReceiving Special Education Servitas
information on transferring a LEP student who is receiving special education services out of a bilingual
education or ESL program.

4.15Eligible Day#resent andContact Hours

No matter what instructionasetting code is assigned a student the student@total number of eligible
days present for that instructional setting must be recorded forhe@aveek reporting period in the
Student Detail ReporEligible days present are determined by whether the student was present at the
official attendanceaakingtime each day or, for the homebound instructional setting, by the number of
eligible days present earnezhch weelaccording to the homebound funding chart (s€&.2.5
Homebound Fundin@nd HomeboundDocumentation Requiremen{s

Fa every eligible day present, a student earns special education contact hours for the instructional
setting the student is assigned, even if the student does not attendladiduiled classes.

4.15.1 Contact Hours for Each Instructional Setting

When computingnformation forthe Campus Summary Rep¢see Section 2)ontact hours for each
instructionalsetting must be recordedl.o compute contact hours, multiptiie total eligible days
present for that instructional settig by the corresponding contabbur multiplier.Each instructional
setting has a different contadtour multiplier.Use the ftlowing chartwhen computing secial
education contact hours.
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ContactHour Multiplier for Each Instructional Setting Code

Instructional Setting Instructional Setting Code(s Conta_c tHour
Multiplier

no instructional setting (speech 00 0.25
therapy)

homebound 01 1.000
hospital class 02 4.500
VAC 08 5.500
state supportediving center 30 5.500
resource room 41 and 42 2.859
mild/moderate/severe 43 and 44 2.859
full-time early childhood 45 2.859
residential careandtreatment 81¢c89 5.500
off home campus 91¢98 4.290

4.15.2 Special Education Contact Hours

The StudenDetail Reporshould reflect eligible special education days present for each eligible student
receiving special education servic€&mpus Summary Repogesd District Summary Reports should
documenttotal eligible special education days and total spee@ucation contact hours by instructional
setting code by @veek reporting period.

Total Special Education Contact Hours = Eligible Special EdugayienContactHour Multiplier

4.15.3 Excess Contact Hours

Excess contact houshould also be totaled for each instructiosaiting. For funding purposes, a

student may receive a maximum of 6 contact hours per day. Time in excess of 6 contact hours per day,
earned by any combination of special education &ikclasses, must be deducted from the stud@nt
primary special education instructional setting. Excess contact hmaysbe deducted from speech
therapyonly if there are no other special education contact hours.

For examples of how to determine excess contact hours4se®12 Calculation of Excess @mct
HoursExamples.

4.15.4 Eligible Mainstream Days Presen

Contact hours areot reported for the instructional setting code 40 mainstream. However, the total
number of mainstream eligible days present must be recorded for eawbek reporting period in the
Student Detail Repofor every student with an instietionalsetting code of 40, mainstream. At the end

of each Bweek reporting period, the Campus Summary Repuust be computed. Total mainstream
eligible days present, for every student coded mainstream, must be summarized by grade level on this
report.

Your district must produce separate Campus Summary Regorteach instructioal track for each
campus in youdistrict. At the end ofeach 6week reporting period, a District Summary Repurist be
computed.Campus Summary Repodsd District Summarydportsmust include eligible mainstream
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dayspresent for each grade level, totdigible mainstream days present for all grades, and campus or
district mainstream ADAAt no time are mainstream eligible days present converted to contact hours.

4.16 Specid EducationDocumentation

Foryour district b claim special education contact howansd receive weighteéunding, documentation
must be completeAll documentation supporting student eligibility must be on filedwery student
accumulating special edugan eligible days present aridr every student witha speech therapy
indicator code on the Student Detail Report

Your district must maintaithe following:

9 documentation to support the amount of time teacherrged students in the homebound
instructional setting each week

9 documentation to support théFSP ocARDcommitteedecisiongegarding a studerand a copy
of the student@IFSP olER as applicablein the student@ eligibility folder

1 the following stéements, if applicablein the studenf eligibility folder:

o homeboundr for a student aged §earsor older,alicensedphysiciar®@ staement
confirming the need for thetudent to be placed in the homebound instructiosakting for
a minimum of 4veeks

o0 hospital dass documentation from a proper ahbrity confirming the need for thetudent
to reside in the facility

o0 residential @re andtreatment facilityt documentation from a proper authogtconfirming
the placement for thestudent to reside in the fatity

4.17 Teacher Requirements

Beginning with the 2012017 school year, schools and teachers will only need to meet state

requirements for certificaton¢ KS FSRSNI f GSNY 2F aKAIKE & ljdzZ t AFASI
apply. It is important tonote that all state certification requirements adopted in State Board for

Educator Certification rule remain in place.

A gecial elucation teachewho delives direct instruction to students with disabilities in core academic
subject areas must meet the appropriate state special education certification requirettidotsthe
grade level thahe or she igeaching

For teacher requirements specific to the hoboeind instructional setting, se€7.2.1 Homebound
Notes

151 For the certification required for particular assignments, see 19QHepter 231 available at
http://info.sos.state.tx.us/pls/mb/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=7&ch=231&rl=Y
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4.18 Examples

Thissulbsection provides exampled the codes to use for various situatiomsolving students who
receive special education services.

4.18.1 Code 0 HomeboundExamples

Example 1An 8yearold special education student (instructional setting catle resource

room/services- less than 21%develops a medical condition, and the school obtailieesnsed

physicia® statement affirming that the medical condition will prevent him from attending school for at
least4 weeks.

1. The ARD committee should convene to review all of the studentnafion (including
the physicia@® statement) to determine if homebound services are appropiiftse
ARD committee determinéd®mebound services are appropriate, the committee should
document the following in the stude@tecords

a) Licensedphysiciarf® statement and ARD committdecumentationwhich must
be on file before a studemaybe coded homebound
b) The date that homebound services will begin
C) The change oplacement from resource room to a homebound setting, which
will result in achange in the instructional setting code frarto 01,
homebound
d) The type frequency, and duratioof services that will be provided in the
homebound setting
e) The certified special education and related service providers who will be serving

the student in the homebound setting

2. At the end of the week, special education staéfmbersshould inform the attendance
clerk of the amount of time the student received service from the certified special
educationteacher and the number of absendede recorded in the attendance
accounting system.

Example Alf the studentis served4 or more hours that week, the studeistrecorded
present every day that week.

Example BIf the studentis served2 hours that week, the studein recorded preserior
2 days and absent f@ days of that week.

Example Af the studentdoesnot receive any service during the week, absences must
be recordedor every day of that week, resulting in O eligible days present.

3. The ARD committeghould convene to review current student infotioa (including the
physicia® statement) to determine if a transition period is necessary and the date
homebound services are no longer appropriate. If the student requires a transition
period when returmig to the classroom setting, the ARD committeeuld document
the following in the stude@ IEP
a) The length of time for the transition period
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b) The amount of time the student will be served in both settings (homebound and
classroom) during the trarign period

C) The effective date that the stude@tinstructional setting code will change back
to 41l

During the transition period, the studetinstructional setting code remaifil,
homebound based on the homebound funding chart (ge&2.7 Transitionfrom
Homebound tathe ClassroomThe date the transition period is completed and the
student returns to the classroom full time, the stud@istructional setting code
changes back to41.

Example 2A student with a chronic illnegs acute health problem (recurring conditionjll be absent
from schml for at least4 weeks over the entire school year, as documented byemsed®? physician.
The ARD committedetermines and documengin the IERhat during the time of absence, the student
will be served through the homebound instructiorsaiting.

During the first week of the secort&week reporting period, the studerns present on Mondagnd
receives services following the requirements of tlethrough-4-hourrule. The studenis then absent on
Tuesday, Wednesdagnd Thursday but receig® hours of homebound instruction from a certified
special education teacher on Thursday following thguirements of the homebound funding chafthe
student returrsto school on Friday and recesgervices following the requirements of thetrough-4-
hour rule.The student generatb eligible days preseni he studen® instructional setting codis 42,
resource room/services at least 21% and less than 50%6r 2 days and)1, homeboundfor 3 days.

During the second week of the secodiveek reporting period, the studerig present alls days and
receives services following the requirements of tRethrough-4-hourrule. The student generatb
eligible days present in instructional setting caotiz

During the third week of the secordweek reporting period, the studern$ present alb days and
receives services following the requirements of tRethrough-4-hourrule. The student generatb
eligible days present in instructional setting caotiz

During the fourth week of the secor@week reporting period, the studer$ present on Monday,
Tuesdayand Wednesday angkceivesservices followingte requirements of th@-through-4-hour rule.
The studenis then absent on Thursday and Friday bogshot receive any homebound instruction
because the studeris too ill to receive service$he student generate3 eligible days present in
instructiond setting code42. The studenis counted absent fo? days.

During the fifth week of the secorweek reporting period, the studerit absent alb days ands
served4 hours at home by a certified special education teacher following the requiremeiite of
homebound funding charfThe student generate5 eligible days present in instructional setting code
0L

152You can access the Texas Medical B@asedarchable database of licensed physicians at
http://reg.tmb.state.tx.us/OnLin¥erif/Phys NoticeVerif.asp
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During the sixth week of the secoBeveek reporting period, the studerns$ present alb days and
receives services following the requirements of tl2ethrough-4-hour rule. The student generateb
eligible days present in instructional setting coti2

To documenfor attendance reporting purposéise changing instructional settings for this
student who has aecurring condition, the attendance clerk accumusdtee attendance
information for the entire secongiweek reporting period and summarshe information for
the eligible days of attendance and contact hours servhad.eligible days present and absen
arerecorded irthe attendance accounting system at the end of the sedneek reporting
period.

Example 3A certified special educatioteacher administers theequiredstate math assessmernto a
student confined to the home on a Tuesday. It takes the student 2shimucomplete the math
assessmentThe teacher returns on Wednesday and administergelg@iredstate readingassessment
It takes the student 2 hours to complete theadingassessrant.

The student earns only 1 eligible day present for Tuesday and only 1 eligible day present for
Wednesday. Theertified special educatioieacher must schedule 2 more hoursrofnebound
instruction during the week so the student can earn an entirekveg attendance credit. The
additionalhomebound instructiomay be any day of the same week, Sunday to Saturday,
including the same calendar day that the tesshdministered. In all cases, themebound
instruction must be in addition to the time theudentistested.

Example 4A certified special educatiaeacher administesa final exam to a student confined to the
home, and it takes the student 30 minutes to complete the exam.

The student must receian additional30 minutes ohomeboundnstruction to earn 1 day
present.

Example 5A student with a chronic, recurririness normallyeceives special education and related
services in the special education homebound instructional setting. The st@d#wdtor has provided
documentation gating that the student may attend school when ablde studen® ARD committee has
specified that the student is to be served in the special education mainstream instructional setting when
the student is well enough to attend school.

On Tuesday, the stient is served at home by a certified special education teacher for 3 hours. On
Friday of the same week, the student feels well enough to attehdurs of school at the stude@t
campus. The studeris present when attendance is taken and is recorded pres

The student earns 3 eligible days present for the time the student was served on Tuesday, per the
Homebound Funding Chaifithe studer® instructional setting code for that dés01,

homeboundThe student also earrisadditional day preserfor attending schoobn Friday, per

the 2through-4-hour ruleand the studer® being present at the time attendance was takene
studen®@ instructional setting code for Fride40, mainstream
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4.18.2 Code 02 Hospital Class Exampe

Example 1A student in special education has been confined to a hospitdiile at the hospital, the
student attends class at the hospital taught by a teacher fyour district@ high school campus.

The instructionasetting code for this studelig 02, hospital classStandard attendance
accounting rules apply for recording student absences for students in the hospital class
instructionalsetting.

Example 2A special education student who resides in a residential care and treatment feudtlity
your distric® boundaries receives special education instruction and related services at the residential
care and treatment facility.

The instructionasettingcode for this studens 02, hospital class

4.18.3 Code 08 Vocational Adjustment Class (VAC) Example

A gudent works half of the school daand attends classes the other half of the day. During the
instructional half of the day, the student attends one special education class related to job traiding an
two CTERlasses. After 3 weeks, the student loses his job but remains in the special education job
training class he has been enrolled in from the beginning of the school year.

For the time the student is gainfully employed, the instructional setting codedatuldentis
08, and tle CTEodeis V2 (seeSection 5 Career and Techni@lucation (CTE)As soon as the
student loses his job, the stud@tnstuctional setting code changéo reflect the appropriate
code for the interim placement determined by the ARD committdehe CTEode remaisV2
if the student remains enrolled in two vocational classes. Note that €lagdes a CTElasses
and not pecial education classes.

A student who loses a job must be provided with a full instructional day during the time he or she
is without a job. A studemhustnot stay at home during the time in which he or she was
previously on the job.

4.18.4 Code 40 Mainstream Examples

Example 1A student attends all general educatiomssesCertifiedspecial education personnel are
involved in the implementation of the stude®tIERhrough the provision of direct, indirect, and/or
support services tohe sudent. The studer® IERspecifies the services ahwill be provided by certifie
special educatiostaff membergo enable the student to appropriately progress in the general
education curriculumappropriately advance in achieving the goals sdtindhe studenf@ IERor both

The instructionasettingcode for this studens 40, mainstream

Example 2A student attends six general education classes a day. In five of the six general education
classes the student receives special educatiomises by certified special education personnel.

The instructionasettingcode for this studens 40, mainstreampecause the student receives
special education services in the general education class.
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Example 3A student attend all general education class&sd receives special education services in the
general education settind~or 1 hour a week, as documented in the, 85 student receives physical
therapy in the general education classroom.

The instructional setting cedfor this studenis 40, mainstreampecause the student receival$
special education angklated services in the general education class. (If this student received
physical therapyn a location other than a general education settittgen the instrudgonal
setting code would bé1, resource room/servicedess than 21% The studer@ physical
therapy indicator codes 1.

Example 4A student attends all general education classes with an interpreter from the RDSPD

The instructional setting code for this studé&¥0, mainstreampecause the student receives
special education services in the general education class. Regardless of the amount of time the
interpreter spends with the student, the instructional settingesis 40.

Example 5A 4yearold student with a disability who is eligible for tR&program and the special
education program receives special education and related services (including speeaby) in the PK
classroom for 3 hours 5 days a week. The certified special education teacher teachewailialy in
the PKclassroom with the Pkeacher for the full 3 hours and the full 5 days. The occupational therapist
provides services for 20 minutes twi a weekn the PKclassroom. The speech therapist provides
speech instruction for 30 minutes a week itbaation other than a general education setting.

The student generaghalf-day ADA eligibility.

PEIMS 163 Record and Student Detail Report:
The instructinal setting code for this studerg40, mainstream the speech therapy indicator
codeis 2; and the occupational therapy indicator cadd.

PEIMS 405 Record:

Oneinstructionalsetting coddsrecorded for this studen@0, no instructional setting(The 405

record does not permit reporting of the mainstream instructional setting code. If a student is in a
mainstream instructional setting and also receives speech therapy services, the 405 record

should have only one imsctional setting code reportedt n @ ¢ KS a0 dzZRSy 1 Qa YI Ay a
days present are reported on the 400 record.)

4.18.5 Codes 41 and 42Resource Room/Services Examples

Example 1A student attends four general education classes and three special education classes a day.
The studentattends the three special education classes in the resource room.

The instructional setting code for this studés¥®2, resource room/servicesat least 21% and
less than 50%hecause the student is a location other than a general educatisettingof the
general education class to receive special education services in the resource room and the
student receives special education services for at least 21% and less than 50% (3/7 = 43%) of the
studen@ total instructional day.
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If this student attendedix general education classes and one special education class a day|, then
the studentwould have an instructional setting codd#41, resource room/servicedess than
21%,because the studentould bein alocation other than a general education settiobthe
general education class to receive special education servicesautdreceive special education
services for less than 21% (1/7 = 14%) of the st@léothl instructional day.

Example 2A student attends all general classew receives spediaducation services in thgeneral
education settingexcept forl hour a week, as documented in the |Eenthe student is pulled out to
receive physical therapn a special education setting.

The instructional setting code for this studé&¥1, resource room/servicesless than 21%,
because the student receives regularly scheduled related servieepéaial educatiosetting
but is otherwise served in general educatidhe physical therapy indicator coidd.

Example 3A student attends all general classes, exceptifoour a week, as documented in the JEP
whenthe student receives support services in a resource rdiam a certified special education
teacher, or from an itinerant teacher from an RDSPD

The instructioal setting code for this studeig41, resource room/servicedess than 21%,
because the student receives direct, regularly scheduled special education support servicgs in a
special education setting.

4.18.6 Codes 43 and 44SeltContained, Mild/Maderate/Severe, Regular
Campus Examples

Example 1A student on a departmentalized campus attends four special education classes and three
general education classes each day.

The instructional setting code for this studé&#3, selfcontained, mild/moderatésevere,
regular campus at least 50% and no more than 60%gcause the student receives special
education services for at least 50% and no more than 60% (4/7 = 57%) of the Gttmtaht
instructional day.

Example 2A student on an elementary campus spedsut of 6 instructional hours in the special
education classroom.

The instructional setting code for this studé&#3, selfcontained, mild/moderate/severe,
regular campus at least 50% and no more than 60%80 minutes/360 minutes = 50%).

Example 3A student on an elementary campus spends 200 minutes out of 300 instructional minutes in
the special education classrooifhe student spends the othet0O0 minutesin ageneral education
classroom

The instructionbsetting code for this studeig 44, selfcontained, mild/moderate/severe,
regular campus more than 60%because 67% (200/300 = 67%) of the stu@eintstructional
day is spent in special education.
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Example 4A student on an elementary campus speiid® minutes out of 300 instructional minutes in
the special education classroom and receives 30 minutes (an average of 6 minutes/day) of speech (or
any related servicé) The student spends the other 149 minutes in a general education classroom.

*The following coding information assumes the student receives speech therapy.

PEIMS 163 Record and Student Detail Report:

The instructional setting code for this studé&#3, selfcontained, mild/ moderate/severe,
regular campus at least 50% and no more tha®0%,because 50% (151/300 = 50%) of the
studen@ instructional day is spent in special educatidre speech therapy indicator cade.

PEIMS 405 Record:

Two instructionaketting codes areecorded for this studen#t3, selfcontained, mild/
moderate/severe, regular campusat least 50% and no more than 60%nd 00, no
instructional setting.

Example 5A student legally transferred into the serving district attends classes for the entire
instructional dayin the special education classroom tlsarves students from other districts.

The instructional setting code for this studé&s#4, selfcontained, mild/moderate/severe,
regular campus more than 60%becausehe student is in the special education classroom for
more than 60% of the stude@instructional day. All absences and eligible days prement
recorded in the serving distri@tattendance accounting system. For students 3 througgabs

of agewith disabilities, the instructional setting codedss, fulktime early childhood special
education setting.

The studer® ADA eligibility codie 3 - Eligible Transfer Student Fllay (see.2.1.4 Code 3
Eligible Transfer Student FtDay).

4.18.7 Code 45 FullTime Early ChildhooPPCD¥pecial Education Setting (FT
EC SPED) Example

Ad-yearold studentwith a disability receives futime special education and related services in
educational programs designed primarily for children with disabilities locatdda@alschooldistrict
campusesNo education or related services are provided in the mainstne@arly childhood settings.

The instructional setting code for this studé&#5, fulktime early childhood special education
setting, because no education or related services are provided in mainstream early childhood
settings.

4.18.8 Codes 8889 - Residential Care and Treatment Facility (Nonresident)
Examples

Example 1Aresidential care and treatment facility within the boundaries of your school district
Several special education students who reside in the facility attend school and repeiial education
services at a school campus in your district. These stufeatents do not reside within the boundaries
of your district.
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Fora special education student who resides in the residential care and treatment fadity
receives all spegli education and related servicesmainstreamclasses at a local school district
campus, the instructional setting code81, residential care and treatment facility

mainstream

Fora special education student who resides in the residential caréreaimnent facilityand
attendsone special education class and six general education clagsadocal school district
campus, the instructional setting cod2, residential care and treatment facilityresource
room/services- less than 21%1/7 = %4%).

Fora special education student who resides in the residential care and treatment faadity
attendsthree special education classes and four general education claasasocal school
districtcampus, the instructional setting co@83, residetial care and treatment facility-
resource room/servicesat least 21% and less than 50@/7 = 43%).

Fora special education student who resides in the residential care and treatment fadity
attendsthree special education classes and three gerlezducation classeat alocal school
districtcampus, the instructional setting code84, residential care and treatment facility
selfcontained, mild/moderate/severe, regular campusat least 50% and no more than 60%
(3/6 = 50%).

Fora special education student who resides in the residential care and treatment fadity
attendsfive specialeducation classes and one general education clasalocal school district
campus, the instructional setting cod5, residential care antreatment facility - self
contained, mild/moderate/severe, regular campuamore than 60%5/6 = 83%).

Fora special education student who resides in the residential care and treatment faadity
receivespeech therapy services onlthe instructionabketting codds 00, no instructional
setting.

Example 2A special education student who resides in a residential care and treatment fautlitp
your distric@ boundaries attends special education classesloga school district campubat serves
only special education students.

The instructional setting code for this studes®6, residential care and treatment facility
separate campus

Example 3A 3-yearold special education stientwho resides in a residential care and treatment
facility within your distric@ boundaries receives special education and related services in a self
contained special education classroom withiohald carefacility.

The instructional setting code for this studés®7, residential care and treatmerfecility -
community class

If the services were provided in a sshtained special education class within an agency in the
community (such as a communitased Head Start progranthen the instructionadetting code
for this student still would b8&7.
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Example 4A special education student who resides in a residential care and treatment fedility

your distric@ boundaries works half of the school day and attends classes at the high school campus the
other half of the day. During the instructiahhalf of the day, the student attends one special education
class related to job &ining and twaCTERIasses.

The instructional setting code for this studé&®8, residential care and treatment facility
vocational adjustment classThe studer® OE code i¥2 (seeSection 5 Career and Technical
Education (CTE)Note that CTED classeg &TElasses and not special education classes.

Example 5A 4-yearold specid education studentvho resides in a residential care and treatment
facility within your distric® boundaries receives fdlme special education and lated services in the
PPCn a local school district elementacgmpus.

The instructional setting code for this studé&®9, residential care and treatment facilityfull-
time early childhood special education setting

4.18.9 Codes 9498 - Off Home CampuExamples

Example 1A student attends special education classes total school districtampus that servesnly
special education students.

The instructional setting code for this studé&®6, off home campusseparate campus

Example 2A student attends the entire instructional day in another school district because the home
district does not offer the special education services the A&Bmitteedetermined are required for
the student to have an appropriate education

There should be an agreement between the home district and the receiving district regarding the
reporting of PEIM&nd attendance data for this studerif.the home distiit reports tresedata, it may
report this student as being enrolled in the home district, even though the student attends the entire
instructional day in the receiving distri¢iowever, it isalso permissible fathe receiving districto

report this student inthe PEIMSinstead of the home districOnly one districtnayreport PEIM@lata

for an individual studentThe receiving district is responsible for recording student abseaad
attendance. The receiving district must either subthis information to the home district (if the home
district is responsible for reporting PEIMS data) or enter the information (if the receiving district is
responsible for reporting PEIMfata for the student).

If the student attends three general education classes and three special education classes, the
instructional settings determined according to which entity reports PER#8ndance data for

the student. If reported by the home district, the instructicsedting code for this studerid 94,

off home campus self-contained, mild/moderate/severe, regular campusat least 50% and

no more than 60%3/6 = 50%). If reported by the receiving district, the instructional setting code
for this studenis43, selfcontained, mild/moderate/severe, regular campusat least 50% and

no more than 60%

If the student attends five special education classes and one general education class in another
district because the home district does not offer the special educsgiatices the ARD
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committeeprescribed, and if the home district reports PEdd for the student, then the
instructional setting code for this studes®95, off home campusself-contained,
mild/moderate/severe, regular campusmore than 60%{5/6 = 83%). If the receiving district
reports PEIM8ata for the student, the instructionaktting codds 44, selfcontained,
mild/moderate/severe, regular campusmore than 60%

If the student receives special education services and support intreamsclasses in another
district because the home district does not offer the special education services the ARD
committeeprescribed, and if the home district enters PEIMS data for this student, then the
instructionalsetting code for this studeri 91, off home campus mainstream If the receiving
district reports PEIM@&atafor this student, the instructional setting code}0, mainstream

If the student attends three special education classes and four general education classes in

another district lecause the home district does not offer the special education services the ARD

committeeprescribed, and if the home district reports PEdd for this student, then the
instructionalsetting code for this studei 93, off home campusresource room/grvices- at
least 21% and less than 508&/7 = 43%). If the receiving district reports PEWdia for this
student, the instructionadetting coddés 42, resource room/servicesat least 21% and less than
50%

Example3: A special educatiostudentattends a special education class at the nearby Mental Health
Mental Retardation (MHMR) Center (sheltered worksh&ehool district personnel teach this class.

The instructional setting code for this studé&s®7, off home ampus- community class

Exampled: A5-yearold special education student receives ftithe special education and related
services in aelfcontainedmultidistrict preschoolclassoom designed for children with disabilities

The instructional settingode for this studeris 98, off home campus full-time early childhood
special education setting

Example5: A preschochgestudent with a disability who is eligible for special education and related
servicess providedspecial education services in a ssbhtained special education classroom within a
child carefacility.

The instructional setting code for this studé&s®7, off home campuscommunity class

If the services were provided in a sshtained speciaducation class within an agency in the

community, then the instructional setting code foe 8tudentstill wouldbe 97, off home

campus- community class.
Example 6A 3yearold student with a disability receives special education services (inclagaerh
therapy) in a communitpased child care center for 4 hours 5 days a wagkis in a class in which the
majority of students are not receiving special education serviths certified special education teacher
teaches collaboratively in the commityrbased child care classroom with the child care provider for the
full 4 hours and the full 5 days. The speech therapist provides speech instruction to the child for 30
minutes a week in the communiyased child care classroom and provides consultabahe teachers
for 15 minutes a week.
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The student generasfull-day ADA eligibilithecause the student meets the requirements of the
2-through-4-hourrule.

PEIMS 163 Record and Student Detail Report:
The instructional setting code for this studes®1, off home campusmainstream,and the
speech therapy indicator code2.

PEIMS 405 Record:
Two instructional setting codese recorded for this studenf1, off home campus
mainstream,and 00, no instructional setting.

Example 7A 4yearold student with a disability receives special education services and related services
in a communitybased child care center and is in a class in which the majority of students are not
receiving special education services. The certified spediatation teacher provides services 30

minutes twice a week and consults with the child care provider for 30 minutes once a week. The speech
therapist provides speech instruction to the child for 30 minutes a week in the comrrhestd child

care classrom and provides consultation to the teachers for 15 minutes a week. An aide is in the
classroom 4 hours a day for 5 days a week to provide support services to the student.

The studer® ADA eligibility codis 0 - Enrolled, Not in Membership, because siedent does
not meet the requirements of thzthrough-4-hourrule for ADA eligibility.

PEIMS 163 Record and Student Detail Report:
Theinstructional setting code for this studestdl, off home campusmainstream,and the
speech therapy indicator ceds 2.

PEIMS 405 Record:
Two instructional setting codese recorded for this studenfl1, off home campus
mainstream,and 00, no instructional setting.

Example 8A 4yearold student with a disability receives special education services in a community
based child care center and is in a class in which the majority of students are not receiving special
education services. The certified special education teacheriges services 60 minutes once a week
and consults with the child care provider for 60 minutes once a week.

The studer® ADA eligibility codis 0 - Enrolled, Not in Membership, because the student does
not meet the requirements of thetBrough-4-hourrule for ADA eligibility. The instructional
setting code for this studeis 91, off home campusmainstream

4.18.10 Speech Therapindicator Code Examples

Example 1A student receives services from the speech therapist 30 minutes a week and atbnds
generaleducation classedhe services from the speech therapist are the only special education services
the student receives.
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PEIMS 163 Record and Student Detail Report:
The instructional setting code for this studé&®0, no instructionalsetting, and the speech
therapy indicator codes 1.

PEIMS 405 Record:
The instructional setting code for this studé&0, no instructional setting.

Example 2A student receives direct speech therapy servenedindirect support from the speech
therapy program through services provided by a speech therafligtse are the only special education
services the student receives.

PEIMS 163 Record and Student Detail Report:

Regardless of whether these services anghsttp are provided in a general educationia
location other than a general education settiting instructional setting code for this studesat
00, no instructional settingand the speech therapy indicator cadéd.

PEIMS 405 Record:
The instructional setting code for this studes®0, no instructional setting.

Example 3A 4yearold student with a disability is eligible fand attendghe PKprogram The only

special education servicéise student receives argpeech therapy andupport serviceswhichare

provided by the speech therapist. The speech therapist provides services 30 minutes twice a week in a
location other than a general education settiagd goes into théKclassroom to provide services

consult with thePKteacher, or both30 minutes a week.

PEIMS 163 Record and Student Detail Report:
The instructional setting code for this studé&0, no instructional settingand the speech

therapy indicator codes 1.

PEIMS 405 Record:
The instructional setting cke for this studenis 00, no instructional setting.

Example 4A 4yearold student with a disabilitattends a communitypased child care centefhe only
special education servicéise student receives argpeech therapy and support servi¢eghichare

provided by the speech therapist. The speech therapist provides services 30 minutes twice a week and
consults with the child care provider for 30 minutes once a wéekaide is in the classroom 2 hours a
day5 days week to provide support servicesthe student.

The student wilhot generatecontact hourdecausdhe studentdoes not meet the
requirements of th@-through-4-hour rule for ADA eligibility.

PEIMS 163 Record and Student Detail Report:
The instructional setting code for this studé&®0, no instructional settingand the speech

therapy indicator codes 1.

PEIMS 405 Record:
The instructional setting code for this studé&®0, no instructional setting.
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Example 5A 4yearold student receives only speech therapy qiysicatherapy services. The speech
therapist provides services 30 minutes twice a week, angthesicakherapist provides services 30
minutes twice a weeKThe student does not receive any othservices The student is ineligible for PK
but is eligible forte special education services the student receives.

The student wilhot generate contact hours because the student does not meet the
requirements of th@-through4-hourrule for ADA eligibility.

PEIMS 163 Record and Student Detail Report:
The instrutional setting code for this studeig00, no instructional settingthe speech therapy
indicator codds 1; and thephysicatherapy indicator codés 1.

PEIMS 405 Record:
The instructional setting code for this studé&®0, no instructional setting.

4.18.11 Speech Therapindicator Code Examples

Example 1A student attends on&5-minute special education class and fiv&minute general
education classes a day. addition, the student is pulled out of the general education setting to wor
with aspeech therapist once a week for 30 minutes location other than a general education settin

PEIMS 163 Record and Student Detail Report:
Theinstructional setting code for this studest41, resource room/servicedess than 21%305
minutes/l,650minutes = 18%)yand thespeech therapy indicator code2.

PEIMS 405 Record:
Two instructional setting codeserecorded for this studen#tl, resource room/servicedess
than 21%,and00, no instructional setting.

Example 2A student attends on&5-minute special education class and fdB-minute general
education classes a day. addition, the student is pulled out of the general education setting to wor
with a speech therapist once a week for 30 minutea location other than a general echtion setting

PEIMS 163 Record and Student Detail Report:
Theinstructional setting code for this studesi42, resource room/servicesat least 21% and
less than 50%305minutes/1,375minutes = 22%)and thespeech therapy indicator code2.

PEIM 405 Record:
Two instructional setting codeserecorded for this studen#2, resource room/servicesat
least 21% and less than 50%nd 00, no instructional setting.

Example 3A student witha speech impairmenand another type of disabilityeceivesspecial
educationservices and support from a special education teacher in the general education classroom.
The student also receives direct speech therapy services.

PEIMS 163 Record and Student Detail Report:
Theinstructional setting code fdhis studentis 40, mainstreamand thespeech therapy
indicator codds 2. Theinstructional setting code @&f0 maybe used regardless of whether the
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direct speech therapy services are provided in the general education classradatation
other than ageneral education setting

PEIMS 405 Record:
Oneinstructional setting codes recorded for this studen@0, no instructional setting(The 405

record does not permit reporting of the mainstream instructional setting code. If a student is in a

mainstrean instructional setting and also receives speech therapy services, the 405 record
should have only one insttional setting code reportedt n @ ¢ KS &G dzRSy (i Q&
days present are reported on the 400 record.)

4.18.12 Calculation of Excess @@act HoursExamples

Example 1A student attends si€TEclasses (V6) and speech therafy2b contact hour multiplier), for
a total of 6.25 contact hours a day.

Since thisiumber of contact houris over the 6.00 hour per day maximubr5 contact hours
must be subtracted from the speech therapy setting (instructional settingQfae
instructional setting for every eligible day present the student accumulates.

Example 2A student attends tw special education classes and four general education classesAllday.
four of the general education classes &€EclassesThe student would earn 2.859 contact hours for
special education (contact hour multiplier for instructional setting cd@eresource room/services at
least 21% and less than 50%nd 4.00 contact hours f@THV4), totaling 6.859 contact hours a day.
The first6-week reporting period has 30 days taugbf. those 30 days, thstudentis present 28 days.

Since te number oftontact hourds over the 6.00 hour per day maximum, 0.859 contact hours
must be subtracted from the resource room instructional setting for every eligible day present
the student accumulates.

The excess contact hodws the first 6week reporting periodor this studentare calculated as
follows:

Calculate Special Education Contact Hours:

Eligible Days Present 28.000
x Special Educationo@tact HourMultiplier x2.859
Total Special Education Contact Hours 80.052
CalculateCTEContact Hours:

Eligible Days Present 28.00
x CTEContact Hour Multiplier x4.00
Total CTEContact Hours 112.00
Calculate Total Contact Hours:

CTEContact Hours 112.000
+ Special Education Contact Hours + 80.052
Total Contact Hours 192.052

Calculate Maximun€ontact Hours Allowed:
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Number Days Present 28.00

x Maximum Hours per Day x6.00

Total Maximum Contact Hours Allowed 168.00

Calculate Total Excess Contact Hours

Total Contact Hours 192.052

¢ Maximum Contact Hours Allowed ¢ 168.000

Total Exces€ontact Hourdor First6 Weeks 24.052
OR

Calculate Excess Contact Hopes Day:

Total Contact Hours per Day 6.859
¢ Maximum Hours per Day € 6.000
Total Excess Contact Hoyssr Day 0.859
Calculate Total Excess Contact Hours

Total Exces€ontact Hourper Day 0.859
x Eligible Days Present x28.000
Total Excess Contact Houiw First6 Weeks 24.052

Example 3A student attends two special education classes and four general education classeslh day.
of the general education classes &&EclassesThe student would earn 2.859 contact hours for special
education (contact hour multiplier for instructional setting cotl& resource room/servicesat least

21% and less than 50pand 4.00 contact has forCTHV4), totaling 6.859 contact hours a d&@n the

11th schoolday of the first6 weeks, the ARBommittee meets and changes the stud@nscheduleThe
studentthen attends one special education class and five general education classeshdl fiag .of the
general education classes a&d ElassesThe student would earn 2.859 contact hours for special
education (contact hour multiplier for instructional setting cotle resource room/servicesless than

2199 and 5.00 contact hours f@TEV5) totaling 7.859 contact hours a dayhe first6-week reporting
period has 30 days taught, and this studeriresent every day.

The excess contact hodws the first6-week reporting period for this studeate calculated as
follows:

CalculateSpecial Education Contact Hours for First 10 Days:

Eligible Days Present 10.000
x Special Educationo@tact HourMultiplier x2.859
Total Special Education Contact Hours 28.590
CalculateCTEContact Hours for First 10 Days:

Eligible Days Present 10.00
x CTEontact Hour Multiplier x4.00
Total CTEContact Hours 40.00

Calculate Total Contact Hours for First 10 Days:

CTEContact Hours 40.000
+ Special Education Contact Hours + 28.590
Total Contact Hours for First 10 Days 68.590
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Calculate Maximum Contact Hours Allowed for First 10 Days:

Number Days Present 10.00
x Maximum Hours per Day X 6.00
Total Maximum Contact Hours Allowed 60.00
Calculate Excess Contact HolarsFirst 10 Days:
Total Contact Hours 68.590
¢ Maximum Contact Hours Allowed € 60.000
Total Excess Contact Houie First 10 Days 8.590
Calculate Special Education Contact Hours for Last 20 Days:
Eligible Days Present 20.000
x Special Educationo@tact HourMultiplier x 2.859
Total SpeciaEducation Contact Hours 57.180
Calculate TEContact Hours for Last 20 Days:
Eligible Days Present 20.00
x CTEContact Hour Multiplier x5.00
Total CTEContact Hours 100.00
Calculate Total Contact Hours for Last 20 Days:
CTEContact Hours 100.000
+ Special Education Contact Hours +57.180
Total Contact Hours for Last 20 Days 157.180
Calculate Maximum Contact Hours Allowed for Last 20 Days:
Number Days Present 20.00
x Maximum Hours per Day x6.00
Total Maximum Contact Hours Allowed 120.00
Calculate Excess Contact HolarsLast 20 Days:
Total Contact Hours 157.180
¢ Maximum Contact Hours Allowed ¢ 120.000
Total Excess Contact Houie Last 20 Days 37.180
Calculate Total Excess Contact Hours
Excess Contact Hourast 20 Days 37.180
+ Excess Contact Howsst 10 Days + 8.590
Total Excess Contact Houiw First 6Weeks 45.770
OR
Calculate Excess Contact Hopes Day for First 10 Days:
Total Contact Hours per Day 6.859
¢ Maximum Hours per Day € 6.000
Total Excess Contact Houper Day 0.859
Calculate Total Excess Contact Hdarg-irst 10 Days:
Total Excess Contact Hoyer Day 0.859
x Eligible Days Present x10.000
Total Excess Contact Houie First 10 Days 8.590
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Calculate Excess Contact Hopes Day for Last 20 Days:

Total Contact Hours per Day
¢ Maximum Hours per Day
Total Excess Contact Hoyssr Day

Calculate Total Excess Contact Hdard ast 20 Days:
Total Excess Contact Hoyer Day

x Eligible Days Present

Total Excess Contact Houie Last 20 Days

Calculate Total Excess Contact Hours
Excess Contact Houir Last 20 Days

+ Excess Contact Hodos First 10 Days
Total Excess Contact Houiar First 6 Weeks

7.859

¢ 6.000
1.859

1.859
x20.000
37.180

37.180
+ 8.590
45.770
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This section addresses unique attendance accounting provisions for CTE. They must be applied in

conjunction with the general rules in Sectidh 2, and 3. If students are served by multiple programs,
review and apply the provisions of each applicable program.

Important: See Section 3 for general attendance requirements that apply to all program areas
including CTE.

5.1 Responsibility

List in the following spaces the name and phone number of the district personnel to whom all
coding questions should be directed:

Name:

Phone Number:

5.2 Eligibility and Eligible Days Present

Your district is responsible for ensuring €dktact hour funding eligibility by meeting the followifige
criteria:

1. Each CTeoursemust be taught by ajualified/certified teachet>3as defined in 19 Texas

Administrative Code (TAChapter 231Subchapter Fwith the exceptios described in the
following threeparagraphs.

1 This requirement does not apply to an openrollment charter school unless the
schoofd charter states that a CTE course must be taught by a qualified/certified CTE

teacher.ltalsodoey/ 2 0 F LIS & (G2 | RAAOGNAROG 2F AYyy20L 0
innovation plan allows the use of uncertified teachers in CTE cla¥sashers with less
GKFy | .1 OKSt2NRa RSANBS IINB y2i0 StA3ArAotS

requirements.

1 Whendistricts partner with technical or community colleges to offer dual credit,
including local or statewide articulated CTE courses, the postsecondary faculty must
meet Southern Association @olleges and Schod&acher requirements.
Postsecondary faculty are not required be certified by theState Board for Educator
Certificationwhen teaching secondary students under articulation agreements.

153 Texas Education Code (TES2)L.003
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http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=19&pt=7&ch=231&sch=E
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.21.htm#21.003

1 Anindividual who has been issued a School District Teaching Permit in accordancg with
the TEC, §21.055, to teach a CTE course is deemed qualified by the local district that
issued the permit and is not required to obtain a teaching certificate in accoedaith
TEC, 821.008. S OKSNE ¢AlGK fSaa GKFy I . I OKSlft 2NDna
courses that meet graduation requirements.

2. Your district must report a teacher of record for each CTE coexsept for a dual credit course
taught in a mn-campusbased setting, such ascammunity ortechnical colleg€”. The teacher
of recordreported through the Public Education Information Management System (PEINES)
be the teacher in the classroom responsible for teaching and learning, grades, attendetc.

3. Your district must maintain documentation showing the average minutes per day for each CTE
course as specified iB.11 Documentation(see5.6 Computing Contact Houys

4. Your district must ensure that the appropriate resources, laboratoeqaipment,and
technology are provided to teach the Texas Essential Knowledge and Skills (TEKS) for the courses
offered.

5. To be eligible for CTE contact hour funding, your district must affkrastone coherent
sequence of coursen at least three differenCareerQusters®,

Important: If your district assigns a substitute teacherteach a CTE course and the teactiees not
hold the certification required by 19 TAC Chapter Zaihchapter Byour district may continue to earn
CTE weighted fundirfgr that course for no more than 30 consecutive school days.

5.2.1 Eligibility of Students for Funding
Students irgrades 6 through 12 are eligible to bervedin CTE programs.

Eligibility for Contact HoursOnly students irgrades 9 through 12 are eligible for CTE contact hours,
except for students imgrades 7 and 8 who are eligible for and enrolledaneer and technical education
for the disabledtourses (se&.9 Career and Technical Education for the Disabl€T EDPCour®s).

5.2.2Eligibility of Courses for Funding

Stateapproved CTEourses ardisted in Section 4, Code Table C022 ofRE#MIPata Standards

available at

http://tea.texas.gov/Reports _and Data/Data_Submission/PEIMS/PEIMS Data_Standards/PEIMS Data
Standards/

Your district must spend its C$tate allotment funding in accordance with the provisions of 19 TAC
8105.11 related to maximum allowable indirect costs.

154 Reporting a teacher of record for a dual credit class taught in acaampusbased setting is optical.

155 A Career Cluster is one of the 16 Career Clusters around which CTE is organized. A list of the 16 Career Clustees and links t
recommended sequences of courses is available on the following TEA web page.
http://ritter.tea.state.tx.us/rules/tac/chapter130/index.html
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Your school district may receive state gletied funding for all CTE innovative courses approved by the
Texas Education Agency (TEA)students in gades 9 through 12. To receive CTE weighted funding,
your district must maintain documentation of local board approval to offer anyafpfoved inn@ative
course®®® For a new innovative course, your district must folliwe process for applying to the TEA fqr
approval to offer the new innovative course.

5.2.3 EarningCTEContact Hours

A student may enroll simultaneously in as many CTE courses@asieisschedule permits. For funding
purposes, however, the student may receive no more than 6 contact hours per dad.15d€ligible
DaysPresent andContact Hour}.

A student iot eligible to receive any CTE contact hours for participating for 1 hour-imoa2course
or for 1 or 2 hours in a-Bour course.

See3.69 Effective Dates for Program ChangesSection 3 for important information on making
program changes in student attendance records.

Seel2.2Texas Virtual School Network (TxVSH) information on time spent in online courses
provided through the TxXVSN staled online learning initiative.

Seel2.4 OnCampus Online Courséot Providedthrough the TxVSKbr information on time spent in
on-campus online coursawt provided through TxVSISeel2.5 SeHPacedComputerCoursefor
information on tme spent in selpaced compugr courses.

5.24 Earning CTE Contact Hounsa NonCampusBasedSetting

For a student to earn CTE contact hoiarsny of the following settingsr programs the student must
continue to receive the same amount and type of CTE service that he or she was receiving before being
placed in that settingunder the supervisin of aqualified/certified teacher, as defined in 19 TAC
Chapter 231Subchapter E

1 special educatioimstructional setting ohomebound (01), hospital class (02), or statgported

living centen(30)
1 general education homeboun@&EHprogram
1 pregnancyrelated service$PRS) compensatory education home instruction (Qibidyam

For information about special educatiamstructional settings,ee 4.7 Instructional Setting Coded-or
requirements related to the log that a special education homebound teacher must &eep,7.2.5
Homebound Fundin@nd HomeboundDocumentation Requirements

For information on the GEH program, s2& General Education Homebound (GHPtpbgram

15619 TAG74.27
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For information about CEHI and CTE, %48 PRS and Career and Technical Education @ioR)17.4
Exampled. For requirements related to the CEHI teaddeér  B.B5DochfeStation

5.3 Enrollment Procedures

The procedures for enrolling a student in Cokrges are as follows:
1. A student enrolls in schoand the studen® class schedule is determined.

2. Appropriate CTE staffiembersreview the studen® schedule and determine the correct CTE
code.

3. Attendance personnel record the CTE code in the attendance accounting system.
4. Appropriate CTE staffiembersreview changes in the stude®tschedule.

If CTE courses are added or dropped, the stud8e@TE code could change. Changes will occur
most often at the beginning of a new semester. If your district operates a block schedule, CTE
staff membersmay need to review student schedules more often, depending on the type of
block schedule.

Attendancestaff membersshould record the effective date of any change in a stu@GTE
code in the atendance accounting system. The effective date is the date the st@lscihedule
changed.

Important: A student enrolled in a CTE course for the entire semester must be reported on the PEIMS
415 course completion record to be reported for CTE contact hours on the PEIMS 410 record for student
attendance and weighted funding.

5.3.1 Determining the Number of Students to Enroll in@e

In determining the number of students to enroll in amourse your school district must consider the
subject to be taught, the teaching methodology to be used, and any need for individual instrt¥¢tion.

5.4 Withdrawal Procedures

The procedures for withdrawing a student from @€bErses are as follows:

1. Thestudent withdraws from school, or the studeé@tclass schedule changes. As a result, the
student is no longer enrolled in a given @€oHrse

2. Attendance personnel record the effective date of withdrawal in the attendance accounting
system, and eligiblE€TE days are no longer accumulated from that date forward focdhese
from which the student withdrew.

157 TEC§25.114c)
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CTEcontact houranustnot be claimed when a student receiving GEvices is placed in a disciplinary
setting for example in-school suspensionralisciplinary alternative education prograror more than

5 consecutive days if the same amount and type of€<&féces are not provideoly a CTEeacher. After

5 consecutive days without CTE services being provided, district personnel must remstueltre

from the PEIM810 record for CTEontact hours effective the first day of placement in the disciplinary
setting.

In other words, your district may place a student in a disciplinary setting for up to and including 5
consecutive days and continte claim CTE contact hours even though no §€Ffdces are provided to
the student.A student may earn statgraduationcredit for a CTEourse if the student continues to
work on the course even though direct CTE instruction is not provided during pefiddsiplinary
removal

5.5CTE (Contadtiour) Coces

A student who is enrolled in CTE courses approved for state weighted fundindnavesa

corresponding CTE co@¢1, V2, V3, V4, V5, or Mér attendanceaccounting purposes & i dzZRSy G Q&
code is ged to calculate contact hours and to complete the 410 rec{@dethe PEIMS Data Standards

for instructions on completing that record and the PEIMS 101 refmr@TE students

To determine the CTE code to assign to a student, yourdistrist first determine theode to assign
to each CTE coursdse the following chart to determine the ETodedo assign to eacRTE course

CTE Cours® Average Minutes per Day CTE Code
45¢89 V1
90¢149 V2

150¢180+ V3

Each CTE course must be reviewed separately to determine the average minutes per day students
attend that courseThree contact hours is the maximum your distriway claim for a single course.

For students who are enrolled in more than one CTE course, CTE codes are combined to determine the
correct code assigned to each student. For example, a student enrolletemdbparate 48ninute CTE
courses would be assigned a code o VB + V1 + V1 = \(3)

Note: Auditing of a CTE courskdt is, attending the course but not taking it for stageaduationcredit)
is not considered CTE patrticipation for purposeBBIMS reporting. student who is only auditing a
CTE course and taking no other CTE courses forgtadeationcredit should not have a 410 record.

5.5.1 Special Instructions for Districts Operating Block Schedules

If your district operates block scHielesin which class periods are notéguatengthincrements, use
the chartaboveto determine the CTE code to assigreach CTE course

Each CTeoursemust be reviewed separately to determine the average minutes per day students
attend thatcourse Average minutes per day must be computed by reviewing a complete cycle of
courses. For example, if eoursemeets on evemumbered days of the month, disttipersonnel must

Career and Technical Education 1622017 Student Attendance Accounting Handbook Pagel57


http://tea.texas.gov/Reports_and_Data/Data_Submission/PEIMS/PEIMS_Data_Standards/PEIMS_Data_Standards/

review a 2week cycle. (One week tlemursewill meet on Monday, Wednesday, and Friday, and the

next week thecoursewill meet on Tuesday and Thursday.) District personnel divide the total number of
CTE minutes for theourse for a complée cycle of ourses, by the total number adchooldays during

the cycle.

Once district personnel have determined average minutes, they assign the applicable code to each CTE
course They then assign all students attending that €digsethe correspondig CTE code.

Important: Three Vicourses ar@ot necessarilyequivalentin average minutes per day time V3
course. District personnel must evaluate each EJUeseseparately when determining the averag
minutes per day for theourse

For studentsvho are enrolled in more than one CTE course, CTE codes are combined to determine the
correct code assigned to each student. For example, a student is enrolled in a CTE course that averages
50 minutes per day (V1) and a CTE course that averages 150 npeutsy (V3). When the V1 and the

V3 class codes are combined, the student is assigned a code of V4 in the attendance accounting system.

5.6 Computing Contact Hours

Nomatter what CTE code is assigned to a student, district personnel must record in the Student Detalil
Report the total number of eligible daysgsent for that code for each studefor each 6week

reporting period When computing the Campus Summary Ref®ection 2), district personnel must
record contact hours for each CTE code. Digpgcsonnel multiply the number of igiible days present

for each CTE code by the corresponding conttecir multiplier to derive contact hours. Each CTE code
has a differat contacthour multiplier.

Use the following chart when computing CTE contact hours.

CTE Code ContactHour Multiplier
V1 1.00
V2 2.00
V3 3.00
V4 4.00
V5 5.00
V6 6.00

The Student Detail Repashould reflect eligible CTE days present for each eligible stuteolled in a
state-approved andstate-funded CTEEourse Campus Summary Repoasd the District Summary
Report should have total eligible CTE days and total CTE contact hours by ndreehaical code, by
6-week reporting period.

Total CTE contact hours = eligible CTE dagsitact hour multiplier.
Important: If district personnel have reported a student in the Student Detail Repitintanaverage

daily attendanceADA eligibility codeof 2 (eligible for halflay attendance), they shoultbt report full-
day CTE attendance for the student. The CTE days present must be reported as half days.
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5.7 Career Preparatioand PracticunmL_earning Experiences

CareerPreparationconsiss of time spent at an approvetlaining site as well as classroomstruction
Practicuns are specific to &areerduster andcombine classroom instruction witkarning experiences
in a laboratory setting or at an approved training site.

Career Preparation angracticums require thattie local education agency and the training sponsor plan
and supervise instruction cooperatively. Students receive instruction by participating in occupationally
specific classroom instruction and training site experiences.

Note: Time a student spends attraining sites instructionally engaged time. Up to 120 minutes per day
required time at the training station counts towandeeting fulltime and halftime attendance
requirements.(See3.2 Membership andEligibility for Attendanceand Foundation School Program

(ESPFunding)

5.7.1Career Preparation Eligibility Requirements

CTEareerPreparationeligibility requirements are as follows. Refer $507.3 Training Plan
Requirements andate on Which Students May Earn Contact Hotlmough5.7.5 Required Site Visits
by Teacherdor additional informatiorand to the glossary for definitions.

1 The Career Preparation cout&ds forpaid experience only. The training component must
address all the TEK& the course and provide a student with a variety of learning experiences
that will give the student the broadest possible understanding of the business or industry.

9 Each Camer Preparation course must consist of student participation in career preparation
training appropriate to the instructional program plus participation in related CTE classroom
instruction. The course shoufihan the entire school yeamandclassroom instiction must
average one class period each day for every school week. A student is expected to be enrolled
the entire school year; however, in accordance with local district policy, a student may enter or
exit the course when extenuating circumstances reggich a change.

9 A student must be a minimum age of 16 and hold valid work documentation, such as a Social
Security card, to enroll in any of tl@@&reerPreparation learning experiences.

9 Students unemployed for more than 15 consecutive school daysareligible for contact
hours.

9 Your districtmustnot enroll a student in £areer Preparation course amy setting that does
not allow a student to be enrollefibr the entire school yearsuch as credit recovery

Use the following chart to determindn¢ CTE code for students participatingpaid CTECareer
Preparation.

15819 TAG127.13and§127.14
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Classroom Instruction Work-Based Instruction Units of Credit CTE Code
10 hours per week
1 hour per day (average) (average) 2 V2
15 hours per week
1 hour per day (average) (average) 3 V3

5.7.2 Practicum Course Eligibility Requirements

CTHpracticum course eligibility requirements are as folloRefer t05.7.3 Training Plan Requirements
and Date on Which Students May Earn Contact Hotlmough5.7.5 Required Site Visits by Teachers
for additional information and to the glossafyr definitions.

1 Practicum courses and other twto three-credit CTE courses found in 19 T@t@pterl30 may
be used as laboratofigased paid, or unpaidwork experiences for students.

1 Eachpracticum course using a woetlkased learning instructionalrrangement must consist of
student participation in training appropriate to the studé&toherent sequence of coursehus
participation in related CTE classroom instructiépracticumcoursesparsthe entire year A
student is expected to be enrolldde entire school year; however, in accordance with local
district policy, a student may enter or exit the course when extenuating circumstances require
such a change.

1 In apaid practicum instructional arrangement, related classroom instruction must aecme
class period each day for every school week.

1 A student must be a minimum age of 16 and hold valid work documentation such as a Social
Security card to enroll in any of the practicum learning experiences that hpaielaomponent.

1 Students unemployed for more than 15 consecutive school daypaidgpracticum learning
experience must be placed in an unpaid learning experience.

Use the following chart to determine the CTE code for students participatingardg@racticum
learning experience.

Classroom Instruction Work-Based Instruction Units of Credit CTE Code
10 hours per week
1 hour per day (average) (average) 2 V2
15 hours per week
1 hour per day (average) (average) 3 V3

Use the following chart tdetermine the CTE code for students participatingniunpaid practicum
learning experience.

Classroom Instruction, WorBased Instruction, or Both] Units of Credit CTE Code
2 hours per day (average) 2 V2
3 hours per day (average) 3 V3
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5.7.3 Training Plan Requirements aridate on Which Students May Earn
Contact Hours

Written trainingplansmust be on file foanystudent participating in eithea paid or unpaidearning

experienceat an approved training sitexcept for a student partipatingin an unpaid practicum for

whichthe teacher of record provides all trainingaining plan forms are available at

http://tea.texas.gov/Curriculum_and_Instructional Programs/Learning_Support and Programs/Career
and_Technical _Education/Career_and_Technical Education
Career_Preparation_and_Practicu@ourses/

A student inpaid work-based instruction may be counted for contact hours on the first day of
enrollment, provided a training plan for the student is on file withinrstBooldays of the studer@
employment date. A student participating impaid practicumwork-based instructiormay be counted
for contact hours on the first day of enrollment, provided a written trairptenis completed and on file
before the student begins participating in training at the site.

5.7 4 Additional Requirement$or Students Participating in Paitlearning
Experiences

For a student participating ipaid experiences, employment must begin within déhooldays of the
student@ enrolliment datelf a studen® employment ends before the end of the school year, contact
hours may be counted without interruption provided the stud@pyaid training resumes within
15schooldays and a written training plan is on file within d&hooldays ofemployment.

5.75 Required Site Visits by Teachers

A teacher assigned to teach courses involving wiaked learning experiences, bagthid andunpaid,

must visit each student training site at least six times each school year. The teacher must be provided
time within his or her schedule to visit the training sit&se training site visitsiustnot be conducted
during the teache® planning and preparation peridé Regardless of the length of a grading period, at
least one training site visit must be corded during @ch grading period to earn contact hours for that
reporting period.

5.8CTE Problems and Solutions

A Problems and Solutions cout&amust be cooperatively planned by the student and teacher,
continuously supervised by thedcher, and conducteby the student with the guidance and support of
a mentor or interdisciplinary team.

Your district must maintain a written project plan for each student enrolled in a Problems and Solutions
course. Your district may count a student in a ProblemsSuidtions course for contact hours on the

first day of enroliment, provided the stude®@tproject plan is written within 15chooldays of the

student@ enrollment date. If a stude@® project plan is not written within this time period, your district
may count the student for contact hours beginning on the first day the project plan is written.

The Problems and Solutions course provides a combination of classroom instruction and supervised
research equivalent to an average of five class periods per Wéekstudent and teacher must meet for

159TEC§21.404
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instruction at least once each week for the purpose of project planning, reporting, evaluation,
supervisionand coordination. The student must use remaining class time to conduct research, work
with the project mentoror interdisciplinary team, analyze and interpret project data, compile evaluation
results and compose a project presentatiof project progress evaluation for each grading period is
required for the student to earn contact hours for that reporting perio

5.9 Career and Technical Education for the Disabl€d ED

Coures

Any CTEoursemay be taught as a CTEBurse but only studens with disabilities who are igrades 7
through 12 may enroll in CTEDurses. CTEDourses generate CTébntact hours for students igrades
7 through 12.

Note: CTED courses must be taught by a teacher quabfiettertified to teach CTE courses. S8TAC
8130 Subchapter E.

CTEDRourses must be seltontained and must serve only special education students.

For a student to be enrolled in a CTé&idirse an admission, review, and dismissal committee must
determine that services available through a regular CTE course are insufficient for the student to make
satisfactory progress and that the specialized sesstbe student needs can only be provided in the
specialized, selfontained CTED classroom.

5.10 Contractingvith Other Entities to Provide CTE Instruction

Your schoodlistrict may contract with another entity to provide CTE instruction for students earatl

the district to receive high school credft. The entity may be a school district, a community or technital
college, or a&areerschool. In all cases, the home (sending) district must report the st@lattendance
when the course is a higgchoolcredit-only coursethat is, not a dualcredit course)(See5.12 Quality
Controlfor quality control instructiong.

5.10.1 Attendance Reporting Requiremts

The serving (receiving) district must report attendance in contracted CTE courses to the home district.
The serving district mustot report the student in the serving distri@tstudent attendance accounting
records, regardless of the time the student has spent in the serving districharhedistrict keeps all
attendance in its records and reports this attendance in the home di&8iudent Detail Repqrt

Campus Summary Rert, and District Summary Report (s28.3 District Summary Repor)s

5.10.2 Student Absences and Contracted CTE Courses

Students absent at the timattendance is taken are counted absent for the entire day. Students present
at the time attendance is taken are counted present for the entire day. Therefore, if a student is

enrolled in courses in the morning at the stud@ome district and in CTE cees in the afternoon at

a contracted school and the student is absent in the morning but attends the afternoon CTE courses, the
student is counted absent for the entire day and does not generate CTE contact hours on that day.

161TEC§29.184
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5.10.3 DualCredit CTE Courses

If your school district and a college offer a dueddit CTEourse that meets all the TAC requirements

for duakcredit courses, students enrolled in the couege eligible to be counted for CTE contact hour
funding. Eligibility for secondary CTE contact hour funding does not preclude the college from also being
funded from postsecondary funding sourcasportant; Seell.3.1 Dual Credit (High School and

Collegeor University) Programsl9 TAC Part 1, Chapter 4, Subchapter D; and 19 TAC Part 2, Chapter 74,
SubchaptecC.

5.11 Documentation

To claim CTéontact hours for funding, documentation must be complete. All documentation
supporting student eligibility must be on file for every student accumulating CJiBlelilays present on
the Student Detail Report. Documentatioequirements are as follows.

Adequate documentation of a stude®entry into the programservicein the program, andvithdrawal
from the program must be available. Acceptable documentatrestablishing entry, service, and
withdrawal is as follows:

1 the CTE teach@rgradebook(grade books are required to be retained for 1 year from the date
that grades are posted to studeridscademic achievement records; s2&.5 Additional
RequiredDocumentation;

1 documentation showing the average minutes per day for each CTE course, such as a course
calendar and

1 the sudent® official schedule change document, if the student changed schedules during the
semester.
Astudent must be reported on the PEIM$5 record when the student completes each semestex of
course.

5.12 Quality Control

As soon as a student is enrollieda stateapproved and statdunded CTIEoursefor which the student

is eligible for state credit, district personnel should code the student with the appropriate CiFigood
the PEIMS 410 records soon as the student changes his or her schedulétiodnaws from school,
district personnel should revise the studé@CTE cadg. Your district must establish controls to ensure
the CTE code does not change before the date the service changes.

At the beginning of each school year and at the end of &agkek reporting period, the appropriate
CTE staffnembersshould verify the Student Detail Repdotensure that the coding of CTE students is
correct.

District personnel must report a stude@tcourse completion datan the PEIM&15 (course completion
data- student)record for each semester of a CTE course for the student to be eligible for CTE contact
hours.However, a PEIMS 415 recaschotrequired if a student drops a CTE coupsforethe fall
snapshot dateduring the first senester. A PEIMS 415 recoislrequired, though, if a student

1) drops a CTE coursdter the fall snapshot date during the first semester

2) drops a CTE course at any point during the second semester.
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